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Co ché Thoi han giai Thai han giai quyét Thuec hién qua
STT TTHC giai &t cuia cac co quan Phi, I€ phi dich vu buu Ghicha
quyét™ quye (Sau cdt gigm) chinh cong ich
con; xac dinh cha, me,
con; nudi con nudi, thay
d6i ho tich, khai tir )
Truong hop phai co
Thu tuc Dang ky lai khai . . 50.000 d/ van ban xac minh thi
120 Sinh 6 yéu tég nudc ngoai MC 05ngay | 05 ngay truong hop thoi han giai quyét
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Thu tuc Pang ky khai Truong hop phai co
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13- cho ngg(‘ri da co hég 50, MC 05ngay | 05 ngay truong hop thoi han giai quyét
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Truong hop phai ¢
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Ghi ch: - Thoi han giai quyét dugc tinh bang ngay lam viéc; '
- Noi tiép nhan ho so: Bo phan Tiep nhan va tra ket qua cia UBND huyén, thi x&a, thanh pho.
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PHAN I1. NQOI DUNG THU TUC HANH CHINH

1. Thi tuc diing Ky khai sinh ¢6 yéu té nwéc ngoai

Trinh ty thuc hién

- Néu lya chon hinh thtic nop hd so truc tiép, nguoi c6 yéu cau dang ky
khai sinh nop hd so ding ky khai sinh tai B6 phan mot cta/Trung tdm hanh
chinh cong cia UBND cap huyén c6 tham quyén; nop 1é phi néu thudc truong
hop phal nop I¢ phi dang ky khai sinh; nop phi cip ban sao Gidy khai sinh néu
c6 y@u cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thac nop hé so truc tuyén, nguoi ¢ yéu cau dang ky
khai sinh truy cap Cdng dich vu cdng quéc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cip huyén cotham
quyén.

Nguoi ¢6 yéu cau dang ky khai sinh truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tacding ky khai sinh (cung Cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéc theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh x4c, day du, théng nhat, hop I¢é cia hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi c6 yéu cau trong ngay lam
viéc tiép theo (néu nguoi c¢d yéu cau lya chon hinh thic nop hod so truc tiép)
hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thtc nop hd so truc tuyén);chuyén hd so dé cong chic 1am cong tac
ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi €6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bo sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi ¢d yéu cau diang ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao cao Trudng bo phan mot ctra c6 théng bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh keém).
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+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chéi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thic nop hd so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu nguoi co yéu cau lva
chon hinh thzc nop hd so truc tuyén).

+ Néu thay ho so day du, hop Ié, ding quy dinh, truong hop tiép nhan hd
so dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc 1am cong tac ho tich
thuc hién viéc ghi vao So diang ky khai sinh, cap nhat thong tin dang ky khai
sinh trén Phan mém diang ky, quan ly ho tich dién tir dung chung, luu chinh thirc
va chuyén thong tin dén Co so dir liéu quoc gia vé dan cu (CSDLQGVDC) dé
ldy S6 dinh danh cé& nhan.

Truong hop tiép nhan hd so diang ky khai sinh theo hinh thuc truc tuyén,
cong chic 1am cong tac ho tich gui lai biéu miu Gidy khai sinh dién tir véi
thong tin ddy du cho ngudi yéu cau qua thu dién tir hoac thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Giay khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire 1am cong tac ho tichthuc
hién viéc ghi noi dung vao So6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thic trén Phan mém ding ky, quan Iy ho tich dién tr ding
chung. Truong hop cha, me lva chon quédc tich Viét Nam cho con thi chuyén
thong tin dén CSDLQGVDC d¢ lay Sb dinh danh c& nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chic lam
cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén téi Bo
phan mot cira dé tra két qua cho ngudi 6 yéu cau.

- Nguoi ¢ yéu cau ding ky khai sinh kiém tra thdng tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky khai sinh truc tiép thuc hién hoic ty quyén cho
nguoi khac thye hién nop ho so truc tiép tai B6 phan mot ctra/Trung tam hanh
chinh cong cia UBND cap huyén hodc gui hd so qua hé théng buu chinh hoac
ndop hdo so truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn)  hodc Cong dich vu  coéng  cép
tinh(https://dichvucong.---.gov.vn).



https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/

Thanh phan hd so:

- To khai dang ky khai sinh theo mau (néu ndp ho so theo hinh thirc truc
tiep hodc giki ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (do nguoi yeu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong, néu ngudi ¢ yéu cau lua
chon ndp ho so theo hinh thirc tryc tuyén);

- Nguoi ¢ yéu cau dang ky khai sinh thuc hién viée n(f)p/),(uét trinh (theo
hinh thirc truc tiép) hoac tai 1€n (theo hinh thirc truc tuyén) cac giay to sau:

* Gidy to phai nop:

- Gidy chuang sinh.

Truong hop khong co Glay chung sinh thi thay thé bang: van ban cua

nguoi lam chiing xac nhan vé viéc sinh, neu khong c6 van ban cia nguoi lam
chung thi thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nuéc ngoai thi nop Giay chung sinh hogdc
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con;

+ Truong hop cha hoac me hoac ca cha, me 1a nguoi nudc ngoai thi phai
nop vin ban thoa thuan caa cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me lua chon qudc tich nudc ngoai cho con, thi ngoai vin ban thoa
thuan lya chon quéc tich con phai ¢d xac nhan caa co quan c6 tham quyén cua
nudc ma tré duoc lya chon mang quéc tich vé viéc tré ¢d qudc tich 1a phu hop
quy dinh phap luat cia nudc do;

+ Vin ban uy quyén (dugc chung thuc) theo quy dinh cua phap luat trong
truong hop uy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi di
dang ky khai sinh cho tré em la 6ng, ba, nguoi than thich khac thi khong phai co
van ban uy quyén cia cha, me tré em, nhung phai théng nhat véi cha, me tré em
vé noi dung  khai sinh;

* Gidy to phai xut trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri st dung dé chimg minh vé nhan than cia nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da cé trong
CSDLQGVDC, Co s¢ dir ligu ho tich dién tt (CSDLHTDT), dugc hé théng
dién tu dong thi khong phai tai 1én (theo hinh thire truc tuyén);

- Giay to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu tri cia cong
dan theo cac phu’ong thtc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tr Co s¢ dir lidu qUOC gia vé
dan cu bang cic phuong thic nay thi ngudi ¢d yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén).
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- Gidy chang nhan két hon néu cha, me da dang ky két hon. Truong hop
d3 c6 thong tin vé viéc két hon caa cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuét trinh (theo hinh thtc truc tiép) hoac tai 1én (theo hinh thic
truc tuyén);

- Gidy to chiang minh viéc tré em nhap canh hop phép vao Viét Nam
(nhu: ho chiéu, gidy to c6 gié tri di lai quoc té, co dau xac nhan nhap canh cua
co quan quan Iy Xuat, nhap canh) va van ban xac nhan cta co quan cong an c6
tham quyén vé viéc tré em dang cu tra tai Viét Nam trong trudng hO’p tré em
sinh ra & nudc ngoai, c6 cha hoic me 1a cong dan Viét Nam hoic cha va me déu
la cong dan Viét Nam, chua duoc ding ky khai sinh & nudc ngoai, vé cu tri tai
Viét Nam.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chang thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Dbi véi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tlr ban
chinh hodc ban sao dugc cap tir s6 goc hodc ban chup kem theo ban chinh glay to
dé dbi chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh giay to
thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky x4c nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidytd do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duge yéu cau nguoi ding ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai théac théng tin trong Co sé dir liéu
quéc gia vé dan cu theo quy dinh phdp ludt néu ngueoi yéu cau ding ky ho tich
dd cung cdp ho, chit d3ém, tén; ngay, thang, ndm sinh; sé dinh danh cd nhéan/can
cudc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai théac khéng c6 trong Co sé di lidu quoc gia vé dan cw thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac glay to gui kem theo ho so dang ky khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, la ban chyp bang may anh,
dién thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap
hop I¢, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh
truc myén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.



8

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh) nguoi c6 yéu cau dang ky khai sinh phai ngp ban chinh Glay
chung sinh; xuét trinh glay to tuy than; ban chinh Glay ching nhan két hon (néu
cha me tré d3 dang ky két hon va théng tin vé viéc két hon chua cé trong
CSDLQGVDC, CSDLHTDT).

- Giéy t& do co quan ¢ thim quyén ciia nude ngodi cip, cong ching hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cﬁq dang ky khai sinh khong cung cap duoc gidy
to néu trén theo quy dinh hodc gidy to' ndp, xuat trinh bi tay xoa, stra chira, lam
gia thi co quan dang ky hg tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Poi véi viée Xac dinh ho, dan tdc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tgc, dat ten cho iré em phai phu hop voi phap
Tudit VA yeu cau giit gin bdan sdc dan téc, tdp quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho su dung.

+ Truong hop cha, me khong thoa thudn dwoc vé ho, dan dc, qué quan
cua con khi dang ky khai sinh thi so, dan téc, qué quan cia con dwoc Xac dinh
theo tap quan nhung phdi bdao dam theo ho, dan téc, qué quan cua cha hodc me.

S6 lwong ho so 01 b6

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhan
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan cé tham quyeén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra ctia nguoi cha hodc ngudi me thuc
hién dang ky khai sinh do6i vo1 tré em sinh ra & Vi¢t Nam trong cac truong hop:

+ Cha hodc me 1a cong dan Viét Nam con nguoi kia la nguoi nudce ngoai
hodc ngudi khong quoc tich.

+ Cha hodc me 1a cong dan Viét Nam cu tra & trong nudc con ngudi kia la
cong dan Viét Nam dinh cu & nude ngoai.

+ Cha va me la cong dan Vi¢t Nam dinh cu ¢ nudc ngoai.

+ Cha va me 1a ngudi nude ngoai hoic ngudi khong qudc tich.

- ny ban nhan dan cép huyén noi cu tra cua tré em, c6 cha hpa_ic me hoac
ca cha va me la cong dan Viét Nam, thyc hién dang ky khai sinh doi voi tré em
sinh ra & nudc ngoai, chua dugc dang ky khai sinh, vé cu trt tai Viét Nam.

Co quan thwuc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:
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- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tr s& ty dong giri vé Kho quan 1y dir
liéu di¢n tir ctia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau
sau khi d3 hoan tit thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thuoc
Trung wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Giay khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ngp hé so theo hinh thirc truc tiép hodc
giti ho so qua hé théng buu chinh);

+ MAu ho tich dién ti tuong tac dang ky khai sinh (néu nop hd so theo
hinh thuc truc tuyén).

Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Can cw phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot sb didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s& 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sé dit liéu ho
tich dién ti, ding ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/NDB-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;
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- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sira doi, b sung mét sé dieu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bg mmng Bo Tuw phap ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quac tich va mau gidy to vé quoc tich va Théng fie s 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trueong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hg tich va Ngh; dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh
phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, nop, quan 1y va st dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi goc Viét Nam, & phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B truéng Bo Tai
chinh sta doi, bd sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc thim quyén
quyét dinh ciia Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chl: Phan ché in nghiéng 1a néi dung sia déi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
KINN QU @ e

Ho, Chit d&m, t8n NGUOT YEU CAUS .....oveveieeeeeeeeeeeee et
Ngay, thang, NAM SINN:.....ccciiiiiii e aares

NOL CU T D oo i,

Quan hé véi nguoi dugC Khal SINN: .o
Pé nghico quan diing ky khai sinh cho nguéi duéi day:

HO, Chlt d€M, T8N: .o e nre e
Ngay, thang, nam SinN: ......cocoveeeieeieeeee e, ghi bang Chit: ......coovvvveveeeieene,

Gidi tinh: .. DAN tOC: ... QUABC tHCN: e
INOT ST ) et e et e et ee et ee st en e e e st ene e eeeseeens
(@ 11 =N o [U - o SR

Ho, Chit dé€m, t&n NEWOTME: ......ocvoiiiiii e
NAM SINR: @, Dan toc: @, Quéc tich: @ ...

N OE CU T oo,

Ho, chit dém, t&n nguwoi Cha: ..........coooviiii e
NAM SINH: .o Dan toc: @, Qudc tich:@ ...
INOT U U ettt ettt e ettt e e et e st en et et en e et et eeaees
GIAY O TUY thAN: @ttt

Thong tin vé Glay chiing nhan két hon cia cha, me tré (néu cha, me tré did PKKH):
So ......... , Quyén SO: ... , dang ky ngay ... thiang ... nam ...

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dang sy that, duoc su
thoa thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
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T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cua minh.
Lamtai: ... , NQAY ........... thang ......... nam

Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghj cap ban sao®: C6 L], Khéng []
S6 luong:....... ban e,
Chu thich:

WGhi rd tén co quan ding ky khai sinh.

(Z)Chi ghi trong truong hop nguoi €6 yéu cau dang ky hé tich chwa c6/khéng
cung cap so dinh danh ca nhan/can cudéc cong danfthe can cudc/chung minh nhan
dan; khong cung cap day du théong tin ngay, thang, nam sinh.

Truong hop phdi cung cap thdng tin “Noi cur trii” thi ghi theo noi déng ky
thuwong trQ; néu khéng cé noi dang ky thuong tra thi ghi theo noi dang ky tam tra;
truong hop khéng coé noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

® Ghi’SOA’ dinh danh ca nhan/can cuoc cong dan/thé can cuoc(vi du: Can cuéc
cong dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021).
Truwong hop khong ¢0 so dinh danh ca nhan/can cuéc cdng dan/the can cudc thi ghi
giay to hop lé thay the (hg chieu, chizng minh nhan dan,...).

“ Truong hop sinh tai co s¢ y té thi ghi rd tén co sy té va va dia chi tru so co s y té
do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba Dinh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s&' Y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©Pé nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
SINH

I. Thong tin vé ngudi yéu cau ding ky khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan hé voi ngudi dugce khai sinh.

IL. Théng tin vé nguwoi dwge diang ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang, ndm
sinh; hé thong tu dong chuyén ndi dung tir sé sang ghi bang chir);

(8) G101 tinh;

(9) Dan toc;

(10) Québc tich;

(11) Noi sinh (g6m cac truong thong tin tach bi¢t riéng theo dia danh hanh
chinh: so nhé,; duong/pho; thén/té/bé}n/ép; Xa, phu.’c‘mgz thi tran; quan, huyén, thi
xa, thanh ph()r thudc tinh, thanh pho thudc thanh phd truc thudc Trung wong;
tinh, thanh pho tryc thudc Trung wong);

(12) Qué quan.

I11. Thong tin vé nguoi me ciia ngudi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Sb dinh danh c4 nhan;

(16) Giay to tuy than: Loai gidy to st ~dung (CCCD/CMND/H§ chiéu/Giay to
hop 18 thay thé); so, ngdy, thang, nam cip, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Thong tin vé ngudi cha ciia nguwoi dwoge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(22) S6 dinh danh c4 nhén;

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Gidy to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;
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(24) Dan toc;

(25) Qudc tich;

(26) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(27) Dé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip, noi dung dé nghi dang ky
khai sinh cho tré em la dang su that, da c6 su thoa thuén nhat tri cua cha, me tré
theo quy dinh phap luat va chiu hoan toan trach nhi€ém trudc phap luat vé noi
dung cam doan ctia minh.

* Truong hop cac thong tin vé ’giéy to ching minh noi cu tri da dugce khai thac
tr CSDLQGVDC, dugc h¢ thong dién tu dong thi khong phai xuat trinh (theo
hinh thure tryc tiép) hodc tai 1€n (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trude do di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi
thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi da hoan tat thu tuc
dang ky khai sinh tai co quan dang ky ho tich.



15

2.Thii tuc ding ky két hon co yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
két hon nop hd so dang ky két hon tai Bo _phan mot ctra/Trung tam hanh chinh

cong caa UBND cap huyén c6 tham quyén; nop 1é phi néu thudc truong hop
phai nop I¢ phi dang ky két hon.

- Néu lya chon hinh thirc ndp ho so truc tuyen, ngudi ¢ yéu cau dang ky
két hon truy cap Cong dich vu cdng quéc gia hoac Cong dich vu cdng cap tinh,
dang ky tai khoan (neu chua c6 tai khodn), xac thuc nguoi dung theo hu’ong dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cap huyén cé tham
quyén.

Nguoi c6 yéu cau ding ky két hdn truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tacding ky két hén (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khéc
theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira c¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu ngudi €0 yeu cau lya chon hinh thac nop ho
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu ngudi ¢
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hé so chua day dua, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi €6 yéu cau ding ky két hon khong bd sung, hoan
thién dugc ho so thi bao céo Truéng bo phan mot cira 6 théng béo tir chdi giai
quyét yéu cau dang ky két hon.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢6 yéu cau (néu nguoi ¢6 yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lva
chon hinh thzc nop hd so truc tuyén).

Truong hop c6 khiéu nai, t6 céo viéc két hon khong da diéu kién két hon
theo quy dinh cta Luat Hon nhan va gia dinh hodc xét thay c6 van dé can lam rd
vé nhan than cua bén nam, bén nir hoac gidy to trong hd so dang ky két
hon,céng churc lam cdng tac ho tich bao cao Tru:ong phong Tu phéap dé phdi hop
V6i co quan ¢0 lién quan xac minh lam rd.Trong qua trinh tham tra, xac minh ho

so, néu thay can thiét, thilam viéc truc tiép vai cac bén dé 1am rd vé nhan than,
su tw nguyén két hon, muc dich két hon.

+ Néu thay hd so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khéng thudc trudng hop tir chéi ding ky
két hon theo quy dinh, truong hop tiép nhan ho so ding ky két hon theo hinh
thuc truc tiép, thi cong chic 1am cong tac ho tich thuc hién viéc ghi vao So dang
ky két hon, cap nhat thong tin dang ky két hon trén Phan mém ding ky, quan Iy
ho tich dién tir dung chung, luu chinh thuc.

Truong hop tiép nhan hd so ding ky két hon theo hinh thuc truc tuyén,
cdng chuc 1am cong tac ho tich gui lai biéu mau Gidy chting nhan két hon dién
ttr voi thong tin day du cho ngudi Yéu cau qua thu dién tir hoic thiét bi sd.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (t6i da mot
ngay).

Néu nguoi cO yéu cau xac nhan thong tin da théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire 1am cdng tac ho tichthuc
hién viéc ghi noi dung vao So6 dang ky két hon, cap nhat thong tin dang ky két
hén va luu chinh thac trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung.

- Cong chirc 1am cbng tac ho tich in Gidy chiing nhan két hon, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuét
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chting nhan két
hon, trong S6 dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao
S6 dang ky két hon, ky tén vao Giay chiing nhan két hén, méi bén nam, nit nhan
01 ban chinh Gidy chang nhan két hon.

Truong hop mot hogc hai bén nam, nir khdng thé cé mat dé nhan Giay
ching nhan két hon thi theo dé nghi bang van ban cua ho, céng chic 1am cong
tac ho tich bao cao Truong phong Tu phapthuc hién gia han thoi gian trao Giay
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chting nhan két hon nhung khong quéa 60 ngay, ké tir ngay Chu tich Uy ban nhan
dan cap huyén ky Giay ching nhan két hon.

Hét 60 ngay ma hai bén nam, nir khong dén nhan Gidy ching nhan két
hon thi cdng chic 1am cong tac ho tich bao céo Chu tich Uy ban nhan dan cip
huyén hay Gidy ching nhan két hon da ky. Néu sau d6 hai bén nam, nir van
mudn két hén véi nhau thi phai tién hanh tha tuc dang ky két hon tir dau.

Cach thikc thuc hién:

Nguoi co yéu cau dang ky két hon thuc hién ndp hd so truc tiép tai Bo
phan mot ctra/Trung tAm hanh chinh c6ng cia UBND cap huyén hodc ndp ho so
truc tuyén trén Cong dich vu coéng qudc gia (https://dichvucong.gov.vn) hoic
Cong dich vu cong cap tinh(https://dichvucong.---.gov.vn)(bén nam hoic bén nit
c6 thé ndp hd so ma khong can co vian ban Gy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky két hén theo mau, cé dii théng tin cia hai bén nam, nir.
Hai bén nam, nit c6 thé khai chung vao mét To khai dang ky két hén (néu nguoi
6 yéu cau lwa chon nép hé so theo hinh thirc triee tiép);

- MAu ho tich dién tir tvong tac dang ky két hon (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi ¢ yéu cau lua
chon nop hd so theo hinh thirc truc tuyen)

- Nguoi ¢6 yéu cau dang ky két hdn thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Gidy xac nhan cua to chirc y té c6 tham quyén cua Viét Nam hodc nudc
ngoai xac nhan céc bén két hon khéng mac bénh tam than hoic bénh khac ma
khdng c6 kha nang nhan thic, lam cha dugc hanh vi caa minh;

- Giay to ching minh tinh trang hén nhan caa ngudi nuéc ngoai do co
quan c6 tham quyén ctia nudc ma ngudi d6 1a cdng dan cap con gia tri st dung,
xac nhan hién tai ngu’O’i d6 khong co6 vo hodac khdng co Chbng, tredng hop nudce
ngoai khong cap xac nhan tinh trang hon nhan thi thay bang glay to do co quan
c6 tham quyén nudc ngoai xac nhan nguoi dé co du diéu kién két hon theo phap
luat nudce do.

Gia tri sir dung cua gidy to chiang minh tinh trang hon nhan cua ngudi
nudc ngoai duge xac dinh theo thoi han ghi trén gidy to do. Truong hop gidy to
chung minh tinh trang hon nhan khong ghi thoi han st dung thi glay to nay va
gidy Xac nhan cua té chic y té c6 gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai nop
ban sao ho chiéu/gidy to c6 gia trj thay thé ho chiéu.

- Gidy xac nhan tinh trang hén nhan cua cong dan Viét Nam cu tra trong
nudc. Truong hop da cd thong tin tinh trang hon nhén trong CSDLHTDT,
CSDLQGVDC thi khdng phai xuat trinh (theo hinh thirc truc tiép) hoic tai 1én
(theo hinh thic truc tuyén).
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* Ngoai gidy to néu trén, tiy timg trudng hop, bén nam, bén nit phai nop
gidy to trong tng sau day:

- Cong déan Viét Nam da ly hon hodc huty viée két hon tai co quan c6 tham
quyén cua nudc ngoai phai ndp ban sao trich luc ho tich vé viéc di ghi vao sb
viéc ly hon hodc huty viéc két hon trai phap luat (Trich luc ghi cha ly hén);

- Cong dan Vi¢t Nam la cong chuc, vién chirc hoac dang phuc vu trong
luc lugng vii trang phai ndp van ban cia co quan, don vi quan 1y xac nhan viéc
két hon v6i ngudi nude ngoai khong trai voi quy dinh cta nganh do;

- Truong hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nudce ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai di¢n Ianh sy cua Viét Nam & nudc
ngoai cap.

* Gidy to phai xuat trinh:

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap,
con gia tri sir dung dé chimg minh vé nhan than cua cong dan Viét Nam. Truong
hop céac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC,
CSDLHTPT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Nguoi nudc ngoai xuat trinh ban chinh ho chiéu dé ching minh vé nhén
than; truong hop ngudi nudc ngoai khdng co ho chiéu dé xuat trinh thi c6 thé
Xuat trinh gidy to di lai qubc té hoic thé cur tri;

- Giay to ¢6 gié tri chang minh théng tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu trii ciia cong
dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh 56
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tr Co so dir liu qUOC gia vé
dan cu bang cic phuong thic nay thi ngudi ¢d yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoic tai 1en (theo hinh thic truc tuyén).

*Luuy

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai théng tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duogc cap tir so gbe hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidytd do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phéap lut ho tich khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thue hién khai thac thong tin trong Co sé dit liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhéan/can
cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co s6 di liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so dang ky két hon truc tuyén
phai bdo dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chuyp béng may anh,
dién thoai hodc duoc chup, duoc quét béng thiét bi dién tur, tur giéy to duoc cép
hop 1€, con gia tr1 st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky két hon
truc tuyén da co ban sao dién tr hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan dang ky h¢ tich nhéan két qua (Giay ching nhan két
hén), ngudi ¢6 yéu cau ding ky két hon phai nop ban chinh Gidy xé&c nhan tinh
trang hon nhan (néu thdng tin vé tinh trang hén nhan chua co trong
CSDLQGVDC, CSDLHTDT), gidy to ching minh tinh trang hén nhan, giay
xéac nhan cua to chic y té.

- Glay t& do co quan cd tham quyén clia nude ngoai cip, cong ching hodc
xé4c nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky két hon khong cung cap duoc gidy
to néu trén theo quy dinh hoac gidy to nop, xuat trinh bi tay xda, stra chira, lam
gia thi co quan dang ky ho tich ¢ tham quyén hay bé két qua dang ky két hon.

S6 lwong hd so: 01 bg

Thai han giai quyét: 15 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

ij ban nhan dan cép huyén noi cu tru cia cong dan Viét Nam thuc hién
dang ky két hon giita cong dan Viét Nam véi ngudi nude ngoai; gitta cong dan
Viét Nam cu tri ¢ trong nudc véoi cong dan Viét Nam dinh cu & nude ngoai;
gitta cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; gilta cong dan Viét
Nam dong thoi ¢6 qudc tich nude ngoai véi cong dan Viét Nam hodc véi nguoi
nudc ngoai.
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Truong hop ngudi nude ngoai cu tri tai Viét Nam c6 yéu cau dang ky két
hon thi Uy ban nhan dan cap huyén noi cu tra cia mdt trong hai bén thuc hién
dang ky két hon.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phap cap huyén gié’p nhan hd so va tham muu Chi tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan c6 lién quan.

Két qua thuc hién tha tuc hanh chinh:

- Giay chtng nhan két hén (02 ban chinh), mdi bén vg, chéng 01 ban.

- Ban dién tir Trich luc két hon (Ban di¢n tr §é tur dﬁmg guri vé Kho quan
ly dir \liéu dién tir cuia ca r}hén/dia chi thu diér} tu/thiét bi s6/di¢én thoai cia nguodi
yéu cau sau khi da hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mic 18 phi cu thé do Hoi dong nhan dén tinh, thanh phé tryc thugc
Trung wong quyét dinh.

- Mién I¢ phi cho ngudi thuge gia dinh c6 cong voi cach mang; nguoi
thuoc ho nghéo; nguoi khuyet tat.

Mau don, mau to khai:

+ To khai dding ky két hdn (néu nép hé so theo hinh thirc truc tiép);

+ Mau ho tich dién tir trong tacdang ky két hon (néu nop ho so theo hinh
thirc truc tuyen).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir dii 20 tudi tré 1én, nix tir du 18 tuodi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan su;

- Cong dan Vigt Nam dinh cw o nudc ngoai phai €O gidy to cho phép cu
tr( do co quan co tham quyén nuéc Ngoai cdp.

- Viéc két hop khong thugc mot trong cqc truong hop caAm két hon theo
quy diqh tai cac diém a, b, ¢ va d khodn 2 Dicu 5 cia Luat Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ Téao hon, cudng €p két hon, lira ddi két hon, can trg két hon;

+ Nguoi dang co vo, ¢o chong ma két hon vo1 nguoi khac hodc chua co
vo, chua c6 chong ma két hon véi nguoi dang cd chong, o vo;

+ Két hon giﬁ:a nhiing nguoi ciing dong mau vé truc h¢; gilta nhiing ngudi
co ho trong pham vi ba doi; gitta cha, me nu6i voi con nudi; gitra nguoi dé ting

1a cha, me nudi v6i con nudi, cha chéng véi con dau, me vo voi con ré, cha
duong véi con riéng clia v, me ké v6i con riéng cua chong.

* Nha nude khong thira nhén hon nhan gifra nhitng ngudi cung gidi tinh.
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Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuét trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bo truéngBo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat H¢ tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bé truéngBo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong B Tu phap quy dinh chi tiét mot sd diéu va bién

phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

-Thong tw s 04/2024/TT-BTP ngay 06/6/2024 cua B¢ truong Bo Tu phap
sita doi, bo sung mét sé diéu cia Théng tw s6 02/2020/TT-BTP ngay 08/4/2020
cua Bo truong Bg Tu phdp ban hanh, huong dan sir dung, quan ly Mau S6 quac
tich va mdu gigy to vé quoc tich va Théng tw s6 04/2020/TT- BTP ngay
28/5/2020 cua Bé truong Bé Tw phdp quy dinh chi tiét thi hanh mét sé diéu cua
Ludt Hé tich va Ngh; dinh sé 123/2015/NP-CP ngay 15/11/2015 cia Chinh phu
quy dinh chi tiét mét sé diéu va bién phap thi hanh Lugt Hé tich;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sd dit liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi goc Viét Nam, & phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va 1& phi thugc tham quyén quyét dinh caa Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh sta doi, b sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va I¢ phi thuge tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chiz in nghiéng la néi dung siza déi, bé sung, thay thé.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phac

(1) TO KHAI PANG KY KET HON @)

Théng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh
Dan toc @

Quéc tich ™
4)

Noi cu tra

Gidy to tiy than ©

Két hon lan thir may

Chung t6i cam doan nhiing 10i khai trén day 1a ding sy that, viéc két hon cia chung
toi 1a tu nguyén, khong vi pham quy dinh ctia Ludt hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cia
minh.

Pé nghi Quy co quan diang ky.

Nam.............. .

Bén nir Bén nam
(Ky, ghi rd ho, chir @ém, tén)  (Ky, ghi rd ho, chir dém,
tén)
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Pa nghi cép ban sa0®: c6 L1, Khong [
S6 luong:....... ban

Chd thich:

W@ Truong hop 1am tha tuc dang ky két hon c6 yéu td nude ngodi, thi phai dan anh
cua hai bén nam, ni.

®) Ghi 13 tén co quan dang ky két hon.

“Chi ghi trong truong hop nguoi cé yéu cau dang ky ho tich chua cé/khéng cung
cap so dinh danh cé nhan/can cwéc cdng dan/thé can cuéc/ching minh nhan dan.

Trirong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ddng ky thuong
trQ; néu khéng cé noi ding ky thieong tra thi ghi theo noi ding ky tam tri; trwong hop
khong co noi dang ky thwong trii va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®Ghi sé dinh danh ca nhan/can cwdc cdng dan/thé can cudc (Vi du: Can curéc cong
dan sé 025188001010 do Cuc Cdnh sat QLHC vé TTXH cap ngay 20/11/2021). Truong
hop khong c6 sé dinh danh ca nhén/can cuwéc cong dan/thé can cuoc thi ghi gigy to hop 16
thay thé (hé chiéu, chizng minh nhan dan,...).

©) P& nghi d¢anh diu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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NQI DUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET
HON

I. Thong tin bén nir

(1) Anh (trudng hop lam tha tuc ding ky két hon co yéu td nude ngoai);

(2) Ho, chir dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(4) Dan tdc;

(5) Quéc tich;

(6) Sb dinh danh c4 nhén;

(7) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(9) Két hon lan thir méy.

I1. Thong tin bén nam

(10) Anh (trudong hop lam thu tuc dang ky két hon cé yéu to nudc ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(13) Dan toc;

(14) Qudc tich;

(15) Sb dinh danh c4 nhan;

(16) Giay to tuy than: Loai gidy to s dung (CCCD/CMND/H( chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém;
(17) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(18) Két hon lan tht may;

(19) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(20) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip 1a dung su that, viéc két hon
cua hai bén 1a hoan toan tu nguyén, khong vi pham quy dinh cua Luét hon nhan
va gia dinh Vi¢t Nam, chiu hoan toan trach nhi€m trudc phap luat vé ndi dung
cam doan cua minh.

* Truong hop céc thong tin vé ’giéy to chung minh noi cu tri da dugc khai thac
tr CSDLQGVDC, duge h¢ thong dién ty dong thi khong phai xuat trinh (theo
hinh thtrc tryc ti€p) hodc tai Ién (theo hinh thuc tryc tuyén).
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* Mau dién tir tuong tac ghi nhén thoi gian (gio, phat, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
thong, thuc hién x4ac thuc dién tir theo quy dinh.

Ngudi yéu cau ding ky két hon nhan ban chinh Gidy chiing nhan két hon tryc
tiép tai co quan dang ky ho tich.

Béan dién tu s€ ty dong guri vé Kho quan ly dir li€u dién tur cua ca nhan/dia chi
thu dién ti/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tt thu tuc
dang ky két hon tai co quan dang ky ho tich.
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3. Thi tuc ding ky khai tir O yéu t6 nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
khai tir nop hd so dang ky khai ttr tai Bo phan mot ctra/Trung tam hanh chinh
cong cia UBND cip huyén c6 tham quyen nop 1é phi néu thudc truong hop
phai nop 1¢ phi dang ky khai tir; nop phi cap ban sao Trich luc khai tir néu c6
yéu cau cap ban sao Trich lyc khai tu.

- Néu lya chon hinh thic nop hé so truc tuyén, nguoi ¢ yéu cau dang ky
khai tr truy cap Cong dich vu cong qudc gia hoic Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cip huyén c6 tham
quyén.

Nguoi ¢6 yéu cau dang ky khai tir truc tuyén cung cap thdng tin theo mau
ho tich dién tir twong tacdiang ky khai tir (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi théng qua chtic ning thanh toan truc tuyén hoic bang cach thic khac
theo quy dinh phép luat, hoan tat viéc nop hod so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop hé so day du, hop 1€ thi tiép nhan ho so; néu tiép nhan ho
so sau 15 gio thi co Phiéu hen, tra ket qua cho ngudi c6 yéu cau trong ngay lam
viéc tiép theo (néu nguoi c¢d yéu cau lya chon hinh thic nop hod so truc tiép)
hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thtc nop hd so truc tuyén);chuyén hd so dé cong chic 1am cong tac
ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
buéc (i);

(iii) Truong hop nguoi cd yéu cau dang ky khai tir khdng bd sung, hoan
thién dugc ho so thi bao cao Trudng bo phan mot ctra c6 théng bao tir chdi giai
quyét yéu cau dang ky khai tu.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lya chon hinh thac nop hé so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi ¢o yéu cau lua
chon hinh thac nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, truong hop tiép nhan hd
so dang ky khai tir theo hinh thic truc tiép, thi cong chtc lam cong tac ho tich
thuc hién viéc ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky khai tir va
Iwu chinh thuc trén Phan mém ding ky, quan ly ho tich dién tir diing chung.

Truong hop tiép nhan ho so dang ky khai tir theo hinh thac truc tuyén
cong chuc lam cong tac ho tich g lai biéu mau Trich luc khai tir dién tar véi
thong tin ddy du cho ngudi yéu cau qua thu dién ti hoac thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc khai tt dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day du hoic khong
¢ phan hdi sau thoi han yéu cau thi cong chiic 1am cdng tac ho tichthuc hién viéc
ghi noi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc lam cdng tac ho tich in Trich luc khai tu, trinh Lanh dao
UBND ky, chuyén Bo phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai
tar, trong SO ding ky khai tir va ky tén vao S6 dang ky khai ti, nhan Trich luc
Khai t.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau dang ky khai tir truc tiép thuc hién hodc Gy quyén cho
nguoi khac thyc hién nop hd so truc tiép tai B6 phan mot cura/Trung tam hanh
chinh cong cia UBND cap huyén hodc gui hd so qua hé théng buu chinh hoac
ndop hd so truc tuyén trén Cong dich vu coéng qubc gia
(https://dichvucong.gov.vn) hodc Cong dich  vu  cong cap
tinh(https://dichvucong.---.gov.vn).

Thanh phan hé so:
- To khai ding ky khai tir theo mdu(néu np ho so theo hinh thirc truc
tiéphodc gui ho so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai tir (do ngudi yéu cau cung
cap thong tin theo huéng dan trén Cong dich vu cong, néu ngudi ¢ yéu cau lua
chon ndp ho so theo hinh thire truc tuyén);


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- Nguoi ¢6 yéu cau ding ky khai tir thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Gidy bao tir hoidc gidy to thay thé Giay bao tir do co quan c6 tham quyeén
cap;

- Gidy to, tai liéu, ching cr do co quan, to chirc ¢ tham quyén cip hoic
xac nhan hop 1& chiing minh su kién chét dbi véi truong hop dang ky khai tir
cho ngudi chét da 1au, khong c6 Gidy béo tu hoic gidy to thay thé Gidy bao tir;

- Vin ban uy quyén (duoc ching thuc) theo quy dinh caa phép luat trong
truong hop uy quyén thuc hién viéc dang ky khai tir. Trudng hop ngudi o trach
nhi¢ém déng ky khai tir uy quyén cho ngudi khéc thuc hién viée dang ky khai tar
ma ngu:orl dugc uy quyen la dng, ba, cha, me, con, vo, chdng, anh, chi, em ruot
ctia ngudi ty quyén thi vin ban ay quyén khéng phai chieng thuc.

* Gidy to phai xuit trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri str dung dé chtimg minh vé nhan than cua nguoi co yeéu cau dang ky
khai tr. Truong hop cac thong tin ca nhan trong cac giay to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc tric tuyén);

- Gidy to c6 gié tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cta cdng
dan theo cac phuwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh S(S
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tr Co so dir liu qUOC gia vé
dan cu bang cic phuong thic nay thi ngudi ¢d yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoic tai 1en (theo hinh thic truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao O chung thuc cac giay to phai xuét trinh néu trén.

*Luuy

- Dbi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s goc hodc ban chup kém theo ban chinh glay to
dé ddi chiéu. Trudng hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhéan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thue hién khai thac thong tin trong Co sé dit liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; sé dinh danh cd nhéan/can
cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co sé di liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac giéy to gui kem theo hé so dang ky khai tir truc tuyén
phai bao dam rd nét, day du, toan ven vé nodi dung, la ban chyp bang may anh,
dién thoai hoic dugc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap
hop 1€, con gia tr1 str dung.

+ Truong hop gidy to, tai liéu phai gai kém trong ho so ding ky khai tir
truc tuyén da co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
y&u cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky h¢ tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai tr), nguoi c6 yéu cau ding ky khai tur phai xudt trinh gidy to tuy
than, ndp ban chinh cic gidy to 1a thanh phan ho so dang ky khai tir theo quy
dinh phép luét ho tich.

- Giéy td do co quan c6 tham quyén ciia nudc ngoai cip, cong chimg hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky khai tor khong cung cap dugc gidy to
néu trén theo quy dinh hoac glay to nop, xuat trinh bi ty x6a, stra chita, lam gia
thi co quan ding ky ho tich c6 thim quyén hay bo két qua dang ky khai tu.

S6 lwong hd so: 01 bg

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
hd so sau 15 gi0 ma khong giai quyét dugc ngay thi tra két qua trong ngay lam
viée tiép theo. Trudng hop can xac minh thi thoi han giai quyét khong qua 03
ngay lam vigc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu tra cudi ciing cia ngudi chét thuc
hién viéc déng ky khai tir cho nguoi nuéc ngoai hoac cong dan Viét Nam dinh
cu & nudc ngoai chet tai Viét Nam;

- ij ban nhan dan cap huyén noi nguoi d6 chét hoic noi phat hién thi thé

ngudi chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu tra cudi cing cia ngudi chét.



30

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén giép nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai ti(truong hop yéu
cau cap ban sao Trich luc khai ttr).

- Ban dién tir Trich lyc khai tir(Ban dién tu s€ tu dong gui vé Kho quan Iy
dir liQu dién tr cua ca nhﬁm/dia chi thu dién twr/thiét b1 s6/dién thoai ctia nguoi
yéu cau sau khi da hoan tat thu tuc dang ky khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Miic 18 phi cu thé do Hoi dong nhan dén tinh, thanh phé tryc thuge
Trung wong quyét dinh.

- Mién I¢ phi cho ngudi thuge gia dinh c6 cong voi cach mang; nguoi
thuoc ho nghéo; nguoi khuyet tat.

- Phi cap ban sao Trich lyc khai tir (néu c6 yéu cau) thyc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.

Mau don, mau to Khai:

 +To khai dang ky khai tir (néungp ho so theo hinh thi truc tiéphogc gui
ho so qua hé thong buu chinh);,

+ Mau hd tich dién tir twong tacding ky khai tir (néu np ho so theo hinh
thuc truc tuyen).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Cin ci phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh 36‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh
vé Co so dir liéu ho tich dién tr, dang ky ho tich truc tuyen;

- Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi stra doi,
bo sung mot so dieu cua cac nghi dinh lién quan den viéc nop, xuat trinh s6 ho
khau, s6 tam tru giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6,04/2020/TT-BTR ngay 28/5/2020 cua B truong Bo Tu
phap quy dinh chi tiet thi hanh mot so dieu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctaa Chinh phu quy dinh chi tiét mét so diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia B truong Bo Tu
phap quy dinh chi tiet mot so dieu va bién phap thi hanh Nghi dinh


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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s6 87/2020/NP-CP ngay 28/7/2020 cia Chinh phi quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 ciia Bo trusng Bo Tu
phap stra doi, bd sung mot sé ndi dung cua Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co s& dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw s6 04/2024/TT-BTP ngdy 06/6/2024 cia Bo trucng Bo Tu
phap sira doi, bo sung mét sé dieu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phap ban hanh, huong dan ‘sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théong tu s 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muic thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 1a nguoi goc Viét Nam, 1& phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va Ié phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sta doi, bd sung mot s6 diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phd truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
KINN QU @

Ho, chit dém, t8n NGUOT YEU CAU ......c.vvvieeeeeeeeeeeesee sttt

Ngay, thang, NAM SINN:......ccviiiiiiii e

NOL CU . ) oo,

QUAN N& VT NEUOT A ChEL ...ttt
Pé nghi co’ quandiing kykhai tir cho nguoi c6 tén dwéi day:
Ho, Chlt A€M, T8N: oottt

@

........................................................................... CAp NQAY ....thang ...... ndm .........
To6i cam doan nhirng ndi dung khai trén day la dung su that va chiu trach nhiém
trudc phap luat vé cam doan cua minh.

Ngudi yéu cau
(Ky, ghi rd ho, chr dém, tén)
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Pé nghi cAp ban sao®: C6 L], Khong

Chu thich:

WGhi r5 tén co quan dang ky khai ti.

@Chi ghi trong truong hop nguroi 6 yéu cdau dang ky hé tich chua cé/khéng
cung cdp sé dinh danh ca nhan/can cieéc cong dan/thé cdn cudc/chizng minh nhan
dan; khéng cung cdp day dii théng tin ngay, thang, nam sinh.

Truwong hop phai cung Cdp théng tin “Noi cu trit” thi ghi theo noi ding ky
thwong tr(; néu khong cé noi dang ky thuwong tra thi ghi theo noi ding ky tam trQ;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi ¢ hién tai.

®) Ghi s¢ dinh danh cd nhdn/can cudéc cong dan/thé can cudc(vi du: Can
cuét cong dan so 025188001010 do Cuc Canh s&t QLHC ve TTXH cap ngay
20/11/2021). Truong hop khdng co s6 dinh danh cd nhéan/can cwéc cong dan/thé
can cuéc thi ghi gidy to hep 1é thay thé (hg chiéu, chizng minh nhan dan,...).

“Néu ghi theo Giy bao tur, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo s Giay to thay thé Gidy bao tar thi ghi rd tén, sé gidy to va gach cum
tir “Gidy bao ta”; truong hop khéng cé thi muc nay dé tréng.

®) P& nghij danh diu X vao 6 néu c6 yéu ciu cip ban sao va ghi ré sb luong.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
TU

I. Thong tin vé ngudi yéu ciu diing ky khai tir

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan hé voi nguodi dugc khai tu.

I1. Thong tin vé nguwoi dwoe diang ky khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(8) S6 dinh danh ca nhan;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H9 chiéu/Giay to hop
1¢ thay thé); sb, ngay, thang, ndm cip, co quan cip; ban chup dinh kém;

(10) Noi cu trt cudi cing (noi thudng tra/noi tam tra/noi dang sinh sdng);

(11) Thoi gian chét: gio, phat, ngay, thang, nim (tach biét riéng cac trudng
thong tin gi0, phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhén chét (c6 cha thich: néu chua x4c dinh dugc/chua 1o thi dé
trong);

(14) Gidy bao t/Gidy to thay thé giay bao tur: s0, ngay, thang, nim cap, co quan
cap (tach bit riéng cac truong thong tin s6, ngdy, thang, nim, co quan cap; co
chu thich néu khong c6 thi dé tréng);

(15) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan céc thong tin cung cap 1a dung su that va chiju hoan
toan trach nhiém trudce phap ludt vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé giéy to chung minh noi cu tra dé dugc khai thac
tr CSDLQGVDC, duge he thong dién ty dong thi khong phai xudt trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thiic truc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trudc d6 da diang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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Nguoi yéu cau diang ky khai tir nhan Trich luc khai tir (ban chinh) truc tiép tai
co quan dang ky hg tich.

Ban dién tr s€ ty dong guri vé Kho quan 1y dir li€u dién tr ctia c4 nhan/dia chi
thu dién ti/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tt thu tuc
dang ky khai tur tai co quan dang ky ho tich.
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4. Thi tuc ding ky nhan cha, me, con cd yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
nhan cha, me, con nop hd so ding ky nhan cha, me, con tai Bo phan mot
ctra/Trung tam hanh chinh cdng cia UBND cép huyén c6 tham quyen; nop I8
phi néu thudc trudong hop phai nop 1é phi dang ky nhan cha, me, con; nop phi
cap ban sao Trich luc ding ky nhan cha, me, con néu c6 yu cau cipban sao
Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thirc nop ho so truc tuyen, ngudi ¢ yéu cau dang ky
nhan cha, me, con truy cap Cong dich vu cdng quéc gia hodc Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua co tai khodn), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Ngu:m c6 yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tacdang ky nhan cha, me, con (cung CAp trén
cong dich vu cdng), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, & phi théng qua chtrc ning thanh toan truc tuyén hoic
bang céach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop Ié cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thtac nop hd
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho ngudi €6 yéu cau (neu ngudi ¢
y&u cau lya chon hinh thic nop hé so truc tuyén); chuyén hd so dé cong chuc
lam cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi c6 yéu cau ding ky nhan cha, me, con khong b
sung, hoan thién duoc hd so thi bao cao Truong bod phan mot cira ¢ thong béo
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).
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+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lya chon hinh thac nop hé so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi co yéu cau lua
chon hinh thac nop hd so truc tuyén).

+ C6ng chirc 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me,
con tai tru s& Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong
thoi gui van ban dé nghi Uy ban nhan dan cap xa noi thuong tri cia ngudi duoc
nhan 1a cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai try s¢ Uy ban
nhan dan cip xa.

+ Néu thay viéc nhan cha, me, con l1a dung va khong co tranh chap, ho so
day du, hop 1é, dung quy dinh, truong hop tiép nhan hd so diang ky nhan cha,
me, con theo hinh thic truc tiép, thi cong chirc 1am cdng tac ho tich thuc hién
viéc ghi vao S6 dang ky nhan cha, me, con, cap nhat thong tin ding ky nhan cha,
me, con va luu chinh thic trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung.

Truong hop tiép nhan hé so dang ky nhan cha, me, con theo hinh thuc
truc tuyén, céng chic 1am cong tac ho tich gui lai biéu mau Trich luc dang ky
nhan cha, me, con dién tir véi thong tin day du cho nguoi yéu cau qua thu dién
tir hoic thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire 1am cdng tac ho tichthuc
hién viéc ghi noi dung vao S6 dang ky diang ky nhan cha, me, con, cap nhat
thong tin dang ky nhan cha, me, con va luu chinh thac trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

- Cong chac lam cbng tac ho tich in Trich luc dang ky nhan cha, me, con,
trinh Lanh dao UBND Ky, chuyén toi Bo phan mot cira dé tra két qua cho nguoi
c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mit,
XUt trinh gidy to tuy than dé ddi chiéu) kiém tra théng tin trén Trich luc ding ky
nhan cha, me, con, trong S6 ding ky nhan cha, me, con va ky tén vao Sb ding
ky nhan cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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Cach thirc thyc hién:

Ngudi co yéu cau dang ky nhan cha, me, con thuc hién ndp ho so truc tiép
tai B0 phan mot ctra/Trung tdim hanh chinh cong cuia UBND cép huyén hodc nop
hd so tryc tuyén trén Cong dich vu cong qubc gia (https://dichvucong.gov.vn)
hoic Cong dich vu cong cap tinh(https://dichvucong.---.gov.vn) (mot bén co thé
ndp hd so ma khong phai co vin ban iy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky nhdn cha, me, con theo mau (néu nguoi cé yéu cau lya
chon nép ho so theo hinh thirc truc tiép);

- Mau ho tich dién tr twong tacdang ky nhan cha, me, con (do nguoi co
yéu ciu cung cap thong tin theo hudng dan trén Cong dich vu cong, néu nguoi
c6 yéu cau lya chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi ¢6 yéu cau diang ky nhan cha, me, con thuc hién viéc ndp/xuat
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac giay
to sau:

* Giay to phai nop:

- Chiing ¢t chang minh quan hé cha, con hoic quan hé me, con gom mot
trong cac giay to, tai liéu sau day:

+ Vin ban cua co quan y té, co quan giam dinh hoic co quan, t6 chirc khéac
c6 tham quyén & trong nudc hoic nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khéng co chang cir chitng minh quan hé cha, me, con néu
trén thi phai c6 vin ban cam doan cua cac bén nhan cha, me, con, ¢6 it nhat hai
nguoi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam vai
ngudi nudc ngoai hoac gitra nguwdi nudc ngoai vai nhau thi nguoi nudc ngoai
phai nop ban sao ho chiéu hoidc gidy to cé gia tri thay ho chiéu dé chung minh
vé nhan than.

* Giay tor phai xuat trinh:

- H chiéu hoic Chung minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gid tri s dung dé chiing minh vé nhan than cia ngudi co yéu cau dang ky
nhan cha, me, con. Trudng hop cac thdng tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPT, dugc hé théng dién ty dong thi khdng phai
tai 18n (theo hinh thirc truc tuyén);

- Giay to ¢6 gid tri chang minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu tri ctia cong
dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tr Co so dir liu qUOC gia vé
dan cu bang cic phuong thic nay thi ngudi ¢d yéu cau khéng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén).


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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*Luuy

- Dbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai théac théng tin trong Co sé dir liéu
quéc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau ding ky ho tich
dd cung cdp ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cé nhéan/can
cuoc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co sé di liéu quéc gia vé dan cu thi dé nghi nguoi
yéu cau ké khai day du.

- PBéi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky nhan cha, me, con
tryc tuyén phai bao dam rd nét, day du, toan ven vé nodi dung, 12 ban chup bang
may anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién ti, tir gidy to
duoc cép hop 1€, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai guri kém trong hd so ding ky nhan cha,
me, con truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich
thi ngudi yéu cau duoc str dung ban dién tir nay.

+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau
dang ky nhan cha, me, con phai xuét trinh gidy to tuy than dé xac dinh nhan
than; nop ban chinh gidy to, tai liéu laching ct chizng minh quan hé cha, con
hoac quan hé me, con.

- Giéy td do co quan c6 thim quyén ciia nudc ngoai cap, cong ching hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky nhan cha, me, con khong cung cap
duogc gidy td néu trén theo quy dinh hodc gidy to ndp, xuat trinh bj tay xoa, sta
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chira, 1am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky
nhan cha, me, con.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi lap vin ban cam doan vé trach nhiém, hé qua phap Iy cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hoac dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

S6 lwgng hd so: 01 bg

Thoi han giai quyét: 15 ngay

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan cd tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu trai cia ngudi dugc nhan la cha, me, con
thuc hién dang ky nhan cha, me, con gitra cong dan Viét Nam véi ngudi nudc
ngoai; gitra cong dan Viét Nam cu tri ¢ trong nudc vai cong dan Viét Nam dinh
cu & nudC ngoai; gitra cong dan Viét Nam dinh cu ¢ nudc ngoai véi nhau; gitra
cong dan Viét Nam dong thoi c6 qudc tich nuéc ngoai véi cong dan Vit Nam
hodc véi nguoi nudc ngoai; gitta ngudi nudc ngoai vai nhau ma mot hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thwc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep:

- Uy ban nhan dan cép x4 noi cu tra cia nguoi duge nhan 1a cha, me, con.

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (})én chinh); ban sao Trich luc dang
ky nhan cha, me, con (truong hop yéu cau cap ban sao Trich luc dang ky nhéan
cha, me, con).

- Ban dién t Trich luc dang ky nhan cha, me, con (Ban dién tur s€ tu C!C)ng
gui vé Kho quan ly dir liéu dién tir cua ca nhan/dia chi thu dién tu/thiét bi
s0/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtc 1¢ phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thude
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyet tat.
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- Phi cap ban sao Trich luyc dang ky nhan cha, me, con (néu c6 yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
Bo Tai chinh.

MAau don, mau to khai:

+ To khai déng ky nhdn cha, me, con(néu nép hé so theo hinh thirc truec tiép);

+ Mau hd tich dién tir twong tacding ky nhan cha, me, con(néu nop hd so
theo hinh thuc truc tuyén).

Y&u ciu, diéu kién thuc hién thi tuc hanh chinh: Khdng co

Cin c phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, ddang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot sb didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truongBo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat H¢ tich;

- Théng tu sé 01/2022/TT-BTP ngay 04/01/2022 cia Bé truéngBo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co sé dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap sira d6i, bé sung mot sé noi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bo trusng BO Tu phap quy dinh chi tiét mot so dieu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co sé dir liéu ho tich dién tir, dang ky hé tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sita doi, bo sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt H¢ tich va Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Lugt Hg tich;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam,
phi x&c nhan 1a nguoi gbc Viét Nam, 1& phi qudc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cia B¢ trusngBo Tai
chinh huéng dan ve phi va I€ phi thugc tham quyen quyet dinh cua Hoi dong
nhan dan tinh, thanh pho truc thudc Trung wong;

- Thong tu’qsé) 106/2021/TT-BTC ngay 26/11/2021 cua B¢ trusngBo Tai
chinh stra doi, bo sung mot so dieu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh husng dan ve phi va I€ phi thugc tham quyen
quyet dinh caa Hoi dong nhan dan tinh, thanh pho truc thuoc Trung wong.

Ghi chi: Phan chi in nghiéng la ngi dung siza doi, bé sung, thay thé.



43

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU @

Ho, chit dém, t8n NGUOT VAU CAUS ......cvovvveeeeeeeeeeeeeeee ettt
Ngay, thang, nam SINN: ......ooooiiiiiiccee e e e e

NOL CU . ) oo,

Quan hé véi ngudi Nhan cha/me/CON: @ ..ol
Pé nghi co quan cong nhin nguoi c6 tén duwdi day:

[ Fo TR o3 15 e (<11 0 R (=] 0 TR
Ngay, thang, NAM SINN ... e

Gidi tinh: @ e, DANOC: @i Quéc
LU0 TP

LA cua nguoi c6 tén dwdi day:
[ Fo TR o 15 e (=11 0 RN (<1 o PRSI
Ngay, thang, NAM SINN:......ccviiiiii e

Gidi tinh: @, DANLOC: @, Qudéc
LET0 TP

NOL CU . ) oo e,

D& nghi cép ban sao ®: Co [] Khéng []
SO luong:.......... ban
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khong c6 tranh chap va chiu trach nhiém trude phép luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi rd ho, chiz dém, tén)

Y kién ciia nguwoi hién dang 12 me hoic cha®

Chd thich:

@) Ghi 15 tén co quan dang ky nhan cha, me, con.

@Chi ghi trong truong hop nguroi 6 yéu cdau ding ky hé tich chua cé/khéng
cung cap sé dinh danh cd nhdn/can cwéc cong dan/thé can cieéc/ching minh nhan
dan.

Trirong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi ding ky
thiwong tra; néu khdng cé noi dang ky thwong tra thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi ¢ hién tai.

®Ghi sé dinh danh ca nhin/can cudc cong dan/thé can cudclsé Giay khai
sinh (d6i Véi tré em)

Vi du: - Can cwéc cdng dan s6 025188001010 do Cuc Cdnh sat QLHC veé
TTXH cap ngay 20/11/2021.

- Giay khai sinh s¢ 01/2014, quyén sé 02 do UBND x& My Thang, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truong hop khdng ¢6 sé dinh danh cd nhédn/can cudéc cdng dan/thé cdan cudc
thi ghi gidy to hop Ié thay thé (hé chiéu, chizng minh nhan dan,...).

“) Chi khai trong trudong hop nguoi yéu cau khoéng dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hoac
ngudi da thanh nién nhung mat nang lyc hanh vi dan sy, ghi y kién Cua ngudi cha
neu me 1a nguoi yéu cau, y Kién ngudi me néu cha la ngudi yéu cau (trir truong
hop ngudi d6 da chét, mat tich, mat ning lyc hanh vi dan su hoic han ché nang luc
hanh vi dan su).

© B nghi danh diu X vao 6 néu cé yéu ciu cap ban sao va ghi rd sé luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON

I. Théong tin vé ngudi yéu cau ding ky nhin cha, me, con

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HG chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan h¢ vo1 nguoi duge nhan cha/me/con.

I1. Théng tin vé ngwoi nhin

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) S6 dinh danh c4 nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cip; ban chup dinh kém;

(13) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng).

I11. Thong tin vé nguwoi dwgc nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(16) Gidi tinh;

(17) Dan toc;

(18) Qudc tich;

(19) S6 dinh danh c4 nhan;

(20) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kem;

(21) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song);
(22) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung su that va chiu hoan
toan trach nhiém trude phap luat vé ndi dung cam doan ctia minh.

* Trudng hop cac thong tin vé gidy t& ching minh noi cu tri d3 dugc khai thac
tir CSDLQGVDC, duoc hé thdng dién ty dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhip vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me,
con (ban chinh) tryc tiép tai co quan ding ky ho tich.

Ban dién tr s€ ty dong guri vé Kho quan 1y dir li€u dién tr ctia c4 nhan/dia chi
thu dién tir/thiét bi s6/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc
dang ky nhan cha, me, con tai co quan dang ky ho tich.
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5. Thi tuc diing ky khai sinh két hop ding ky nhan cha, me, con c6
yéu té nwéc ngoai

Trinh tw thuc hién:

- Ngudi ¢6 yéu cau dang ky khai sinh va nhan cha, me, con nop hd so
dang ky khai sinh va dang ky nhan cha, me, con tai Bo phan mot cua/Trung tam
hanh chinh céng cua UBND cip huyén c6 tham quyén; nop 1& phi néu thuoc
truong hop phai nop 1€ phi déng ky khai sinh, dang ky nhan cha, me, con; nop
phi c:ap ban sao Glay khai sinh, Trich luc dang ky nhan cha, me, con néu cd yéu
cau cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so day da, hop 1€ thi tlep nhan ho so, co Phiéu hen, tra
két qua cho nguoi cd yéu cau, déng thoi chuyén hd so dé cbéng chic 1am cong
tac ho tich xu ly.

Sau khi tiép nhan ho so, can b tiép nhan ho so tai Bo phan mot cira thyuc
hién sé hda (sao chup, chuyén thanh tai liéu dién tir trén hé théng théng tin, co
so dir lieu) va ky sé vao tai liéu, hd so giai quyét thu tuc hanh chinh da duoc s6
hoéa theo quy dinh.

(i) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé
nguoi €O yéu cau bo sung, hoan thién. Sau khi ho so dugc bo sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con
khong bo sung, hoan thién dugc hd so thi bao cdo Truong bd phan mot cira co
thong bao tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

- Cong chirc 1am ¢ong tac ho tich tham tra hd so (tham tra tinh théng nhit,
hop 1& caa céc thdng tin trong ho so, gidy to, tai liéu do ngudi Yéu cau nop, Xuat
trinh hodc dinh kem).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gui thdng bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian di hen thi céng chac 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu 1d 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
nguoi cO yéu cau;

+ Cong chtc 1am cbng tac ho tich xac minh, niém yét viéc nhan cha, me,
con tai tru s& Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tuc, dong
thoi gai van ban dé nghi Uy ban nhan dan cap xa noi thuong tri cia ngudi dugc
nhan la cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai try s¢ Uy ban
nhan dan cap x4.
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+ Néu théy viéc nhan cha, me, con la dung va khong cé tranh chép, théng
tin khai sinh day da va phd hop,thi cdng chac lam cong tac ho tich thuc hién
viéc ghi vao S6 dang ky nhan cha, me, con, S6 diang ky khai sinh, cap nhat
thong tin dang ky khai sinh, dang ky nhan cha, me, con va luu chinh thuc trén
Phan mém dang ky, quan ly ho tich dién tar dung chung. Trudng hop cha, me lua
chon quéc tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé
ldy Sé dinh danh c& nhan.

- Sau khi CSDLQGVDC tra vé Sé dinh danh c& nhan, cong chac 1am
cong tac ho tich in Gidy khai sinh, Trich luc ding ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén tgi Bo phan mot cta tra két qua cho ngudi ¢ yéu
cau.

- Nguoi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con (ca hai bén
phai c6 mat, xuat trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén
Trich luc ding ky nhan cha, me, con, Gidy khai sinh, trong S6 dang ky nhan cha,
me, con, S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, S6
dang ky khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giay khai sinh.

Cach thirc thuc hién:

Nguoi ¢co yeu cau dang ky khai sinh va nhan cha, me, con thyc hién nop
ho so tryc tiép tai Bo phan mot ctra/Trung tAm hanh chinh cong cia UBND cap
huyén (mot bén cé thé ndp hd so ma khong phai cé vin ban oy quyén ctia bén
con lai).

Thanh phan hd so:

* Gidy to phdi ngp:

- To khai dang ky khai sinh theo mau;

- Tor khai dang ky nhan cha, me, con theo mau.

- Giay chung sinh.

+ Truong hgp khong cod Glay chung sinh thi ndp van ban cta nguoi lam

chung xac nhéan vé viéc sinh; néu khong c6 van ban cua ngudi lam ching thi
phai c6 gidy cam doan vé viéc sinh.

+ Truong hop tré em sinh ra tai nu6c ngoai thi nop Giay chung sinh hoac
glay to khéac do co quan co tham quyen nudC ngoal cap xac nhan vé viéc tré em
duoc sinh ra & nudc ngoai va quan hé me - con (néu co);

- Truong hop cha hoac me hoac ca cha, me 1a nguoi nudc ngoai thi phai
nop vin ban théa thuan caa cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me lua chon qudc tich nuéc ngoai cho con, thi ngoai vin ban thoa
thuan lya chon quéc tich con phai c6 xac nhan caa co quan c6 tham quyén nudc
ma tré dugc chon mang quéc tich vé viéc tré cd qudc tich phi hop quy dinh cua
phap luat nudce do.

- Chitng ctr chizng minh quan hé cha, con hoic quan hé me, con géom mat
trong cac gidy to, tai liéu sau day:
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+ Vian ban cia co quan y té, co quan giam dinh hodc co quan khéac co
tham quyén ¢ trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khdng cé chirng cir chitng minh quan hé cha, me, con néu
trén thi phai c6 vin ban cam doan cua cac bén nhan cha, me, con, ¢6 it nhat hai
ngudi 1am chang vé méi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam vai
ngudi nudc ngoai hoac gitra nguwdi nudc ngoai voi nhau thi nguodi nwdc ngoai
phai nop ban sao ho chiéu hoic gidy to c6 gié tri thay ho chiéu dé ching minh
vé nhan than.

* Gidy tor phdi xudt trinh:

- H6 chiéu hoic Chimng minh nhan dan hoic Thé cin cudc cong dan hoic
cac gidy to khéc c6 dan anh va thong tin ¢4 nhan do co quan ¢ tham quyén cap,
con gia tri str dung dé chung minh vé nhan than cua nguoi ¢ yéu cau ding ky
khai sinh két hop dang ky nhan cha, me, con;

- Giay to ¢0 gia tri chang minh thoéng tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu trii ciia cong
dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh S(S
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
giay to chimg minh noi cu trit da dwgc khai thac tir Co s dir liéu quoc gia vé
dan cu bang cic phuong thirc nay thi ngudi ¢d yéu cau khéng phai xuat trinh
(theo hinh thuc truc tiép).

- Truong hop tré em sinh ra & nudc ngoai, co cha hoac me la cong déan Viét
Nam hoic cha va me déu 1a cong dan Viét Nam, chua duge dang ky khai sinh &
nudc NGoai, vé cu tra tai Viét Nam thi xuat trinh gidy t& ching minh viéc tré em
da nhap canh hop phap vao Viét Nam (nhu: ho chicu, giay to c6 gia tri di lai
qudc té ¢ dau xac nhan nhap canh cia co quan quan ly Xuat, nhap canh) va van
ban x4c nhan cta co quan cong an c6 tham quyén vé Viéc tré em dang cu trd tai
Viét Nam.

*Luuy

- P6i v6i gidy to ndp, xut trinh:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy t& do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chimg thuc tir ban
chinh hodc ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh g1ay
t& dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy
t& thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh
va ky xac nhan, khong duoc yéu cau ngudi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du ho so dang ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.
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Nguoi tiép nhdn hé so thuc hién khai théac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau ding ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; sé dinh danh cd nhan/can
cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thdc khéng cé trong Co sé dit liéu quoc gia vé dan cie thi dé nghi nguoi
yéu cdu ké khai day dii.

- Truorng hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r5 cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ tham
quyén hity bo két qua ding ky ho tich, néu ¢ co sd xac dinh ndi dung cam doan
khong diung su that.

- D6i vdi viée Xac dinh ho, dan téc, qué quan, ddt tén cho tré:

+ Viéc xac dinh ho, dan zgc, dat tén cho iré em phai phu hop voi phap
Judt Va Yéu cdu giit gin ban sdc dan téc, tdp qUAn, truyén thong vin hoa tot dep
cua Viét Nam; khong dar tén qua dai, kho s dung.

+ Truong hop cha, me khong théa thudn dwoc vé ho, dan téc, qué quan
cua con khi dang ky khai sinh thi ho, dan téc, qué quan cia con dwoc Xac dinh
theo tdp quan nhung phdi bdao dam theo ho, dan téc, qué quan cua cha hodc me.

S6 hrgng ho so: 01 bo

Thoi han giai quyét: 15 ngay.

Poi twong thuc hién thii tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhén dan cap huyén noi cu tra ctia nguoi cha hoic nguoi me la
cong dan Viét Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma
mot bén c6 yéu cau 1a ngudi nudc ngodi, cong dan Viét Nam dinh cu & nuéc
ngoai.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan ho so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cap x4 noi cu tra ctia ngudi duoc nhan 1a cha, me, con;

- Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:rGiéy khai sinh, Trich luc dang
ky nhéan cha, me, con (ban chinh); ban sao Giéx khai sinh, be}n sao Trich luc
dang ky nhan cha, me, con (truong hop yéu cau cap ban sao Giay khai sinh, ban
sao Trich luc dang ky nhan cha, me, con).

Phi, 1€ phi:

- Miic 18 phi cy thé do Hoi dong nhan dan tinh, thanh phé tryc thugc
Trung wong quyet dinh.
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- Mién I¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc ding ky nhan cha, me,
con (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta B6 Tai chinh.

Mau don, mau to khai:

- To khai dang ky khai sinh.

- To khai dang ky nhdn cha, me, con.

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con sdng;

- Viéc nhan cha, me, con khéng c6 tranh chap.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b6 sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat H¢ tich;

- Théng tu s6 04/2024/TT-BTP ngdy 06/6/2024 cua Bo trucng Bo Tur
phap sita doi, bo sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tw phdp ban hanh, hwdng ddn sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trieong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cia Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo trusngBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir
dung thong tin trong co sé dix lidu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 1a nguoi goc Viét Nam, & phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va Ié phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 caa B¢ truéng Bo Tai
chinh stra doi, bd sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

Ghi chi: Phan chiz in nghiéng la ngi dung siza doi, bé sung, thay thé.
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TO KHAI DPANG KY KHAI SINH
KINN QU @ oo

Ho, chit dem, t8n NGUOT YBU CAUS ..ot
Ngay, thang, NAM SINN:......cviiiiiiie e eaares

NOL CU T D oo i,

Quan hé véi nguoi dugC Khal SINN: .o
Pé nghico quan diing ky khai sinh cho nguéi duéi day:

HO, Chlt d€M, TEN: .o e nre e
Ngay, thang, nam sinh: .........c.ccocoiiiiieeiiiieeieees ghi bang Chit: ......ovvvvveeeeeen,

(@010 [T T RSP OTRRTSRPR

Ho, Chit dé€m, t&n NEWOTME: ......ocoiiiiiii e
NAM SINR: .o, Dan toc: @, Quéc tich: @ ...

NOL CU T oo i,

Ho, chit dém, t&n nguwoi Cha: ..........c.oooviiiii e
NAM SINH: .o Dan toc: @, Qudc tich:@ ...

N OE CU T e,

GIAY 1 TUY thAN: @
Thong tin vé Giay chizng nhan két hdn cua cha, me tré (néu cha, me tre da PKKH):
So:......... , Quyéen so: ... , dang ky ngay .. thiang ... nam ...
107

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dang sy that, duoc su

thoa thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudc phéap luat vé noi dung cam doan cua minh.
Lamtai: ...l , NQAY ........... thang ......... nam
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Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghj cap ban sao®: C6 L], Khéng []
Sélwong:......ban e
Chu thich:

WGhi 1 tén co quan dang ky khai sinh.

(Z)Chl° ghi trong truong hop nguoi €6 yéu cau dang ky hé tich chwa c6/khéng
cung cap so dinh danh_ca nhan/can cudc cdng dan/the can cwdc/ching minh nhan
dan; khong cung cap day du thong tin ngay, thang, nam sinh.

Truwong hop phai cung Cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thwong tra; néeu khdng co noi dang ky thwong tru thi ghi theo noi dang ky tam tra;
truong hop khéng co6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢
hi¢n tai.

® Ghi’SOA’ dinh danh ca nhan/can cudc cong dan/the can cudc(vi du: Can cudc
cong dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021).
Truwong hop khong ¢6 so dinh danh ca nhan/can cuéc cong dan/the can cudc thi ghi
giay to hop lé thay thé (hg chiéu, chizng minh nhan dan,...).
® Truong hop sinh tai co so y té thi ghi rd tén co sd'y té va va dia chi tru s6 co so' y té
do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s&' Y té thi ghi dia danh caa 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©Pé nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi rd sé luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui:

Ho, chit dém, t8n NGUOT YBU CAUS .......oeeeeeeeeeeeeeeeee e
Ngay, thang, nam sinh:

@

Quan hé véi ngudi Nhan cha/me/Con: @ ...
Pé nghico quan cong nhan ngudi c6 tén dudi diy:

HO, CNTE GEIM, TN oo e e e e ebre e e s bae e e enbeeeea
Ngay, thang, NAM SINN ... e

Gidi tinh: @, DANOC: @ Quédc
LU0 OO TTPTOTRS

NOL C . D oo,

La. e cia nguoi cé tén dwoi day:
[ Fo T a1 (10 0 R (] 0
Ngay, thang, NAM SINN ... e

Gidi tinh: @, DANOC: @i Quéc
LET6 (TR

NOL CU . ) oo e e,

To61 cam doan viéc nhan.........cccccoooovvviieeee e, noi trén la dung su that, tw nguyén,
khong c¢o tranh chap va chiu trach nhi¢ém trude phap ludt vé cam doan ctia minh.

D& nghi cép ban sao ®: Co [] Khéng []
SO luong:.......... ban
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Ngudi yéu ciu
(Ky, ghi r6 ho, chiz dém, tén)

Y kién ciia nguoi hién dang 13 me hodic cha®

Chu thich:

@) Ghi 15 tén co quan dang ky nhan cha, me, con.

@Chi ghi trong truong hop nguroi 6 yéu cdau dang ky hé tich chua cé/khéng
cung cap sé dinh danh cd nhéan/can cuwéc cdng dan/thé cdn cudclchiing minh nhan
dan.

Trirong hop phdi cung cdp thong tin “Noi cw trii” thi ghi theo noi déing ky
thuwong tra; néu khdng cé noi dang ky thwong tra thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tru va noi dang ky tam tru thi ghi theo
noi ¢ hién tai.

®Ghi sé dinh danh cd nhin/can cudc cong dan/thé can cudclsé Giay khai
sinh (d6i Véi tré em)

Vi du: - Can cuéc cong dan s¢ 025188001010 do Cuc Cdnh sat QLHC vé
TTXH cap ngay 20/11/2021.

- Giay khai sinh s¢ 01/2014, quyén sé 02 do UBND x& My Thang, huyén My
Léc, tinh Nam Binh cdp ngay 15/11/2014.

Truong hop khdng ¢6 sé dinh danh cd nhén/can cudéc cdng dan/thé cdan cudc
thi ghi gidy to hop Ié thay thé (hg chiéu, chizng minh nhan dan,...).

“) Chi khai trong trudong hop nguoi yéu cau khéng dong thoi 1a nguoi nhan
cha/me/con.

®) Chi khai trong truong hop cha hoic me nhan con chua thanh nién hoic
nguoi da thanh nién nhung mat nang lyc hanh vi dan su, ghi y kién cia nguoi cha
néu me 1a nguoi yéu cau, ¥ kién nguoi me néu cha 1a nguoi yéu cau (trir trudng
hop ngudi d6 da chét, mat tich, mat ning lyc hanh vi dan su hoic han ché nang luc
hanh vi dan su).

©) P& nghi d¢anh diu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb luong.
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6. Thi tuc ding ky giam hd c6 yéu té6 nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
giam ho nop hd so dang ky glam h¢ tai Bo phan mot cua/Trung tam hanh chinh
cong caa UBND cip huyén c6 tham quyen nop 1é phi néu thudc truong hop
phai nop 1€ phi dang ky gidm ho; nop phi cap ban sao Trich luc dang ky giam ho
neu cd yéu cau cap ban sao Trich lyc dang ky giam ho.

- Néu lya chon hinh thic nop ho SO truc tuyén, ngudi ¢ yéu cau dang ky
giam ho truy cap Cong dich vu cong qudc gla hoac Cdng dich vu cbng cap tinh,
dang ky tai khoan (neu chua c6 tai khodn), xac thyc nguoi dung theo hu’ong dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cap huyén cé tham
quyén.

Nguoi ¢4 yéu cau dang ky giam ho truc tuyén cung cap thdng tin theo
mau ho tich dién tir tuong tacdang ky giam ho (cung cap trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac giay to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéac theo quy dinh phép luat, hoan tat viéc nop hod so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi c6 yéu cau lya chon hinh thuc nop ho
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢6 yéu cau (néu nguoi co
y&u cau lya chon hinh thic nop hd so truc tuyén); chuyén hd so dé cong chuc
lam cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hé so chua day dua, hop Ié thi c6 thdng béo cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
buac (i):

(iii) Truong hop ngudi ¢ yéu cau ding ky giam ho khdng bd sung, hoan
thién dugc ho so thi bao cao Trudng bo phan mot ctra c6 théng bao tir chdi giai
quyét yéu cau ding ky giam ho.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi Yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chic 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lva
chon hinh thzc nop hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phép
luat, hd so day du, hop I, dung quy dinh, trudng hop tiép nhan hd so dang ky
giam ho theo hinh thic truc tiép, thi céng chirc 1am céng tac ho tich thuc hién
viéc ghi vao Sb ding ky giam ho, cap nhat thong tin ding ky giam ho va luu
chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Truong hop tiép nhan hd so ding ky giam ho theo hinh thac truc tuyén,
cong chuc 1am cong tac ho tich giri lai biéu mau Trich luc diang ky giam ho dién
tav4i thong tin day da cho nguoi yéu cau qua thu dién t hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich luc dang ky gidm ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi co yéu cau xac nhan thong tin da théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chac 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky giam h¢, cap nhat thdng tin dang ky giam
hova Iuu chinh thac trén Phan mém dang ky, quan ly ho tich dién ta dung
chung.

- Cong chuc lam cdng tac ho tich in Trich luc dang ky glam ho, trinh
Lanh dao UBND ky, chuyen Bo6 phan mot cira tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢6 yéu cau dang ky giam ho kiém tra théng tin trén Trich luc
dang ky giam ho, trong S6 ding ky ding ky giam ho, Ky tén vao S6 ding ky
gidm hg, nhan Trich luc dang ky giam ho.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau diang ky giam hotryc tiép thuc hién hodc uy quyén cho
nguoi khac thye hién nop ho so truc tiép tai B6 phan mot ctra/Trung tam hanh
chinh cong cia UBND cap huyén hodc gui hd so qua hé théng buu chinh hoac
ndop hdo so tryc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn)  hoic  Céng  dich vy  cong  cdp
tinh(https://dichvucong.---.gov.vn).

Thanh phan ho so:
- To khai dang ky giam ho theo‘mdNu (néu nguoi yéu cau lwa chon nép ho
50 theo hinh thirc tryec tiép hodc gui ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac ding ky gidm ho (do nguoi yéu cau cung
cap thong tin theo hudng din trén Cong dich vu coéng néu ngudi cd yéu cau lua
chon ndp hd so theo hinh thire truc tuyén);


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc ndp/xuat trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban cu nguoi giam ho theo quy dinh cua B¢ ludt Dan sy d6i Voi
truong hop dang ky giam ho cir; gidy to chung minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan su ddi véi truong hop ding ky giam ho
duong nhién; trudong hop ¢6 nhiéu nguoi cung du diéu kién 1am giam ho duong
nhién thi ndp thém vin ban thoa thuan vé viéc car mot ngudi 1am giam ho duong
nhién;

- Van ban uy quyén (duoc ching thuc) theo quy dinh caa phép luat trong
truong hop uy quyén thuc hién dang ky giam ho. Truong hop nguoi duoc uy
quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi ty quyén
thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xut trinh:

- Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ¢4 nhin do co quan c6 tham quyén cap,
con gia tri s dung dé chimg minh vé nhan than cia nguoi ¢ yéu cau dang ky
giam ho. Trudng hop cac thong tin c4 nhan trong cic gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Giay to ¢0 gia tri chang minh théng tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac dugc thdng tin vé noi cu trii ciia cong
dan theo cic phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
giay to chimg minh noi cu trit da dwgc khai thac tr Co s¢ dir liu qUOC gia vé
dan cu bang cac phuong thirc nay thi ngudi co yéu cau khong phai xuét trinh
(theo hinh thurc truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Trudng hop gui ho so qua hé thong buu chinh thi phai gui kém theo ban
sao co ching thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao dugc cap tir so gdc hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhén c6 trach nhiém kiém tra, d6i chiéu ban chup v6i ban chinh va
ky xac nhan, khong duoc yéu cau ngudi di ding ky ndp ban sao gidy to do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phéap lut ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuce hién khai thac théng tin trong Co s¢ div liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhéan/can
cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thdac khéng c6 trong Co sé dit liéu quéc gia vé dan cw thi dé nghi nguoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac giéy to gui kem theo hé so dang ky giam ho truc tuyén
phai bao dam rd nét, diy du, toan ven vé nodi dung, la ban chup bang may anh,
dién thoai hoic dugc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap
hop 1€, con gia tr1 st dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky gidm ho
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
y&u cau dugc sir dung ban dién tir ndy.

+ Khi dén co quan diang ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky giam ho), ngudi €6 yéu cau dang ky giam ho xuat
trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh phan ho so dang ky
giam ho theo quy dinh phap luat hg tich.

- Giéy td do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

- Truong hgp nguodi yéu cau dang ky giam ho khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xudt trinh bi tay xoa, sira chira, lam
gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky giam ho.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc doi véi viée ding ky giam ho c,
03 ngay lam viéc doi vai viéc dang ky giam ho duong nhién.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan cd tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tri ciia nguoi duoc giam ho hoic
nguoi giam ho thuc hién dang ky giam hg gitra cong dan Viét Nam va nguoi
nudc ngoai cung cu tra tai Viét Nam.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC.
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Két qua thuc hién tha tuc hanh chinh:

- Trich luc dang ky giam hé (ban chinh), ban sao Trich lyc dang ky giam
hé (truong hop yéu cau cap ban sao Trich luc dang ky giam ho).

- Ban dién tr Trich luc dang ky giam hd (Ban di¢n tir s€ tu dong guri vé
Kho quan 1y dit liéu dién tir cia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
clia ngudi yéu cau sau khi da hoan tat tha tuc ding ky giam ho tai co quan ding
ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho nguoi thudc gia dinh ¢ cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky giam ho (néu c6 yéu cau) thuc hién
theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh.

Mau don, mau to khai:

+ To khai dang ky gidm hg (néu ngp ho so theo hinh thirc truc tiép
hodcguri ho so qua hé thong buu chinh);,

+ Méu’hé tich dién tur twong tacdang ky giam ho (néu nop ho so theo hinh
thuc truc tuyen).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc giam ho gitra cong dan Viét Nam va nguoi nude ngoai cung cu tra
tai Viét Nam.

- Ca nhén c6 du cac diéu kién sau day co thé 1am ngudi giam ho:

+ C6 nang luc hanh vi dan sy day du.

+ C6 tu cach dao duc tot va cac diéu kién can thiét dé thuc hién quyeén,
nghia vu cia nguoi giam ho.

~ + Khdng phai la ngudi dang bi truy cau trach nhiém hinh sy hodc ngudi

bi két &n nhung chua dugc xoa énvtich vé mot trong cac toi co y xam pham tinh
mang, stc khoe, danh du, nhan pham, tai san cua nguoi khac.

+ Khdng phai 1a nguoi bi Toa &n tuyén bé han ché quyén ddi véi con chua
thanh nién.

- Phap nhan c6 du cac diéu Kién sau day c6 thé lam nguoi giam ho:

+ C6 nang luc phap luat dan sy phu hop véi viéc giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vu ciia nguoi giam ho.

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh 36‘ 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiet mot so dieéu va bién phap thi hanh Luat Ho tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra ddi,
b sung mot sb didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBo Tu
phap quy dinh chi tiét mot s6 didu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé Co s dir liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sd ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bé truong B Tuw
phap sita doi, b sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tw phdp ban hanh, hudng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghi dinh s¢ 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Lugt Hg tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, nop, quan 1y va sir dung phi khai thac, sir
dung thong tin trong co sé dix lidu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 1a nguoi goc Viét Nam, I& phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va I& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phd truc thuéc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truongBo Tai
chinh sta doi, bé sung mot s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chd: Phan chiz in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

KINN QU @ e
Ho, Chit dém, t8Nn NGUWOT YBU CAU..........oeeveeeeeeeeeeeeee et e e en e
Ngay’ ................................... t hang’ ................................... namsmh
NOK G EFZ) oo
GIAY 5 EY AN oo

Pé nghi co quandiing ky viéc giam h giira:

Nguwai giam ho:

[ Fo T 011 e (<0 1 TR (]
Ngay, thang, NAM SINN:.......coiiiiiiie e
Gidi tINN: P, DAN tC: .o, Qudc tich:®

NOL CU T D oo i,

Nguwoi dwoc gidm h:

[ (oY 011 e (<10 1 TR (]
Ngay, thang, NAM SINN:......cciiiiiiie e
Gidi tinh: @ DAN tOC: P, Quéc tich:? ........

NOT CU T ) oo e,

Ly do dang Ky @iam Q. ..o
T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc
phap luat vé cam doan ctua minh.

Lam tai: ... , NGdy.......... thang............ nam
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Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cip ban sao™: C6 L], Khéng
]

Chu thich:

) Ghi 15 tén co quan ding ky giam ho.

(2? Chi ghi trong truong hop nguoi ¢ yéu cau dang ky ho tich chwa c6/khong
cung cap so dinh danh ca nhan/can cwoc cong dan/thé can cuoc/ching minh nhan
dan.

Truong hop phai cung cap théng tin “Noi ciwe trii” thi ghi theo noi ding ky
thuwong tra; neu khong cé noi dang ky thwong tra thi ghi theo noi dang ky tam tru;
truong hop khong cé noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo noi
o hién tai.

’ ®Ghi s6 dinh danh cd nhan/can cwdc cong dan/thé can cudclsé Gidy khai sinh
(doi voi tre em)

Vi du: - Can cudc cong dan so6 025188001010 do Cuc Canh sat QLHC ve
TTXH cap ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén so 02 do UBND x& My Thang, huyén My
Léc, tinh Nam Dinh cap ngay 15/11/2014.

Truong hop khdng co §5 dinh danh ca nhdn/can cuoc cong dan/thé can cuoc
thi ghi giay to hop I¢ thay the (h¢ chiéu, chizng minh nhan dan,...).

“ Bé nghi danh ddu X vao 6 néu co yéu ciu cp ban sao va ghi rd s luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC PANG KY GIAM
HO

I. Thong tin vé ngudi yéu cau ding ky giam ho

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

II. Thong tin vé nguoi giam ho

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(7) G161 tinh;

(8) Dan tdc;

(9) Quéc tich;

(10) S6 dinh danh c4 nhan;

(11) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cip; ban chup dinh kém;

(12) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

I11. Thong tin vé ngwoi dwee giam ho

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Qudc tich;

(18) S6 dinh danh c4 nhan;

(19) Gidy to tuy than: Loai gidy to sir dung (Gidy khai sinh/The
CCCD/CMND/H( chiéu/Gidy to hop 18 thay thé); sd, ngay, thang, nim cap, co
quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(21) Ly do dang ky giam ho;

(22) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(23) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan cia minh.

* Trudng hop cac thong tin vé gidy to ching minh noi cu tra dd dugc khai thac
tir CSDLQGVDC, duoc hé thdng dién ty dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cép thong tin; ngudi yéu ciu trude do6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky gidm hd nhan Trich luc dang ky giam ho (ban chinh)
truc tiép tai co quan ding ky ho tich.

Ban dién tr s€ ty dong guri vé Kho quan ly dir liéu di¢n tur cua ca nhan/dia chi
thu dién tir/thiét bi s6/dién thoai ciia nguoi yéu cau sau khi da hoan tat thu tuc
dang ky giam ho tai co quan dang ky hd tich.
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7. Thi tuc ding ky cham dt giam hd c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
cham datgiam ho nop hd so diang kychim dat gidm ho tai Bo phan mot
ctra/Trung tam hanh chinh ¢dng cia UBND cép huyén c6 tham quyen; nop 18
phi néu thudc trudng hop phai nop 1€ phi dang ky cham dat giam ho; nop phi
cap ban sao Trich luc ding ky cham dut giam ho néu c6 yéu cau cap ban sao
Trich luc dang ky cham dut giam ho.

- Néu lya chon hinh thirc nop ho so truc tuyen, ngudi ¢ yéu cau dang ky
cham dut giam ho truy cap Cong dich vu cdng quéc gia hoic Cong dich vu cong
cap tinh, dang ky tai khoan (neu chua co tai khodn), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky cham ditgiam ho tryc tuyen cung cap thong tin
theo mau ho tich dién tur twong tacding ky cham dut giam ho (cung Cap trén
Cong dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, & phi théng qua chtrc ning thanh toan truc tuyén hoic
bang céach thirc khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop Ié cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thtac nop hd
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu ngudi ¢
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cOng tac ho tich xu ly;

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thdng tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
buac (i):

(iii) Truong hop nguoi c6 yéu cau ding ky cham dat giam ho khong bo
sung, hoan thién duoc hd so thi bao cao Trudng bo phan mot cira ¢ thong béo
tir chdi giai quyét yéu cau dang ky cham dut giam ho.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lya chon hinh thac nop hé so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi ¢o yéu cau lua
chon hinh thzc nop hd so truc tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, truong hop tiép nhan hd
so dang ky cham duat giam ho theo hinh thie tryc tiép, thi cong chic 1am cong
tac ho tich thuc hién viéc ghi vao S6 ding kycham datgiam ho, cap nhat thong
tin diang ky cham dut gidm ho va luu chinh thic trén Phan mém dang ky, quan
ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky cham dat giam ho theo hinh thuc
truc tuyén, cng chic 1am cong tac ho tich gui lai biéu mau Trich luc dang ky
cham dat gidm ho dién ti v6i thong tin day da cho nguoi yéu cau qua thu dién
tir hoac thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich luc dang ky cham dat giam ho dién tir va xac nhan
(t61 da mot ngay).

Néu nguoi cd yéu cau xac nhan théng tin di théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chac 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ding ky cham dat giam ho, cap nhat thdng tin
dang ky cham dutgiam hova luu chinh thic trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

- Cong chirc 1am cong tac ho tich in Trich luc dang ky cham duat giam ho,
trinh Lanh dao UBND Ky, chuyén Bo phan mot cira tra két qua cho ngudi ¢d yéu
Cau.

- Nguoi di ding ky cham dut gidm ho kiém tra thong tin trén Trich luc
dang ky cham dut giam ho, trong S6 dang ky dang ky cham dut giam ho, ky tén
vao So6 dang ky cham dut giam ho, nhan Trich luc dang ky cham dat giam ho.

Cach thirc thuc hién:

Nguoi ¢o yéu cau dang ky cham dutgiam hotruc tiép thuce hién hodc uy
quyén cho ngudi khac thuc hién nop hé so truc tiép tai B phan mot ctra/Trung
tam hanh chinh cong cua UBND cap huyén hodc giri hd so qua hé thong buu
chinh hoic ndp hd so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hoic Cong dich vu cong cép tinh
(https://dichvucong.---.gov.vn).
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Thanh phan hd so:
- To khai dang ky cham dit giam h¢ theo mau(néu nguoi yéu cau lwa
chon nép ho so theo hinh thirc truec tiéphodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tur twong tac dang ky cham dut giam ho (do nguoi yéu
cau cung cip thong tin theo huong dan trén Cong dich vu cong néu ngudi cd yéu
cau Iyra chon ndp ho so theo hinh thic truc tuyén);

- Nguoi co yéu cau dang ky chim datgiam hd thyc hién vige nép/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén) cac gidy
to sau:

* Gidy tor phai nop:

- Gidy to lam can cir chdm dut giam ho theo quy dinh cua Bo luat Dan su.

- Vin ban uy quyén (duoc ching thuc) theo quy dinh caa phép luat trong
truong hop uy quyén thuc hién ding ky chdm duat giam ho. Truong hop nguoi
dugc uy quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua nguoi
1y quyén thi van ban uy quyén khdng phai chiing thuc.

* Gidy to phai xuat trinh:

Ho chiéu hodc Ching minh nhan dén hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co6 tham quyen cp,
con gia tri s dung dé chimg minh vé nhan than cia nguoi c6 yéu cau dang ky
cham dut giam ho. Trudng hop céac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢6 chirng thuc cac gidy to phai xuét trinh néu trén.

*Luwuy

- Pi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hodc ban sao duoc cap tir s6 gbc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky x4c nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di ho so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém giéy to ma phap luat ho tich khong quy dinh phai np.

Nguoi tiép nhdn hé so thuc hién khai thac thong tin trong Co so dit liu
quoc gia vé dan cu theo quy dinh phap ludt néu nguwoi yéu cau dang ky ho tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; sé dinh danh cé nhéan/can



70

cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co s6 dit liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gui kém theo ho so dang ky cham dut giam ho
tryc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, la ban chup bang
may anh, dién thoai hodc dugc chup, duogc quet bang thiét bi dién tur, tir gidy to
dugc cap hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai lieu phai giri kém trong ho so dang ky cham dut
giam ho truc tuyén di c6 ban sao dién tir hodc di co ban dién tur gidy to ho tich
thi ngudi yéu cau duoc str dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham
dut giam ho/ban sao Trich luc ding ky cham dat gidm ho), nguoi c6 yéu cau
dang ky cham dat giam ho xuat trinh gidy to tuy than, nop ban chinh céc gidy to
la thanh phan ho so dang ky cham dut giam ho theo quy dinh phap luat ho tich.

- Giéy td do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc
x4c nhan dé st dung cho viéc diang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop ngudi co yéu cau diang ky cham dut giam ho khong cung
cap duogc gidy to néu trén theo quy dinh hodc gidy to nop, Xuat trinh bi tay x0a,
stra chira, 1am gia thi co quan ding ky ho tich co thim quyén hiy bo két qua
dang ky chdm dut giam ho.

S6 lwong hd so: 01 bg

Thoi han giai quyét: 02 ngay l1am viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan cd tham quyén quyét dinh:

’ Uy ban nhan dan cip huyén noi da dang ky giam ho thyc hién dang ky
cham duat giam ho.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phap cap huyén ‘giép nhan ho so va tham muu Chu tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan ly CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc dang ky cham durt giam hg (ban chinh), ban sao Trich lyc déng
ky cham dat giam ho (trudng hop yéu cau cap ban sao Trich luc dang ky cham
dut giam ho).

- Ban dién tr Trich luc dang ky chdm dut giam ho (Ban dién tir s& tu Q(f)ng
gt vé Kho quan 1y dir liéu dién tor cua ca nhan/dia chi thu dién tu/thiét bi
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so/dién thoai ctia ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dut
gidm hd tai co quan dang ky ho tich).

Phi, I¢ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thuoc
Trung wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cip ban sao Trich luc diang ky chdm dut giam ho (néu c6 yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
Bo Tai chinh.

Mau don, mau to khai:

+ To khai ding ky cham dizt gidm hg (néu ngp hé so theo hinh thirc truc
tiep hodc guti hé so qua hé thong buwru chinh);

+ MAu ho tich dién tir twong tacdang ky cham dat giam ho (néu nop hod so
theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Khong c6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phia quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mot sb diéu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, so6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong:

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B trusngBod Tu
phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bo Tu
phap stra doi, bd sung mot sd ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cuia Bo trusng BO Tu phap quy dinh chi tiét mot so dieu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap swa doi, bo sung mét so diéu cua Thong fur so 02/2020/TT-BTP ngay
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08/4/2020 cua B¢ truong Bg Tuw phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt Hg tich;

- Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua B trusngBo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi gbc Viét Nam, I¢é phi qudc tich.

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truéngBé Tai
chinh huéng dan vé phi va I& phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu 6 106/2021/TT-BTC ngay 26/11/2021 caa Bo trusngBo Tai
chinh sta doi, bé sung mot s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.



73

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

KINN QU @ e
Ho, chir dém, t&n NGUdT YBU CAUS .....c..cvecveeceeveeeeceeeessse et
Ngay, thang, nam sinh:
NOECUTIED oo
GIAY 10 Y tAN: © oo

Pé nghi co quan ding ky cham dut viéc giam h giira:

Nguwai giam ho:

[ (T 01 (10 0 R (=]
Ngay, thang, NAM SINN:......cccoiiiii e

Gidi tinh: @, DAN tOC: P, Quéc tich: @ ...
(2

Noi cu tra'”:

Nguwoi dwoc giam h:
[ Fo TR o] 5 e (<11 0 RN (=] o O

Ngay, thang, NaAm SINN:........cooiiiiiiii e

Gigi tinh: @ DAN tOC: P, Quéc tich: @ ...
2

Noi cu tra'”’:

D3 dang ky gidm ho tai @ ..o
ngay ....... thang ......... nam ......... LS T QUYEN SO: ..evveeee.
Ly do cham diet VIEC GIAM D= ...

T61 cam doan nhiing nd1 dung khai trén day la dang su that va chiu trach nhi¢m
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trude phap luat vé cam doan cua minh.
Lam tai: oo, , Ngay ..... thang .... nam
Ngudi yéu cau
(Ky, ghi r6 ho, chiz dém, tén)

Dé nghi cip ban sao®: C6 L], Khéng
L1

S6 luwong:...ban

Chu thich:

@ Ghi 16 tén co quan dang ky cham dut gidm ho.

@Chi ghi trong truong hop nguwoi co yéu cau dang ky hé tich chia
ca/khdng cung cap so dinh danh ca nhdn/can cwoc cong dan/thé can cuocl/chung
minh nhan dan.

Truong hop phai cung Cdp théng tin “Noi cu trii” thi ghi theo noi dang ky
thuong tra; neu khong co noi dang ky thuwong tra thi ghi theo noi dang ky tam
tru; truong hop khong co noi dang ky thwong tru va noi dang ky tam trua thi ghi
theo noi o hién tai.

(3)§3hi s6 dinh danh cd nhéan/can cuéc cdng dan/thé can cudclso Gidy khai
sinh (doi voi tré em)

Vi dy: - Can cudc cdng dan so 025188001010 do Cuc Canh sat QLHC ve
TTXH cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa My Thang, huyén
My Lgc, tinh Nam Dinh cap ngay 15/11/2014.

Truwong hop khong co 6 dinh danh ca nhan/can cudc cong dan/the can
cuwoc thi ghi giay to hop I¢ thay thé (hg chiéu, chizng minh nhan dan,...).

“) Ghi 15 tén co quan diang ky giam ho trude day (sd, ngay thang nam ding
ky).

®) P& nghi danh diu X vao & néu co yéu ciu cép ban sao va ghi rd sb
luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY CHAM DUT GIAM HQ

I. Théong tin vé ngudi yéu ciu ding ky chim dit giam hd

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/HG chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song).

II. Théng tin vé nguwoi giam hd

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(7) Gi61 tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh c4 nhan;

(11) Giay to tuy than: Loai gidy to st _dung (CCCD/CMND/H§ chiéu/Giay to
hop 18 thay thé); so, ngay, thang, ndm cip, co quan cip; ban chup dinh kém;

(12) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

I11. Thong tin vé nguoi dwoc giam ho

(13) Ho, chit dém, tén;

(14) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Québc tich;

(18) Sé dinh danh c4 nhan;

(19) Glay to tuy than: Loai glay to st dung (Gidy khai sinh/CCCD/CMND/H¢
chiéu/Giay to hop 18 thay thé); s, ngay, thang, ndm cap, co quan cap; ban chup
dinh kém;

(20) Noi cu trii (noi thuong tri/noi tam tri/noi dang sinh song);

(21) Pang ky giam ho: sb, ngay, thang, nim dang ky, co quan dang ky;
(22) Ly do cham dut giam ho;

(23) dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong
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(24) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan céc thong tin cung cép 1a dung sy that va chiu hoan
toan trach nhiém trudce phap luat vé ndi dung cam doan ctia minh.

* Truong hop céc thong tin vé giéy to ching minh noi cu tra dé dugc khai thac
tr CSDLQGVDC, duge h¢ thdng dién ty dong thi khong phai xuét trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
thong, thuc hién x4c thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky cham dut giam ho nhan Trich luyc ding ky chim dut
giam ho (ban chinh) truc tiép tai co quan dang ky ho tich.

Béan dién tu s€ ty dong guri vé Kho quan ly dir li€u dién tur cua ca nhan/dia chi
thu dién tir/thiét bi sd/dién thoai cia nguoi yéu cau sau khi dd hoan tat thu tuc
dang ky chdm dut giam ho tai co quan ding ky ho tich.
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8. Thi tuc thay ddi, cai chinh, bé sung thong tin h tich, xac dinh lai
dan toc

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc nop hd so thay
d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toctai B6 phan mot
ctra/Trung tam hanh chinh cdng cia UBND cép huyén c6 tham quyen; nop 18
phi néu thudc truong hop phai nop 16 phi thay dbi, cai chinh, bd sung thong tin
h¢ tich, xéac dinh lai dan toc; nop phi cap ban sao Trich luc thay dbi, cai chinh,
b sung théng tin hé tich, xac dinh lai dan toc néu co yéu cau cap ban sao Trich
luc thay ddi, cai chinh, bd sung thng tin h tich, xac dinh lai dan toc.

- Néu lya chon hinh thic nop hé so truc tuyén, nguoi ¢6 yéu cau thay ddi,
cai chinh, b6 sung thdng tin ho tich, xac dinh lai dan toc truy cap Cong dich vu
cong qudc gia hoac Cong dich vu cdng cap tinh, dang ky tai khoan (néu chua c6
tai khoan), xac thyc nguoi dung theo huéng dan, ding nhap vao hé thong, xac
dinh dang Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cau dang kythay doi, cai chinh, bd sung théng tin ho tich,
xéac dinh lai dan toc truc tuyén cung cap thdng tin theo mau ho tich dién tir twong
tacthuc hién ding ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai
dan toc (cung cap trén Cong dich vu cbng), dinh kém ban chup hoic ban sao
dién tir cac giy to, tai liéu theo quy dinh; nop phi, I& phi théng qua chirc nang
thanh toan truc tuyén hoic bang cach thtc khac theo quy dinh phap luat, hoan
tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hd so day da, hop 16 thi tiép nhan hd so; co Phiéu hen, tra
két qua cho ngudi c6 yéu cau thay ddi, cai chinh thong tin ho tich, xac dinh lai
dan toc, b sung thong tin ho tich (néu tiép nhan ho so bo sung thong tin ho tich
sau 15 gio) (neu ngudi €6 yéu cau lya chon hinh thicc nop hé so truc tlep) hoac
gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan hen tra két qua
qua dién thoai di dong cho nguoi 6 yéu cau (neu ngudi ¢O yéu cau lya chon
hinh thac nop ho so truc tuyén);chuyén ho so dé cong chac lam cong tac ho tich
Xt ly.

Sau khi tiép nhan hé so theo hinh thuc ndp truc tiép, can bo tiép nhan hd
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day dua, hop 1é thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bod sung dé
ngudi €O yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Truong hop ngudi c6 yéu cau dang kythay doi, cai chinh, bo sung
thong tin ho tich, xac dinh lai dan toc khong b sung, hoan thién dugc hd so thi
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bao cao Truéng bo phan mot cira co thong bao tir chdi giai quyét yéu cau dang
kythay doi, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc.

- Cong chuc lam céng tac ho tich tham tra hd so (tham tra tinh thong nhat
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thiic nop ho so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay viéc thay d6i, cai chinh, bé sung théng tin ho tich, xac dinh lai
dan toc 1a co co sd, phu hop véi quy dinh cua phap luat dan sy va phap luat cé
lien quan, ho so day du, hop Ié, diing quy dinh, truong hop tiép nhan ho so dang
ky thay d6i, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc theo hinh
thuc truc tiép, thi cong chic 1am cdng tac ho tich thuc hién viéc ghi vao So dang
kythay di, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan toc, cap nhat
thong tin ding ky thay doi, cai chinh, bo sung théng tin ho tich, xac dinh lai dan
toc va luu chinh thuc trén Phan mém diang ky, quan Iy ho tich dién tur ding
chung.

Truong hop tiép nhan ho so dang ky thay doi, cai chinh, bo sung thdng
tin ho tich, xac dinh lai dan toc theo hinh thirc tryc tuyén, cdng chic lam cong
tac ho tich gui lai biéu mau Trich luc thay d6i, cai chinh, bo sung thdng tin ho
tich, xac dinh lai dan toc dién tirvai thong tin day du cho nguoi yéu cau qua thu
dién tir hoic thiét bi sd.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc thay doi, cai chinh, bo sung thdng tin ho tich,
xéac dinh lai dan toc dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day du hoac
khdng cé phan hdi sau thoi han yéu cau thi céng chirc 1am cdng tac ho tich thuc
hién viéc ghi noi dung vao So dang ky thay d6i, cai chinh, bé sung thong tin ho
tich, xac dinh lai dan toc, cap nhat thong tin dang thay doi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc va luu chinh thtc trén Phan mém dang ky,
quan ly hé tich dién tir dung chung.

- Cong chiic 1am ¢ong tac ho tich in Trich luc thay doi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc twong ung, trinh Lanh dao UBND Ky,
chuyén Bo phan mét ctra tra két qua cho nguoi c6 yéu cau.
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- Nguoi ¢ yéu cau dang ky thay doi, cai chinh, b6 sung théng tin ho tich,
xéac dinh lai dan tockiém tra thong tin trén Trich luc thay doi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc, trong S6 ding ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc, ky tén vao So dang kythay doi, cai
chinh, bd sung théng tin ho tich, xac dinh lai dan toc, nhan Trich lucthay doi/cai
chinh/bd sung théng tin ho tich/xac dinh lai dan toc.

Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan tdc truc tiép thuc hién hodc uy quyén cho nguoi khéac thuc hién
nop hd so truc tiép tai B phan moét cura/Trung tdm hanh chinh cong cua UBND
cap huyén hodc gui hd so qua hé théng buu chinh hodc ndp ho so truc tuyén trén
Cong dich vu coéng qudc gia (https://dichvucong.gov.vn) hoic Coéng dich vu
cong cap tinh (https://dichvucong.---.gov.vn).

Thanh phan hé so:

- To  khai dang ky thay doi, cdi chinh, bé sung thdng tin hé tich, xdc dinh
lai dan téc theo mau (néu nguwoi c6 yéu cau lwa chon ngp hé so theo hinh thirc
tryec tiéphodc giri hé so qua hé thong bueu chinh);

- Méu h tich dién tir twong tac thyc hién dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap thong tin
theo hudng dan trén Cong dich vu cong, néu ngudi co yéu cau lua chon ndp hd
so theo hinh thtc truc tuyén);

- Ngudi ¢6 yéu cau dang kythay doi, cai chinh, bo sung thong tin ho tich,
xéac dinh lai dan tocthuc hién viée ndp/xuit trinh (theo hinh thirc truc tiép) hoic
tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Giéy to lién quan dén viéc thay ddi, cai chinh, bd sung thong tin hg tich,
xac dinh lai dan tdc;

- Vin ban iy quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop Gy quyén thuc hién viéc dang ky thay doi, cai chinh, bé sung thong
tin ho tich, xac dinh lai dan toc. Truong hop nguoi duge uy quyen la 6ng, ba,
cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi Gy quyén thi van ban uy
quyén khong phai chtng thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri str dung dé ching minh vé nhén than ciia nguoi c6 yéu cau ding ky
thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc. Truong hop
cac thong tin ca nhan trong cac gidy to nay di cd trong CSDLQGVDC,
CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

- Giay to ¢6 gié tri chang minh thong tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac dwgc thdng tin vé noi cu tri ciia cdng
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dan theo cic phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin Ve
giay to chimg minh noi cu trit da dugc khai thac tir Co s dir liéu quoc gia vé
dan cu bang cac phuong thirc ndy thi ngudi c6 yéu cau khong phai xuét trinh
(theo hinh thire truc tiép) hoac tai 1en (theo hinh thic truc tuyén).

Truong hop gm ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢ chung thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi véi gidy to nop, xuét trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai théng tin dé luu trong hd so va tra lai cho ngudi
xudt trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao chtng thuc tir ban
chinh hozc ban sao duogc cap tir so goc hodc ban chup kem theo ban chinh gidy
to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh cta phap luat ho tich, khong duge yéu cau nguoi ding ky ho
tich ndp thém gidy to ma phap ludt ho tich khong quy dinh phai nop.

Nguoi tiép nhdn hé so thiee hién khai thic théng tin trong Co sé dir liéu
quéc gia vé dan cu theo quy dinh phdp ludt néu ngueoi yéu cdau dang ky hé tich
dd cung cdp ho, chit d3ém, tén; ngay, thang, ndm sinh; sé dinh danh cd nhéan/can
cuoc cong dan/thé can cuoc/chitng minh nhan dan. Truong hop cdac thong tin
can khai théac khéng c6 trong Co sé di lidu quoc gia vé dan cw thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thue truc tuyén:

+ Ban chup céc gidy to gui kém theo ho so dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam rd nét, day
du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc chup,
dugc quét bang thiét bi dién tir, tir gidy to dugc cap hop 18, con gia tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky thay dai,
cai chinh, bo sung théng tin ho tich, xac dinh lai dan toc truc tuyen da co ban
sao dién tir hoac da co ban dién tu glay to ho tich thi nguoi yéu cau duoc st
dung ban dién ti nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thdng tin ho tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bo sung thong tin ho tich/ xac dinh lai dan toc), ngudi ¢d yéu cau dang
ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc xuat trinh
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gidy to tuy than, nop ban chinh cac gidy to 1 thanh phan hd so dang ky thay doi,
cai chinh, b6 sung théng tin ho tich, xac dinh lai dan toc theo quy dinh phap luat
ho tich.

- Giéy td do co quan c6 thim quyén cta nudc ngoai cp, cong ching hoic
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luét, tru trudng hop dugce mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi c6 yéu cau ding ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan tockhong cung cap dugc gidy td néu trén theo quy
dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chita, 1am gia thi co quan ding
ky ho tich c6 tham quyén hiy bo két qua dang ky thay d6i, cai chinh, bo sung
thong tin ho tich, x&c dinh lai dan tdc.

S6 lwgng hd so: 01 bg

Theoi han giai quyét:

- Ngay trong ngay lam viéc ddi véi viéc bo sung thong tin ho tich, trudng
hop nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

- 03 ngay lam viéc ddi véi viéc thay ddi, cai chinh ho tich, xac dinh lai
dan toc. Truong hop can phai xac minh thi thoi han duoc kéo dai khong qué 06
ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan cé tham quyeén quyét dinh:

- Uy ban nhan dan cap huyén noi d dang ky ho tich trude day hoidc noi cu
trd ctia nguoi nudc ngoai giai quyét viéc cai chinh, bé sung thong tin ho tich cua
ngudi nude ngoai di dang ky ho tich tai co quan c6 tham quyén cua Viét Nam.

- Uy ban nhan dan cip huyén noi di dang ky ho tich trude day giai quyét
viéc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc cho nguoi
Viét Nam dinh cu & nudc ngoai.

- Uy ban nhan dan cap huyén noi da dang ky ho tich trudc day hodc noi cu
trd cua c& nhan giai quyét viéc thay doi, cai chinh ho tich cho céng dan Viét
Nam tir du 14 tudi tré [en cu tra trong nudc; xac dinh lai dan toc.

-Uy ban nhan dan cap huyén noi da dang ky khai tir trude day thuc hién
viéc cai chinh noi dung dang ky khai tir trong Trich luc khai tir hodc Giay chiing
tur.

- Trudng hop thay d6i, cai chinh, b6 sung thdng tin ho tich, xac dinh lai
dan toc ma viéc ho tich trude day duoc dang ky tai S& Tu phéap thi tham quyén
giai quyét dugc xac dinh nhu sau:

+ Truong hop nguoi yéu cau la céng dan Viét Nam cu tri ¢ nudc ngoai
thi Uy ban nhan dan cap huyén noi cu tra truéc khi xuat canh thuc hién thay doi,
cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc;
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+ Trudng hop ngudi yéu cau 1a nguoi nude ngoai cu tra tai Vit Nam thi
Uy ban nhan dan cap huyén noi cu tra ctia ngudi d6 thyc hién cai chinh, bé sung
thong tin ho tich.

+ Truong hop ngudi yéu cau 13 ngudi nude ngoai khong cu tra tai Viét
Nam thi Uy ban nhan dan cap huyén noi c¢é tru so cia S& Tu phap da dang ky
viéc ho tich trude day thuc hién cai chinh, bd sung théng tin ho tich.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin hg tich/xac dinh lai dan
toc (ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan toc (truong hop yéu cau cip ban sao Trich luc thay doi/cai
chinh/bd sung thong tin ho tich/xac dinh lai dan tdc).

- Ban dién tu Trich luc thay doi, cai chinh, bd sung thong tin hd tich, xac
dinh lai dan toc (Ban dién tuo séty dong guri vé Kho quan ly dir liéu cua ca
nhan/dia chi thu dién ti/thiét bi sd/dién thoai ctia ngudi yéu cau sau khi di hoan
tat thi tuc dang ky thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai
dan tdctai co quan dang ky ho tich).

Phi, I€ phi:

- Muc 18 phi cu thé do Hoéi dong nhan dan tinh, thanh phé truc thuoc
Trung uong quyét dinh.

- Mién I¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky thay ddi, cai chinh, b6 sung théng tin
ho tich, xac dinh lai dan toc (néu c6 yéu cau) thyuc hién theo quy dinh tai Théng
tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai ding ky thay déi, cdi chinh, bé sung thdng tin hé tich, xdc dinh
lai dan téc (néu nép hé so theo hinh thirc truc tiéphodc giri hé so qua hé thang
buu chinh);

+ MAau ho tich dién tir twong tac thuc hién dang ky thay doi, cai chinh, bo
sung thdng tin ho tich, xac dinh lai dan tdc(néu nop ho so theo hinh thirc truc
tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh cd sai sot
trong dang ky ho tich; kndng cai chinh noi dung trén gidy to ho tich da duogc cap
hop I& nham hop thirc hda théng tin trén ho so, gidy to ca nhan khac.
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+ Giay to ho tich duoc cap hop 18 ké tir ngay 01/01/2016 ma théng tin ho
tich con thiéu thi dugc bo sung, néu c6 gidy to, tai liéu do co quan, to chic co
tham quyén cap hop 1é chiang minh.

Yéu cau ghi bd sung quéc tich Viét Nam chi thuc hién ddi voi gidy to ho
tich duoc cip ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang c6
qudc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Hg tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
bd sung mot sb diéu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr( gidy khi thuc hién thu tuc hanh chinh, cung cap dich vy cong;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B trusngBod Tu
phap quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat H¢ tich;

- Théong tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 ciia Bo trusng BO Tu phap quy dinh chi tiét mot so dieu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sita doi, bo sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghi dinh s¢ 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Lugt Hg tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéngBo Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi x&c nhan 1a nguoi gbc Viét Nam, I¢é phi quéc tich.

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusngBo Tai
chinh huéng dan vé phi va 18 phi thugc tham quyén quyét dinh caa Hoi dong
nhan dan tinh, thanh phé tryc thuoc Trung wong;
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- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B truongBo Tai
chinh stra doi, bd sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thudc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

~ TO KHAI PANG KY VIEC THAY DOI, CAl CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

KINN QU @ e

Ho, chit dém, t8n NGUOT VAU CAUS ......c.vvveeeeeeeeeeeeeee ettt
Ngay, thang, NAM SINN: ....ccviiii e

N U T D oo,

Quan hé voi nguoi duoc thay doi, cai chinh, xac dinh lai dan toc, bo sung
thONG tIN DO TICN: oo e

Pé nghi co' quan daAng KY vieC @it oo
cho nguoi co tén dwdi day:

HoO, CRTt A€M, T8N oot reenree e
Ngay, thang, NAM SINN: ....ccvviiiii e
Gigitinh: @ .o, DANOC: @ oo Quéc tich: @ ...
INOT CU T @ ettt ettt ettt ettt s et e et s et e et en e
GIAY 1 TUY thAN: @

11 RSSO RRSTUSRROUURRRROPPII
ngay......... thang ......... nam ........... SO vveerreireen, QUYEN SO v e
NI AUNG: © e
Y o [ SO RR

T6i cam doan nhirng ndi dung khai trén day la dtng su that va chiu trdch nhiém
trudc phap luat vé cam doan cua minh.
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Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Y kién cuia nguoi dugc thay doi ho, chix dém, tén Y kién cua cha va me (néu thay doi ho, chir
(néu nguoi d6 tr du 9 tudi tro 1én); xéc dinh lai dém, tén cho nguoi dudi 18 tuoi)

dan toc (néu nguoi d6 tir du 15 tudi dén dudi 18

WoI) e —————————————————

@ Ghi 15 tén co quan dang ky viée thay ddi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc.

(2,) Chi ghi trong truong hop nguoi c6 yéu cau dang ky hé tich chwa c6/khong
cung cap so dinh danh cd nhan/can cwoc cong dan/thé can cwoc/chizng minh nhan
dan.

Truwong hop phai cung Cdp théng tin “Noi cue trit” thi ghi theo noi dang ky
thuwong trQ; néu khong co noi dang ky thuong tra thi ghi theo noi dang ky tam trq;
truong hop khong cé noi dang ky thwong tri va noi dang ky tam tru thi ghi theo
noi o hién tai.

®) Ghi s¢ dinh danh cd nhan/can cuéc cong dan/the can cudc (vi du: Can
cuoc cdng dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop khong céd S0 dinh danh ca nhan/can cuéc cong dan/the
can cuoc thi ghi giay to hop Ié thay the (hé chieu, chizng minh nhan dan,...).

“ Ghi rd noi dung loai viéc dé nghi ding ky.

Vi du: thay doi ho, tén/ cai chinh phan khai vé chir dém cua nguoi me/ xac
dinh lai déan toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi rd loai viéc ho tich da dang ky true day co lién quan.

~ Vidu: D ding ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh
pho Ha Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi rd noi dung @& nghi thay ddi, cai chinh ho tich, bd sung théng ho tich,
xac dinh lai dan toc.

Vi du: - Pugc thay ddi ho tir Nguyén Vian Nam thanh Vi Vin Nam.

- Pugc cai chinh ndm sinh tir 1975 thanh 1976.

(VP& nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi rd sé luong
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC THU'C HIEN
DPANG KY THAY DOI, CAI CHINH, BO SUNG THONG TIN HQ TICH,
XAC PINH LAI DAN TQC

I. Thong tin vé nguoi yéu ciu ding ky thay doi, cai chinh, bé sung thong tin
h¢ tich, xac dinh lai dan t¢c

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sur “dung (CCCD/CMND/H¢ chiéu/Giay to hop
1¢ thay thé); s6, ngay cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan h¢ vai nguodi duge thay ddi, cai chinh, bo sung thong tin hd tich, xac
dinh lai dan toc.

II. Thong tin vé nguoi cé ndi dung thay doi

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach bi¢t rieng 03 truong thong tin ngay, thang,
nam);

(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) S6 dinh danh ca nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/HO chiéu/Giay to
hop 16 thay thé); sd, ngay cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tri/noi tam tri/noi dang sinh séng).

III. Thong tin vé ndi dung dé nghi ding Ky thay doi, cai chinh, b6 sung
thong tin h¢ tich, xac dinh lai dan t¢c

(14) Tén loai Giay to ho tich da dang ky (sd, quyén sb, ngay, thang, nim dang
ky);

(15) Noi dung dé nghj thay doi, cai chinh ho tich, bo sung thong ho tich, xac
dinh lai dan toc;

(16) Ly do thay ddi, cai chinh ho tich, bd sung thong ho tich, x4c dinh lai dan
toc;

(17) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(18) Phuong thtrc nhan két qua:

o Truc tiép
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o Truc tuyén (ban dién tir s€ dugc gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cip 1a dung su that va chiu hoan
toan trach nhiém trudce phap luat vé ndi dung cam doan cia minh.

* Trudng hop cac thong tin vé gidy t& ching minh noi cu tri d3 dugc khai thac
tir CSDLQGVDC, duoc hé thdng dién ty dong thi khong phai xuét trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thtc truc tuyén).

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; nguoi yéu cau trudec do da dang nhap vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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9. Thii tuc ghi vao Sé hd tich viéc két hon ciia cdng dan Viét Nam da
dwoc giai quyet tai co quan c6 tham quyen cia nwéc ngoai
Trinh tw thuc hién:

- Néu lya chon hinh thtc nép hd SO truc tiép, nguoi c6 yéu cau ghi vao S6
ho tich viéc két hon da dugc giai quyét tai co quan co thAm quyén cua nudc
ngoai (sau ddy goi 1a ghi chd két hdn) nop hd so ghi chi két hon tai Bo phan mot
ctra/Trung tam hanh chinh cdng cia UBND cép huyén c6 tham quyen; nop 18
phi néu thudc truong hop phai nop 1€ phi ghi chu két hon, nop phi Cap ban sao
Trich luc ghi cha két hon néu c6 yéu cau cap ban saoTrich lucghi chu két hon.

- Néu lya chon hinh thitc nop ho SO truc tuyén, nguoi c6 yéu cau ghi chu
két hén truy cap Cong dich vu c6ng quéc gla hoac Cdng dich vu cdng cép tinh,
dang ky tai khoan (neu chua c6 tai khodn), xac thyc nguoi dung theo hu’ong dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cap huyén cé tham
quyén.

Nguoi ¢ yéu cau ghi chi két hon truc tuyén cung cap thong tin theo mau
ho tich dién tir twong tacghi vao So ho tich viéc két hdn(cung cap trén Cong dich
vu c6ng), dinh kém ban chup hoic ban sao dién tir cac giay to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéac theo quy dinh phép luat, hoan tat viéc nop hod so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhén hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thtac nop hd
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu ngudi ¢
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cOng tac ho tich xu ly;

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
budc (i):

(iii) Truong hop nguoi ¢d yéu cau ghi chd két hdn khdng bo sung, hoan
thién dugc ho so thi bao cao Trudng bo phan mot ctra c6 théng bao tir chdi giai
quyét yéu cau ghi cha két hon.

- Cong chtrc lam cong tac ho tich tham tra ho so (tham tra tinh théng nhat
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi Yéu cau nop, Xuat
trinh hodc dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chi thi gui thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lra chon hinh thac nop hd so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi ¢o yéu cau lua
chon hinh thzc nop hd so truc tuyén).

+ Néu thay yéu cau ghi chu két hon du diéu kién, khong thue trudng hop
tir chdi ghi vao so viéc két hon theo quy dinh, trudng hop tiép nhan ho so ghi
chd két hon theo hinh thuc truc tiép, thi cong chac 1am cdng tac ho tich thuc
hién viéc ghi vao S6 dang ky két hon, cap nhat théng tin ghi chi két hon trén
Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan hé so ghi chd két hon theo hinh thac truc tuyén,
cong chic 1am codng tac ho tich gui lai biéu mau Trich luc ghi chi két hon dién
tirvéi thong tin ddy du cho ngudi yéu cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich luc ghi chl két hon dién tir va xac nhan (t6i da mot
ngay).

Néu nguoi cd yéu cau xac nhan théng tin da théng nhat, day da hoac
khong c6 phan hdi sau thoi han yéu cau thi céng chie 1am cong tac ho tich thuc
hién viéc ghi noi dung vao So6 dang ky két hon, cap nhat théng tin ghi cha két
hon va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir dung
chung.

- Cong chuc 1am cong tac hé tich in Trich luc ghi chd két hén, trinh Lanh
dao UBND ky, chuyén Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau ghi chd két hon dugc nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi chl két hdn guri qua thu dién tir, Kho
quan ly dir liéu dién tir ctia ca nhan do;

+ Nhan ban dién tir Trich luc ghi chi két hén gui vao thiét bi sd, thong
qua phuong phap truyén s6 liéu phil hop, dam bao an toan, bao mat thdng tin;

+ Nhan két qua 1a Trich luc ghi chd két hon thong qua hé théng buu
chinh;

+ Nhan két qua 1a Trich luc ghi chi két hon tai co quan dang ky ho tich.

Cach thirc thuc hién:

Nguoi co yéu cau ghi cha két hontruc tiép thuc hién hodc tuy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai B phan mot ctra/Trung tdm hanh
chinh cong cia UBND céap huyén hodc giri ho so qua hé théng buu chinhhoic
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ndop hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hoic Codng dich vu cong cép tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai ghi chii két hén theo mau (néu nguwoi ¢é yéu cau lira chon nép
hé so theo hinh thirc truec tiéphodc giri ho so qua hé thong buwu chinh);

- Mau h¢ tich dién tir twong tacghi vao S6 ho tich viéc két hén(do nguoi
yéu cau cung cap thong tin theo huong dan trén Cong dich vu cong néu nguodi cod
yéu cau lua chon ndp hd so theo hinh thire truc tuyén);

- Ngudi €O yéu cau ghi cha két honthuc hién viéc ndp/xudt trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao giay to chiing nhan viéc két hon do co quan c6 tham quyén caa
nudc NGoai Cap;

- Néu cong dan Viét Nam da ly hon hoic hiy viéc két hon tai co quan c6
tham quyén nudc ngoai thi phai nop Trich luc vé viéc da ghi vao S6 ho tich viec
ly hén hozc hay viéc két hon (Trich luc ghi chd ly hén).

- Van ban uy quyén (duoc ching thuc) theo quy dinh ctia phép luat trong
truong hop uy quyén thuc hién viéc ghi chu két hon. Truong hop ngudi dugc uy
quyén 1a dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi Gy quyén
thi van ban ty quyén khéng phai ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co thAm quyen cp,
con gia tri sir dung dé ching minh vé nhan than cua ngudi ¢6 yéu cau ghi chd
két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu tri ciia cong
dan theo céc phuong thtc quy dinh tai khoan 2 Diéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
giay to chimg minh noi cu trit da dugc khai thac tr Co s¢ dir liu qUOC gia vé
dan cu bang cac phuong thirc nay thi ngudi cO yéu cau khong phai xuét trinh
(theo hinh thurc truc tiép) hoac tai Ién (theo hinh thuc truc tuyén).

Truong hop gui ho so qua hé thong buu chinh thi phai gui kem theo ban
sao O chung thuc cac giay to phai xuat trinh néu trén.

*Luuy
- B61 vo1 gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thure truc tiép:


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu v6i thong tin trong
to khai, chyp lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhén 6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém gidy t& ma phéap lut ho tich khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thuce hién khai thac thong tin trong Co sé dit liéu
quéc gia vé dan cu theo quy dinh phdp ludt néu ngueoi yéu cdu dang ky hé tich
da cung ccfp ho, chir dém, tén; ngay, thang, nam sinh; s0 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co sé dit liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day du.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac giéy to gui kem theo hd so ghi cha két hon truc tuyén
phai bao dam 1 nét, day di, toan ven vé noi dung, la ban chyp bang may anh,
dién thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap
hop 1€, con gia tr1 st dung.

+ Trudong hop gidy to, tai liéu phai gui kém trong ho so ghi cha két hon
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duge sir dung ban dién tir nay.

+ Truong hop nhén két qua (Trich luc ghi chi két hon/ban sao Trich luc
ghi chu ket hoén) tai co quan dang ky h¢ tich, nguoi co yéu cau ghi cht két hon
phai xuat trinh gidy to tuy than, ndp cac giy to, tai liéu 1a thanh phan ho so ghi
chua két hon theo quy dinh phap luat ho tich.

- Giéy t& do co quan c6 thim quyén ctia nudc ngoai cap, cong chimg hodc
xéac nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luét, tru truong hop dugce mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

S6 lwgng hd so: 01 bg

Thoi han giai quyét: 12 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan cd tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra cua cong dan Viét Nam.
Co quan thuc hién thi tuc hanh chinh:
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Phong Tu phéap cap huyén tiép nhan ho so va tham muu Chi tich Uy ban
nhan dan cip huyén xem xét, quyét dinh.

Co quan phéi hgp: Co quan quan Iy CSDLQGVDC.

Két qua thuc hién thi tuc hanh chinh:

- Trich luc ghi chii két hon (ban chinh); ban sao Trich luc ghi cha két hon
(trwong hop yéu cau cip ban sao Trich luc ghi chi két hon).

- Ban dién ta Trich luc ghi chu két hon (Ban dién tu s€ ty dong gui vé
Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai
ctia ngudi yéu cau sau khi dd hoan tt thu tuc ghi cha két hon tai co quan ding
ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién I¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi cht két hén (néu c6 yéu cau) thuc hién
theo quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai
chinh.

Mau don, mau to Khai:

+ To khai ghi cha két hdn (néu nép hé so theo hinh thirc truc tiéphodc gir
ho so qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tacghi vao Sé ho tich viéc két hon(néu nop
hé so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc két hon gitta cong dan Viét Nam véi nhau hoic véi ngudi nude
ngoai da duoc giai quyét tai co quan c6 tham quyén ctia nudc ngoai & nudc
ngoai duoc ghi vao So6 ho tich néu tai thoi diém két hon, cac bén dap ung du
diéu kién két hon va khéng vi pham diéu cdm theo quy dinh caa Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém ding ky tai co quan c6 tham quyén nudc ngoai, viéc
két hén khong dap tmg diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh cia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua da duoc khic phuc hoic viéc ghi chi két hon 1a
nham bao vé quyeén loi cua cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao Sé ho tich.

* Yéu ciu ghi chi két hon bi tir chdi trong cac trwong hop sau:

- Viéc két hon vi pham diéu cam theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon v6i ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot sb didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tr gidy khi thuc hién thu tuc hanh chinh, cung cap dichvu cong;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéngBo Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s 03/2023/TT-BTP ngay 02/8/2023 cua Bo truong Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dit liéu ho tich dién t, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cia B truong Bé Tu
phap sita doi, bé sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phap ban hanh, huong dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trieong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cia Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sd dit liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi goc Viét Nam, Ié phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va Ié phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh sta doi, bd sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chd: Phan chi in nghiéng 1a ngi dung sita doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI CHU KET HON
KINN QU @ oo

Ho, chit dém, t8n NGUOT YBU CAUS ......c.oeveeeeeeeeeeeeee et
Ngay, thang, nam sinh:

Ho, chir dém, tén bén nix: ................... Ho, chir dém, tén bén nam:.................
Ngay, thang, nam sinh: ..........c.cccccvveenee Ngay, thang, nam sinh: .........cccccccveenee
Dan toc:? ..., Quéc tich: @ .......... Dan toc: @ oo, Quéc tich: @ .........
NOi U tri: @ oo, Noi ew tri: @ oo,
Gidy to tuy than: © Gidy to tuy than: ©
DA dAng K KEENON taI™.......oeeeeeeeeee et
........................................................................................... Y
cip ngdy........ thang ...... 1F:0 0 PRSP R T OT PP OPPPT

Trugce khi két hon lan nay chua ting két hon/da timgkét hon nhung hon nhan da
cham dut®:

T6i cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.



96

Lamtai: ....cocoeeeeeieenne o, REAY ... thang

Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cip ban sao®: C6 L],
Khong L]
S6 lugng: ... ban

Chu thich:

@ Ghi 15 tén co quan thuc hién ghi chi két hon.

@ Chi ghi trong truong hop nguoi c6 yéu cau ding ky h tich chua cé/khéng
cung cap soé dinh danh ca nhdn/can cwéc cdng dan/thé can cuéc/ching minh nhan
dan.

Trirong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thuwong tri; néu khéng cé noi dang ky thwong tri thi ghi theo noi ding ky tam tri;
truong hop khong coé noi dang ky thwong tri va noi dang ky tam tru thi ghi theo noi o
hién tai.

®Ghi s6 dinh danh cd nhéan/can cudc cong dan/thé can cudc (Vi du: Can cudc
cong dan sé 025188001010 do Cuc Cdnh sat QLHC vé TTXH cap ngay 20/11/2021).
Trirong hop khong ¢6 sé dinh danh ca nhdn/can cwéc cdng dan/thé can cuéc thi ghi
gidy to hop 1¢ thay thé (hé chiéu, chizng minh nhan dan,...).

“) Ghi tén co quan, tén qudc gia nude ngoai da dang ky két hon, tén loai gidy to
chang nhan viéc ket hoén do co quan c6 tham quyen nudc ngoai cap, sé (néu co) va
ngdy, thang nam cap gidy to d6. Vi du: Pang ky két hon tai Cong hoa Phép, Gidy
chting nhan két hon sé 0A3456 cap ngay 08/3/2016.

©) Truong hop chua ting két hon thi ghi rd “Chua ting két hon”. Truong hop
da ting két hon thi ghi r6 cin ci cham dat quan hé hon nhan. Néu can cir cham duat
quan hé hén nhén Ia ly hon thi ghi rd hinh thirc van ban ly hon, ngay co hiéu lyc, tén
co quan cap.

© Bé nghi danh ddu X vao 6 néu co yéu ciu cp ban sao va ghi rd s luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC KET HON

I. Théong tin vé ngudi yéu ciu

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song).

I1. Thong tin ngwoi vo

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(7) Dan tdc;

(8) Qudc tich;

(9) S6 dinh danh c4 nhén;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H¢ chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cip; ban chup dinh kém;

(11) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng).

II1. Thong tin ngudi chong

(12) Ho, chit dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(14) Dan toc;

(15) Qubc tich;

(16) Sb dinh danh c4 nhan;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 16 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém;

(18) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Théng tin vé viéc két hon

(19) Noi ding ky két hon: tén co quan, tén qudc gia di dang k}'f két hon;

(20) Gidy to chimg nhéan viéc két hon do co quan c6 thim quyén nudc ngoai cap
(sb, ngay, thang nam cap);

(21) Tinh trang hon nhan trudc khi két hon 1an nay;

(22) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong
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(23) Phuong thtrc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu dién tir cta ca
nhan/dia chi thu dién tir/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cép dia chi noi nhan).

(24) Hb so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan
toan trach nhi¢ém trudc phap luat vé ndi dung cam doan cuia minh.

* Truong hop cac thong tin vé ,giéy to chung minh noi cu tri da dugc khai thac
tur CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thurc truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay thang ndm)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhap vao hé
théng thong qua viéc xac thuc dién tir theo quy dinh.
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10. Tha tuc ghi vao So hg tich viéc ly hon, hiy viéc két héncua cong
dan Viét Nam da dwerc giai quyet tai co quan cé tham quyen ciia nwdcC ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thuc nop hd so tryc tiép, nguoi c6 yéu cau ghi vao Sb
ho tich viéc ly hon, huy viéc két hénda duoc giai quyét tai co quan c6 tham
quyén ciia nudc ngoai (sau dy goi 1a ghi cha ly hén) nop hod so ghi chu Iy hon
tai B6 phan mot cra/Trung tdm hanh chinh cng cia UBND cép huyén c6 tham
quyén; nop 1& phi néu thudc traeong hop phai nop 18 phi ghi chd ly hén, np phi
cap ban sao Trich luc ghi chd ly hén néu c6 yéu cau cap ban sao Trich lucghi
cha ly hon.

- Néu lya chon hinh thitc nop hd so truc tuyén, ngudi c6 yéu cau ghi chd
ly hén truy cap Cong dich vu céng qubc gia hodc Cong dich vu cong cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, xac dinh dung Uy ban nhan dan cap huyén c6 tham
quyén.

Nguoi ¢6 yéu cau ghi chd ly hén truc tuyén cung cap théng tin theo mau
ho tich dién tir twong tacghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich
vu c6ng), dinh kém ban chup hoic ban sao dién tir cac giay to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéc theo quy dinh phép luat, hoan tat viéc nop hod so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhat, hop 1é caa hd so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thac nop hd
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tir hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cbng tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop Ié thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi €6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bo sung, thuc hién lai
budc (i):

(iii) Néu ngudi ¢6 yéu cau ghi cha ly hénkhong bo sung, hoan thién duoc
ho so thi bao cdo Truong bo phan tiép nhan ho so ¢o van ban tir chbi giai quyét
y&u cau ghi cha ly hon.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh keém).



100

+ Truong hop hd so can b sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi gui thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoic (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lya chon hinh thac nop hé so truc tiép),
hoac gui Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi ¢o yéu cau lua
chon hinh thac nop hd so truc tuyén).

+ Néu thay yéu cau ghi chi ly hon 1a phd hop quy dinh phap luat, viéc ly
hon, hay viéc két hén khéng thudc truong hop c6 don yéu cau thi hanh tai Viét
Nam hoic c6 don yéu cau khong céng nhan tai Viét Nam dugc dang tai trén
Cong thong tin dién tir cia Bo Tu phap, truong hop tiép nhan hd so ghi cha ly
hontheo hinh thie truc tiép, thi cong chic 1am céng tac ho tich thuc hién viéc
ghi vao So6 ghi cht ly hén, cap nhat théng tin ghi chd ly hon trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi chd ly hon theo hinh thuc truc tuyén,
cdng chirc 1am cdng tac ho tich gui lai biéu mauTrich luc ghi cha ly hon dién tir
Vi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yu cau c6 trach nhiém kiém tra tinh chinh xac, day du cia cac théng
tin trén biéu mau Trich luc ghi cha ly hon dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chac 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ghi chi ly hén, cap nhat théng tin ghi cha ly hén
va luu chinh thuctrén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc lam cong tac h tich in Trich luc ghi cha ly hon, trinh Lanh
dao UBND ky, chuyén Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

+ Nguoi ¢0 yéu cau ghi cha ly hén vklem tra thong tin trén Trich luc ghi
cha ly hon, trong So6 ghi cha ly hénva ky So6 ghi chua ly hén.

- Ngudi €6 yéu cau ghi cha ly hon dugc nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi cha ly hén gai qua thu dién tua, Kho
quan ly dit li¢u dién tir cua ca nhan do;

+ Nhan ban dién tir Trich luc ghi ch ly hdn giri vao thiét bi so, thong qua
phuong phap truyén so6 liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi chi ly hén thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi chd ly hon tai co quan ddng ky ho tich.

Cach thwc thuc hién:

Nguoi ¢o yéu cau ghi chu ly hontruc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién ndp hd so truc tiép tai Bd phan mot cira/Trung tAm hanh
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chinh cong cia UBND cap huyén hodc guri ho so qua hé théng buu chinh hodc
ndop hd so truc tuyén trén Cong dich vu coéng qubc gia
(https://dichvucong.gov.vn)  hoic Coéng dich vu coéng cip tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:
- To khai ghi chii Iy hon theo m‘d~u (néu nguoi co yéu cau lira chon nép ho
5o theo hinh thirc truc tiephodc guti ho so qua hé thong buu chinh);

- Mau h¢ tich dién tir twong tacghi vao S6 ho tich viéc ly hén (do nguoi
yéu cau cung cap thong tin theo huong dan trén Cong dich vu céng néu ngudi cé
yéu cau lua chon ndp hd so theo hinh thire truc tuyén).

- Nguoi ¢6 yéu cau ghi chi ly hén thyce hién viée ndp/xuét trinh (theo hinh
thire truc tiép) hodc tai 18n (theo hinh thirc truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao Ban an, quyét dinh ly hon, huy két hon, vin ban thoa thudn ly
hén hodc gidy to khac cong nhan viée ly hon do co quan c6 tham quyén cua
nudc ngoai cap da co hiéu luc phép luat;

- Van ban uy quyén (duoc chimg thuc) theo quy dinh ciia phap luat trong
truong hop uy quyén thuc hién viéc ghi cha ly hon. Truong hop nguoi duoc uy
quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia nguoi Gy quyén
thi vin ban ity quyén khong phai chimg thyc.

* Giay to phai xuat trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cép,
con gié tri str dung dé ching minh vé nhan than cua nguoi c6 yéu cau ghi chu ly
hon. Truong hop cac thong tin ca nhan trong cac giay to nay da cO trong
CSDLQGVDC, CSDLHTPDT, duoc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thiic truc tuyén);

- Gidy to chtng minh noi cu tri de xac dinh tham quyén (trong truong
hop cong dan Viét Nam tir nudc ngoai vé thudng tra tai Viét Nam c6 yéu cau
ghi chi ly hon, cong dan Viét Nam khong thuong tra tai Viét Nam yéu cau ghi
chu ly hon tai Uy ban nhan dan cap huyén noi cu tra trude khi xuat canh) trong
truong hop co quan ding ky ho tich khong thé khai thac duoc thong tin v€ noi
cu trii ca cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi
dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac
thong tin Ve gidy to chirng minh noi cu tra da dugce khai thac tr Co so dir liéu
quoc gia vé dan cu bang céac phuong thirc nay thi nguoi co yéu cau khong phai
xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop gu:l ho so qua hé thong buu chinh thi phai gui kém theo ban
sao ¢ chang thuc cac gidy to phai xuét trinh néu trén.

*Luuy
- Bo61 véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp hd so theo hinh
thure truc tiép:


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
to khai, chyp lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu ciu ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chyup kem theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhdn 6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phéap lut ho tich khong quy dinh phai ndp.

Ngueoi tiép nhdn hé so thue hién khai thac thong tin trong Co sé dit liéu
quéc gia vé dan cw theo quy dinh phdp ludt néu ngueoi yéu cdu dang ky hé tich
da cung ccfp ho, chir dém, tén; ngay, thang, nam sinh; s0 dinh danh ca nhan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co s6 dit liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day du.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup cac gidy to giri kem theo hé so ghi cha ly hén truc tuyén phai
bao dam ro nét, ddy du, toan ven vé noi dung, 1a ban chyp bang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop
1€, con gia tr1 st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so ghi chd ly hén
truc tuyén da co ban sao dién tr hodc da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duge sir dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi cha ly hon/ban sao Trich luc
ghi chd ly hon) tai co quan dang ky ho tich,ngudoi ¢ yéu cau ghi chi ly hénxuat
trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so ghi chi ly hontheo
quy dinh phép luat ho tich.

- Giéy t& do co quan c6 thim quyén ctia nudc ngoai cap, cong ching hodc
xéac nhan dé sur dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

S6 lwgng hd so: 01 bg

Thoi han giai quyét: 12 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi da dang ky két hon hodc ghi vao S6 ho
tich viéc két hon trude day thuc hién ghi cha ly hén.
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Truong hop viéc két hén hoic ghi chi viéc két hon trude day thuc hién tai
S Tu phap thi viéc ghi chd ly hén do Uy ban nhan dan cap huyén noi cu tra cua
cong dan Viét Nam thuc hién.

Truong hop viéc két hon trude ddy duoc ding ky tai Uy ban nhan dan cap
x4 thi viéc ghi cht ly hon do Uy ban nhan dan cap huyén cip trén thyc hién.

Truong hop cong dan Viét Nam khong thuong trd tai Viét Nam thi viéc
ghi cht ly hén do Uy ban nhan dan cip huyén noi cu tra trude khi xuat canh cua
cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nuéc ngoai vé thuong trd tai Viét Nam c6 yéu
cau ghi chi ly hén ma viéc két hon trude day duoc dang ky tai Co quan dai dién
hoic tai co quan c¢6 tham quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban
nhan dan cap huyén noi cong dan Viét Nam thuong trd thuc hién.

- COng dan Viét Nam cu tri & nudc ngodi ¢ yéu cau ghi cha ly hon dé
két hén mai ma viéc két hon trude day duoce ding ky tai Co quan dai dién hoic
tai co quan c6 tham quyén nuéc ngoai thi viéc ghi chi ly hén do Uy ban nhan
dan cap huyén noi tiép nhan ho so két hdn mai thuc hién.

- Truong hop cong dan Viét Nam khong thuong tru tai Viét Nam co yéu
cau ghi vao S6 ho tich viéc ly hon dé 1am tha tuc dang ky két hén mai tai co
quan c6 tham quyén caa Viét Nam, thi thuc hién tai Uy ban nhan dan cap huyén
noi da dang ky két hon trude day hodc noi dang ky két hon méi.

Co quan thwc hién thi tuc hanh chinh:

Phong Tu phéap cap huyén tiép nhan hd so va tham muu Chua tich Uy ban
nhan dan cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thuc hién thi tuc hanh chinh:

- Trich luc ghi cht ly hon (ban chinh), ban sao Trich luc ghi cha ly hon
(truong hop yéu cu cap ban sao Trich luc ghi cha ly hén).

- Ban dién tir Trich luc ghi cha ly hon (Ban dién tir s& tu dong gui vé Kho
quan 1y dir liéu cta c4 nhan/dia chi thu dién ti/thiét bi sd/dién thoai ctia ngudi
yéu cau sau khi d3 hoan tat tha tuc ghi cha ly hon tai co quan ding ky ho tich).

Phi, 1€ phi:

- Muc 18 phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thuoc
Trung wong quyét dinh.

- Mién I¢ phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ghi chud ly hén (néu cd yéu cau) thuc hién theo
quy dinh tai Thong tu sé 281/2016/TT-BTC ngay 14/11/2016 caa Bo Tai chinh.

Mau don, mau to khai:
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+ To khai ghi cha ly hon theo mdu (néu ngp hé so' theo hinh thirc truc
tiephodc guri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tacghi vao S6 ho tich viéc ly hon (néu nop hd
so theo hinh thuc truc tuyén).

Y&u cau, diéu kign thuc hign thi tuc hanh chinh:

- Ban 4n, quyét dinh ly hon, hay két hon, vin ban thoa thuin ly hon da co
hiéu luc phéap luat hodc gidy to khac cong nhan viée ly hon do co quan cé tham
quyén cua nudc ngoai cip khong vi pham quy dinh ctia Luat Hon nhéan va gia
dinh.

- Viéc ly hon, hiry két hon cua cong dan Viét Nam do co quan c6 thdm
quyén nudc ngoai giai quyét khong thudc trudng hop c6 don yéu cau thi hanh tai
Viét Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam di ly hon, hiy viéc két hon & nude ngoai, sau do vé
nuoc thuong tri hodc lam thu tuc dang ky két hon méi tai co quan co tham
quyén cta Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu lan ly hon
hodc hity viéc két hon thi chi 1am tha tuc ghi chd 1an ly hon, hity viéc két hon
gan nhat.

Cin c& phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mot sb diéu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, so6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cia Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBod Tu
phap quy dinh chi tiét mot s6 diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sé ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cuia Bo trusng BO Tu phap quy dinh chi tiét mot so dieu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tw s6 04/2024/TT-BTP ngay 06/6/2024 cua Bo truong Bo Tu
phap siwa doi, bo sung mgt so dieu cua Thong tw so 02/2020/TT-BTP ngay
08/4/2020 cua Bé truong Bo Tw phdp ban hanh, hwong dan si dung, quan ly


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua B trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Lugt Hg tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truongBo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam,
phi xac nhan 13 nguoi gbc Viét Nam, Ié phi qudc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va I1& phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thuoc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh sta doi, bd sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1& phi thuoc tham quyén
quyét dinh cia Hoi dong nhan dan tinh, thanh phd truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON
KINN QU @

Ho, chit dém, t8n NGUOT YEU CAU. .....c.ovvveeeeeeeeeeeee sttt
Ngay, thAng, NAM SINN:........ccceiiiiie et sae e ereas

Quan hé vai nguoi dugC ghi CU:......oovvie e
D¢ nghighi vao s6 hd tich viec”................... da dwoc giai quyét tai co
qguan c6 tham quyén cia nwéc ngoaicho ngwoi dwoi day:

Ho, CRTt A€M, TEN: oo ree e
Ngay, thang, NAM SINN ... e
Gidi tinh: @, DAN tOC: P, Quéc tich: @ .o,
GIAY 0 TUY ThAN: @t ee et e e es e

Da o véi 6ng/ba:
Ho, Chlt d@M TN oot enree e

Ngay, thang, NAM SINN:......ccviiiiii e
Gidi tinh: @, DANLOC P, Quéc tich:@
GIAY T TUY thAN: @t
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T6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
Lamtai: ....coccooeeeeennons, ngQY ... thang ....... nam ........
Ngudi yéu ciu
(Ky, ghi rd ho, chiz dém, tén)

Chu thich:

@ hi 15 tén co quan thuc hién ghi chd ly hon.

(@hi’ ghi trong treong hop nguoi cO Yéu cau dang ky ho tich chwa cé/khéng
cung cap so dinh danh cd nhdn/can cwoc cong dan/thé can cuoc/chirng minh nhan
dan.

Truwong hop phai cung cap thdng tin “Noi cw trii” thi ghi theo noi dang ky
thuong tru; néu khong co noi dang ky thwong tra thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo noi
¢ hién tai.

®Ghi sé dinh danh cd nhdn/can cudt cong dan/thé can cuoc (vi du: Can
cuoc cdng dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truwong hop khong co6 So dinh danh cd nhdn/can cuéc cong dan/the
can cuoc thi ghi giay to hop Ié thay the (hé chiéu, chizng minh nhan dan,...).

“) Ghi 8 loai viéc thyc té: ly hon hozc hay viéc két hon.

©) Ghi r tén loai gidy to (Ban an/quyét dinh/ thoa thuan/céc hinh thic khéc),
s6, tén co quan, ngdy thang nim cap gidy to chang minh viéc ly hon/hay viéc két
hon.

©) Ghi 15 tén co quan nude ngoai da giai quyét ly hon/hay két hon.

) Bé nghi danh ddu X vao 6 néu co yéu ciu cp ban sao va ghi rd s luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC LY HON

I. Théong tin vé ngudi yéu ciu

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan hé va6i nguoi dugce ghi chu;

(6) D& nghi ghi chu (Iya chon 1 trong 2 loai viéc):

o Ly hon

0 Huy viéc két hon

I1. Thong tin bén nir

(7) Ho, chir dém, tén;

(8) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(9) Dan toc;

(10) Québc tich;

(11) S6 dinh danh c4 nhan;

(12) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); s6, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(13) Noi cu trt hién nay (noi thuong tra/noi tam tra/noi dang sinh song);

(14) Noi cu tra trude khi xuét canh;

(15) Noi ding ky két hon trudc day.

I11. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(18) Dan toc;

(19) Qudc tich;

(20) S6 dinh danh c4 nhan;

(21) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/H? chiéu/Gidy to
hop 18 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém.

(22) Noi cu trt hién nay (noi thuong tra/noi tam tra/noi dang sinh song);
(23) Noi cu tra trude khi xuét canh;

(24) Noi ding ky két hon trudc day.

IV. Thong tin vé viéc ly hon
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(25) Noi ly hon/hiy viéc két hon: tén co quan, tén qudc gia nudc ngoai

(26) Gidy to ching minh viéc ly hon (Ban an/Quyét dinh/Gidy t& hop 1é khéc;
s0, ngay, thang, nam cép);

(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

o Khong

(28) Phuong thtrc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tur s€ dugc gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhén).

(29) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hoan
toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to ching minh noi cu tra da dugc khai thac
tr CSDLQGVDC, duge he thong dién ty dong thi khong phai xuat trinh (theo
hinh thire tryc tiép) hodc tai 1én (theo hinh thire truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, ndm

hoan tat viéc cung cap thong tin); nguodi yéu cau trude do da dang nhap vao hé
théng thong qua viée xac thuc dién tir theo quy dinh.
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11. Tha tuc ghi vao Sé hé tich viéc hd tich khac caa cong dan Viét
Nam da dwoc giai quyét tai co' quan ¢6 thAm quyén cia nwéc ngodi (khai
sinh; gidm hé; nhan cha, me, con; xac dinh cha, me, con; nudi con nubi;
khai tir; thay déi hé tich)

Trinh tw thyc hién:

- Néu Ira chon hinh thac nop ho so truc tiép, ngudi c6 yéu cau ghi vao Sb
ho tich viéc khai sinh; gidm ho; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay d6i ho tich da dugc giai quyét tai co quan c6 tham quyén
ctia nudc ngoai (sau day goi 1a ghi vao S6 ho tich cac viéc ho tich khac)nop ho
so ghi vao S6 ho tich cac viéc ho tich khéc tai Bo phan mot cira/Trung tdm hanh
chinh céng cia UBND cap huyén c6 tham quyén; nop 1& phi néu thude truong
hop phai nop 18 phi ghi vao Sé ho tich céc viéc ho tich khac; nop phi cap ban sao
Trich luc ho tich trong tng néu c6 yéu cau.

- Néu lya chon hinh thitc nop ho so truc tuyén, nguoi co yéu cau ghi vao
S6 ho tich cac viéc h¢ tich khactruy céap Cong dich vu céng quéc gia hoiac Cong
dich vu cdng cép tinh, dang ky tai khoan (néu chua co tai khoan), xé&c thuc
ngudi dung theo hudng dan, déng nhap vao hé thdng, xac dinh dung Uy ban
nhan dan cap huyén c6 tham quyen.

Ngudi ¢ yéu cau ghi vao So6 ho tich cac viéc ho tich khéctruc tuyén cung
cap théng tin theomiu ho tich dién tir twong tacghi vao So6 hé tich viéc khai
sinh/khai ti/nudi con nudi/giam ho,nhan cha, me,con/mau ho tich dién tir tuong
tacghi vao Sé ho tich cac viéc ho tich khac (cung cap trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach thic khéc
theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1& caa hd so.

(i) Truong hop hé so day du, hop 1€ thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gid thi c6 Phiéu hen, tra ket qua cho ngudi cO yéu cau trong ngay lam
viéc tiép theo (néu nguoi cd yéu cau lya chon hinh thic nop hoé so truc tiép)
hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra
két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co yéu cau lya
chon hinh thiic nop hd so truc tuyén);chuyén hd so dé cong chirc lam cong tac
ho tich xur ly.

Sau khi tiép nhan hé so theo hinh thuc nép truc tiép, can bo tiép nhan hd
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop ¢ thi c6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu 15 loai gidy to, ndi dung can bd sung dé nguoi
c6 yéu cau bo sung, hoan thién. Sau khi ho so duoc bo sung, thuc hién lai budc (i);
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(iii) Truong hop ngudi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich
khackhong b sung, hoan thién dugc hé so thi bao cao Truéng bo phan mot cua
c6 théng bao tir chdi giai quyét yéu cau ghi vao S6 ho tich céc viéc ho tich khac.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong ho so, gidy to, tai liéu do ngudi Yéu cau nop, Xuat
trinh hoac dinh kem).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chac 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc ngp ho so truc tiep),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhan qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich du diéu kién, phi hop quy dinh
phap luat, truong hop tiép nhan hé so ghi vao So6 ho tich cac viéc ho tich khéac
theo hinh thérc truc tiép, thi céng chtc 1am céng tac ho tich thuc hién viéc ghi
noi dung ghi chd vao So6 ho tich, cap nhat thong tin ghi vao So ho tich cac viéc
ho tich khac va luu chinh thtc trén Phan mém dang ky, quan Iy ho tich dién tir
dung chung.

Truong hop tiép nhan hd so ghi vao S6 hé tich cac viéc ho tich khéc theo
hinh thire truc tuyén, cong chac 1am cong tac ho tich gui lai biéu mau Trich luc
ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao Sé hé tich cac viéc ho tich
khac dién tir cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc ghi vao s6 hé tich viéc khai sinh/Trich luc ghi
vao so ho tich cac viéc ho tich khac dién tir va xac nhan (toi da mot ngay).

Néu nguoi cd yéu cau xac nhan thong tin da théng nhat, day da hoac
khdng cé phan hdi sau thoi han yéu cau thi céng chire 1am cdng tac ho tich thuc
hién viéc ghindi dung ghi chi vao Sé ho tich, cap nhat thdng tin ghi vao S6 ho
tich cac viéc ho tich khac va luu chinh thic trén Phan mém dang ky, quan 1y ho
tich dién tir dung chung.

- Cong chie 1am cbng tac hé tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 hd tich céc viéc ho tich khac, trinh Lanh dao UBND
ky, chuyén ti Bo phan mot cira dé tra két qua cho nguoi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ghi vao So ho tich cac viéc ho tich khac duoc nhan két
qua theo mot trong cac phuong thirc sau day:
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+ Nhan ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khacgui qua thu dién tir, Kho quan Iy dir liu
dién tir cua ca nhan do;

+ Nhén ban dién tir Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich céc viéc ho tich khacgiri vao thiét bi s, thong qua phuong
phap truyén sé liéu phi hop, dam bao an toan, bao mat thang tin;

+ Nhan két qua 1a Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi
vao S6 ho tich cac viéc ho tich khacthong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi vao Sé ho tich viéc khai sinh/Trich lyc ghi
vao Sé ho tich céc viéc ho tich khactai co quan dang ky ho tich.

Céach thirc thuc hién:

- Ngudi co yéu cau ghi vao S6 hd tich cac viéc ho tich khactruc tiép thuc
hién hodc Gy quyén cho nguoi khac thuc hién nop ho so tryc tiép tai Bo phan
mét cira/Trung tdm hanh chinh cong cua UBND cap huyén hodc gui ho s0' qua
hé thong buu chinh hodc ndp ho so truc tuyen trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn)  hoic Cong dich vy cong cip tinh
(https://dichvucong.---.gov.vn).

Thanh phan hé so

-To khai ghi vao Sé hé tich viéc khai sinh/To khai ghi vao Sé hé tich viéc
khai ti/To khai ghi vao Sé hg tich viéc nudi con nudi/To khai ghi vao Sé hg tich
viéc giam hg, nhédn cha, me, con/To khai ghi vao Sé hé tich cac viéc hg tich khac
theo mau (néu nguoi c6 yéu cau lya chon nép hé so theo hinh thirc tryc
tiephodc gui hé so qua hé théng buu chinh);

- MAu ho tich dién tir twong tacghi vao S6 ho tich viéc khai sinh/khai
ti/nudi con nudi/giam ho,nhan cha, me,con/Mau ho tich dién tur twong tacghi
vao S6 ho tich cac viéc ho tich khac(do nguoi yéu cau cung cap thong tin theo
huéng din trén Cong dich vu cong néu ngudi co yéu cau lya chon ndp hd so
theo hinh thirc truc tuyén).

- Ngudi ¢6 yéu caughi vao S6 ho tich cac viéc ho tich khacthuc hién viéc
ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai Ién (theo hinh thic truc tuyén)
C4C gidy tO sau:

* Giay to phai nop:

- Ban sao giéy to chirng minh viéc ho tich da duoc giai quyét tai co quan
c6 tham quyén cia nudc ngoai.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phéap luat trong
truong hop uy quyén thuc hién viéc ghi chi. Truong hop ngudi duge uy quyén
1a ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia nguoi iy quyén thi van
ban iy quyén khong phai chimg thuc.

* Giay tor phai xuat trinh:

- Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong déan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén cap,
con gid tri str dung dé chirmg minh vé nhan than cta ngudi ¢ yéu cau ghi vao SO
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ho tich cac viéc ho tich khac. Truong hop cac thong tin ca nhan trong cac giéy to
nay da co trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi
khoéng phai tai 1én (theo hinh thire truc tuyén);

- Giay to ¢6 gié tri chang minh théng tin vé cu tra trong trudng hop co
quan ding ky ho tich khdng thé khai thac duoc théng tin vé noi cu tra cta cong
dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tir Co s dir liéu quoc gia vé
dan cu bang cac phuong thirc ndy thi ngudi cO yéu cau khong phai xuét trinh
(theo hinh thire truc tiép) hodc tai 1&n (theo hinh thuc truc tuyén).

Truong hop gul ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢ chung thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Ddi véi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
t khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s0 goc hodc ban chup kem theo ban chinh gidy
to de dbi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, doi chiéu ban chup v0i ban

chinh va ky xac nhan, khong dugc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, da hd so dang ky ho
tich theo quy dinh cta phap luat hé tich, khong duge yéu cau nguoi ding ky ho
tich ndp thém gidy t& ma phéap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai thac théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cdc thong tin
can khai théac khéng c6 trong Co sé dit lidu quoc gia vé dan cw thi dé nghi nguroi
yéu cau ké khai day di.

- P6i v6i gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thue truc tuyén:

+ Ban chup céc gidy to giri kém theo ho so cau ghi vao S6 ho tich cac viée
hé tich khac truc tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban
chup bang may anh, dién thoai hodc dugc chup, duge quet bang thiét bi dién tir,
tir gidy to duoc cap hop 1€, con gia tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so ghi vao S6 ho tich
cac viéc ho tich khac tryc tuyén da c6 ban sao dién tir hodc di c6 ban dién tur
gidy to ho tich thi nguoi yéu cau duoc sir dung ban dién tir nay.
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+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao Sb ho tich cac viéc ho tich khac/ban sao Trich luc ghi vao
S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao So h¢ tich céc viéc ho tich
khac) tai co quan dang ky h¢ tich,nguoi c6 yéu cau ghi vao S6 ho tich cac viéc
ho tich khac phai xuét trinh gidy to tuy than, nop céc gidy to 1a thanh phan ho so
ghi vao Sb ho tich cac viéc ho tich khactheo quy dinh phap luat ho tich.

- Giéy t& do co quan cd thim quyén ciia nude ngodi cip, cong ching hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luét, tru trudng hop dugce mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

S6 lwgng hd so: 01 bg
Thai han giai quyét: Ngay trong ngay tiép nhan ho so, trudng hop nhan
hd so sau 15 gi0 ma khong giai quyét duoc ngay thi tra két qua trong ngay lam

viéc tiép theo. Trong truong hop phai xac minh thi thoi han giai quyét khong
qua 3 ngay lam viéc.

Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyeén quyét dinh:

- Uy ban nhan dén cip huyén noi cu tra cta cong dan Viét Nam ghi vao
S6 ho tich viéc khai sinh; gidm hg; nhan cha, me, con; xac dinh cha, me, con;
nudi con nudi; thay d6i ho tich da dugc giai quyét tai co quan c6 tham quyén cua
nudc ngoai.

- Uy ban nhan dan cap huyén noi cu tri cia nguoi c6 trach nhiém khai tir
ghi vao S6 ho tich viéc khai tir 43 duoc giai quyét tai co quan c6 thim quyén cua
nudc ngoai.

Co quan thwc hién thi tuc hanh chinh:

Phong Tu phap cap huyén tlep nhan hd so va tham muu Chu tich Uy ban
nhan dan cp huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan Iy CSDLQGVDC

Két qua thwc hién thi tuc hanh chinh:

- Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc ghi vao S6 hé tich
cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich viéc khai
sinh/ban saoTrich luc ghi vao SO ho tich cac viée ho tich khac (truong hop yéu
cau cép ban saoTrich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi
vao S6 ho tich céac viée ho tich khac).

- Ban dién tir Trich luc ghi vao s6 ho tich viéc khai sinh/ Ban dién ti
Trich luc ghi vao s6 ho tich cac viéc ho tich khac (Ban dién tu s€ ty dong guri vé
Kho quén ly dit liéu dién tir cta ca nhan/dja chi thu dién tir/thiét bi s6/dién thoai
ctia ngudi yéu cau sau khi da hoan tat thi tuc ghi vao S6 ho tich cac viée ho tich
khactai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo muc thu 1& phi do Hoi dong nhan dan cap tinh quy dinh.
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- Mién I¢ phi cho ngudi thudc gia dinh co6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cap ban sao Trich luc ghi vao S6 h tich viéc khai sinh/Trich luc ghi
vao S hé tich cac viéc ho tich khac (néu cd yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

- To khai ghi vao Sé hé tich viéc khai sinh; To khai ghi vao Sé hé tich
viéc khai tir; To khai ghi vao Sé hg tich viéc nudi con nudi; To khai ghi vao So
hg tich viéc gidm hg, nhdn cha, me, con; To khai ghi vao Sé hé tich cac viéc hg
tich khac (néu nép hé so theo hinh thirc truc tiéphodc gui ho so qua hé thong
buu chinh);

-Mau ho tich dién t twong tacghi vao S6 ho tich viéc khai sinh/khai
ta/nubi con nudi/giam ho,nhan cha, me,con/ Mau ho tich dién tir tuong tacghi
vao S6 ho tich céac viéc ho tich khac(néu nop ho so theo hinh thic tryc tuyén).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh: Khéng c6

Cin c& phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBo Tu
phap quy dinh chi tiét mot sé diéu va bién phép thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sé ndi dung caa Thong tu s 01/2022/TT-BTP ngay
04/01/2022 cua B¢ truong B Tu phap quy dinh chi tiét mot sd diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sira doi, b sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua Bg tru’ang Bo Tuw phap ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng fue s 04/2020/TT-BTP
ngay 28/5/2020 cia Bé trieong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
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cua Ludt H¢ tich va Nghi dinh 6 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Lugt Hg tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truoéngBo Tai
chinh quy dinh murc thu, ché d6 thu, nop, quan 1y va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi goc Viét Nam, Ié phi qudc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo trusngBo Tai
chinh huéng dan vé phi va I1& phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh sta doi, bd sung mot sé diéu cia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1& phi thuéc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a néi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

KINO G e
Ho, chit dém, t8n NGUOT YBU CAUS ....ooeveeeieeeeeeeee et

Ngay, thang, NAmM SINN: ......oooiiiiiiecieec e nee s
@

Quan hé véi nguoi duoc ghi vao S6 ho tich viec khai Sinh: . ..o,
Pé nghi co quan ghi vao So6 h tich viéc khai sinh cho nguoi c6 tén dwéi day:
HO, Chit d@m, T8N ... e

Ho, Chit dém, t&n NWOT ME: ......oooviiiiii e
Nam sinh: @i, DAN tOC: P, Quéc tich:@...............

N OE CU e i)

Ho, chit dém, t&n ngwoi Cha:...........cccooiiiiic e
Nam sinh: @i, DaN toC: @ v e, QUAC tCh: @ oo,

N OE CU e i)

GIAY 0 Y thAN: @)oot
Di duoc dang ky khai sinh tai® ........co.cooovviiieieceeeee e
Gidy khai sinh s6©........ccocovvvviieieeae, CAP NQAY............. [ A

T6i cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
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Lamtai: oo , ngay ... thang ......... NAM oo,
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

bé nghi cép ban sao Giéy khai sinh®: Co s
L], Khéng []

Chd thich:

WGhi 15 tén co quan ghi vao S6 ho tich viéc khai sinh

(Z)Chi ghi trong truong hop nguoi c6 yéu cau dang ky ho tich chiea c6/khéng
cung cap so dinh danh cd nhan/can cwoc cong dan/chizng minh nhan dan.

Truwong hop phai cung Cdp théng tin “Noi cw trii” thi ghi theo noi dang ky
thuwong trU; neu khong coé noi dang ky thwong tru thi ghi theo noi dang ky tam tru;
truong hop khong cé noi dang ky thuwong tru va noi dang ky tam tru thi ghi theo
noi ¢ hién tai.

®) Ghi sé dinh danh ca nhan/can cudc cong dan/the can cuoc(vi du: Can
cuot cong dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop khong c6 so dinh danh cda nhdn/can cwdc cong dan/the
can cuoc thi ghi giay to hop Ié thay thé (ho chiéu, chizng minh nhan dan,...).

“) Ghi ddy du ngay, thang sinh cuaa cha, me (néu co).

®) Ghi 13 tén co quan, tén qudc gia nude ngoai di ding ky khai sinh.

~ © Ghi s, ngay, thang, ndm co quan nwéc ngoai cap Giay khai sinh hogc
giay to ¢ gia tri twong duong Giay khai sinh.

("Pé nghi danh dau X vao 6 néu c6 yéu cu cap ban sao va ghi rd s6 luong.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

KINN QU e

Ho, chir dém, t8n NGUOT YEU CAUS ........cvveeieeeeceeeeeeeeeeses et
Ngay, thang, NaAm SINN: ....ccvviiiiiii e

NOL CU 2 oo e,

QUAN N& VL NGUOT A ChEL ...t
Pé nghi co quan ghi vao S6 h tich viéc khai tir cho nguoi cé tén dwéi day:
Ho, Chlt A€M, T8N ..o ns

Ngay, thang, nam SINN: .....coooiii e
Gidi th: @, DAN tC: @ oo, Québc tich:@ ...,
NOT CU 0 CUST CUNGE @ oottt
GIAY tO tUY ThANT @) ettt et
Pi chét vao IUC: ... gio .. phlt, ngay ......... thang ........ nam ............
INOT CRBE: oottt ettt ettt ettt et ettt et ettt et et et e ee et et et eeee et et e eeeeee e
NGUYBN NNAN CHELL oottt
TREOM <.ttt
XS YT A0 e, R
.......................................................................................................................... cap

NZAY..vvveeireerireeereens thang............... 10F:01 1 E PR PPPTOURPRUPRN

T6i cam doan nhitng noi dung khai trén day la dtng su that va chiu trach nhiém
trudc phap luat vé cam doan cua minh.
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thang ......... AN ............
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Pé nghi cip ban sao®: C6 L],
Khéng []

Chu thich:

@ Ghi 15 tén co quan thuc hién ghi vao Sé ho tich viéc khai tu.

@ Chi ghi trong truong hop nguoi cé yéu cau ding ky hé tich chira cd/khéng
cung cap so dinh danh cd nhéan/can cwéc cong dan/thé can cuécichieng minh nhan
dan.

Trirong hop phdi cung cdp théng tin “Noi cw trii” thi ghi theo noi ddng ky
thiwong tra; néu khéng cé noi ding ky thwong tra thi ghi theo noi déing ky tam trQ;
truong hop khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo noi
¢ hién tai.

®) Ghi s6 dinh danh cd nhdn/can cudéc cong dan/thé can cudc (Vi du: Can
cwéc cdng dan s¢ 025188001010 do Cuc Cdanh s&t QLHC vé TTXH cdp ngay
20/11/2021). Truong hop khong c6 S6 dinh danh cd nhan/cin cwéc cong dan/thé
can cuéc thi ghi gidy to hep 1é thay thé (hg chiéu, chizng minh nhan dan,...).

“) Ghi r tén gidy to ho tich dugc co quan c6 tham quyén nudc ngoai cap.

®) Ghi 15 tén co quan nudc ngoai da ding ky khai tir.

©) P& nghi d¢anh diu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HOQ TICH CAC VIEC HQ TICH KHAC

KINN QU Do

Ho, chit dém, t8n NGUOT YBU CAUS ........oveeeeeeeceeeeeeeeeeeee e eee e,
Ngay, thang, NAM SINN: ...ocooiiiiii e
INOT CU T ettt ettt ettt et ettt e et eeeeeeeee
GIAY 1 TUY thAN:®) oot
Pé nghi co' quanghi vao S6 hd tich viec™..............c.cooovviivieeeeseeee e,
cho nguoi co tén dwdi day:

Ho, CRTt @M, T8N i aeens
Ngay, thang, nam SINN: ..o
Gigitinh: @, DANLOC P, Quéc tich:@..........
INOT CU T ettt ettt ettt e s en et ee e ene
GIAY 1 TUY thAN:®) oot
Noi dung ghi vao sé ho Lo 1 PO
TREO) ettt
Y YT O e,
........................................................................................... cap ngay...........thang........
DMATTL . e et e ——————

T6i cam doan nhiing ndi dung khai trén day 1a dung su that va chiu trach nhiém
trudc phap luat vé cam doan cua minh.
Lam tai: ............, ngay .......... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi Cép ban Sao(7): CO 0 reeeessssessseesssen
[, khona L
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Chu thich:

@ Ghi 15 tén co quan thuc hién ghi vao Sé ho tich.

@Chi ghi trong truong hop nguwoi 6 yéu cau dang k¥ hé tich chua
co/khdng cung cdp so dinh danh cd nhan/can cwéc cong dan/thé can cudc/ching
minh nhan dan.

Truwong hop phai cung cdp thong tin “Noi cu trii” thi ghi theo noi déing ky
thwong trd; néu khéng cé noi ding ky thwong tra thi ghi theo noi dang ky tam
trit; truong hop khong co noi dang ky thuwong tru va noi dang ky tam tru thi ghi
theo noi ¢ hién tai.

®Ghi sé dinh danh cé nhéan/can cwdéc cong dan/thé can cudc (vi du: Can
cuéc cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 $6 dinh danh cd nhan/can cwéc cong dan/thé
can cuéc thi ghi gidy to hep 1¢ thay thé (hg chiéu, chizng minh nhan dan,...).

“) Ghi 13 loai viéc ho tich da dang ky (vi du: thay doi ho tich).
®) Ghi 6 tén gidy to ho tich duge co quan c6 thAm quyén nudc ngoai cap.
©) Ghi 15 tén co quan nudc ngoai da dang ky sy kién hg tich.

() P& nghj danh diu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb luong
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CONG HOA XA HQOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HOQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Ngay, thang, NAmM SINN:.......coiiiiiiii s

NOL CU T oo i

cho nguoi dudi day:
HQ, Chil d@m, €N, ..ot
Ngay, thang, NAmM SINN: .....coiiiiiiiii s

Gidi th: @, DAN tOC: @ oo, Quéc tich:@...........

Ngay, thang, NAmM SINN: .....ooiiiiiiiii s

Gidi tinh:@ ., DANtOC: P, Quéc tich:@.....

NOL CU T B oo e i)

S0 e, (o N

To6i cam doan nhirng noi dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
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Lam tai: ........., ngay ........ thang ........ nam ......
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

]
]
Chd thich:
@ Ghi 16 tén co quan thyuc hién ghi vao Sé hd tich.
@cChi ghi trong truong hop nguwoi c6 yéu cau dang ky hg tich chuwa

co/khéng cung cap so dinh danh cd nhdn/cin cwéc cbng danfthé cdin
cuoc/ching minh nhan dan.

Truong hop phai cung Cdp théng tin “Noi cu trit” thi ghi theo noi dang ky
thwong tra; néu khong cé noi dang ky thuwong tri thi ghi theo noi dang ky tam
tru,; truong hop khong co noi dang ky thuong trii va noi dang ky tam tra thi ghi
theo noi ¢ hién tai.

(3)Ghi s6 dinh danh cd nhéan/can cwéc cong dan/theé can cuoclso Gidy khai
sinh (doi voi tré em)

Vi du: - Can curéc cong dan so 025188001010 do Cuc Canh sat QLHC vé
TTXH cap ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND xa My Thang, huyén
My Lgc, tinh Nam Dinh cap ngay 15/11/2014.

Truwong hop khong co s6 dinh danh ca nhdn/can cuéc cdng dan/thé can
cuoc thi ghi giay to hop Ié thay the (hé chieu, chizng minh nhén dan,...).

“Ghi 16 loai viée ho tich da duoc giai quyét tai co quan c6 thim quyén
cua nudc ngoai (giam ho, nhan cha, me, con).

®) Ghi r méi quan h¢: la cha/me/con/ngusi gidm ho.

© Ghi g tén glay to chirng minh sy kién ho tich di dugc co quan c6 tham
quyén cia nudc ngoai cap.

() Ghi 15 tén co quan nudc ngoai da giai quyét sy kién ho tich.

®) P& nghi danh ddu X vao 6 néu cd yéu ciu cép ban sao va ghi rd sb
lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

KINN QU oo

Ho, chit dém, t8n NGUOT YBU CAU  ...vvveeeeeeeeeeeeee et
Ngay, thang, NaAm SINN: ....ooiiii e

N L U T D e,

Pé nghi co quan ghi vao Sé hd tich viéc nudi con nudi cho ngudi cé tén dwdi
day:

Ho, Chit d€my, tEN:........cooiiiiiiiie e
Ngay, thang, nam SINN: ..o
Gigi tinh:@............... DAN tOC: P, QUAC HCh: @,

N L U T ) oo,

La con nudi cia:

Ho, Chir d€m, T8N ME: ..o nreas
Ngay, thang, nam sinh: ......................... Dan toc:@ ... Quéc tich:@..............
INOT CU T ettt ettt e s ee e eneees
GIAY 0 tUY ThANI®) ettt
Ho, Chilt d€m, T8N CNA: ..o
Ngay, thang, nam sinh: ......................... Dan toc: @ ..o Quéc tich:@...........
INOT CU T ettt ettt ettt e e en e ee e nennees



To6i cam doan nhirng ndi dung khai trén day la dang su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Lamtai: ..oooveeeieieee s, NEAY

Ngudi yéu cau
(Ky, ghi rd ho, chr d&m, tén)

P& nghi cip ban sao®: C6 L,
[]
Chu thich:

@) Ghi 15 tén co quan thuc hién ghi vao Sé ho tich viéc nudi con nuoi.

@chi ghi trong truong hop nguoi co yéu cau dang ky hé tich chua
cd/khdng cung cap so dinh danh ca nhdn/can cuwoc cbng dan/thé can cuoc/ching
minh nhan dan.

Truwong hop phai cung Cdp théng tin “Noi cu trii” thi ghi theo noi ding ky
thuong tra; néu khong coé noi dang ky thuong tra thi ghi theo noi dang ky tam tra;
truong hop khong co noi dang ky thuwong tru va noi dang ky tam tra thi ghi theo
noi ¢ hién tai.

(3)€3hi 6 dinh danh cd nhén/can cuwéc cdng dan/thé cdn cudéclsé Gidy khai
sinh (doi voi tré em)

Vi du: - Can cuéc cong dan s6 025188001010 do Cuc Canh st QLHC vé
TTXH cap ngay 20/11/2021.

- Gidy khai sinh so 01/2014, quyén so 02 do UBND x& My Thang,
huyén My Loc, tinh Nam Pinh cap ngay 15/11/2014.

Truong hop khong ¢6 so dinh danh cd nhéan/can cudc cong danithe can
cuoc thi ghi giay to hop Ié thay the (hé chieu, chizng minh nhén dan,...).

‘ “) Ghi r6 tén giéy to chirng minh viéc nudi con nudi do co quan c tham
quyén cua nudc ngoai cap.

®) Ghi 15 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© P& nghi danh diu X vao 6 néu cé yéu ciu cip ban sao va ghi rd sé luong.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HOQ TICH VIEC KHAI SINH

I. Théong tin vé ngudi yéu ciu

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/HG chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan h¢ vo1 nguoi dugce ghi vao s6 ho tich viéc khai sinh.

II. Thong tin vé nguoi dwoc khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam;
hé thong tr dong chuyén nodi dung tir sb sang ghi bang chir);

(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Noi sinh;

(12) Qué quan.

I11. Thong tin vé nguwoi me ciia ngudi dwoc khai sinh

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang,
nam);

(15) Dan toc;

(16) Qubc tich;

(17) S6 dinh danh ca nhan;

(18) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém;

(19) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng).

IV. Thong tin vé ngudi cha clia nguoi dwogc khai sinh

(20) Ho, chir dém, tén;

(21) Ngay thang nam sinh (tdch biét riéng 03 trudong thong tin: ngay, thang,
nam);

(22) Dan toc;

(23) Qudc tich;

(24) S6 dinh danh ca nhan;

(25) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém;
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(26) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia da dang ky khai sinh);

(28) Gidy khai sinh (s6, ngay, thang, nim cép);

(29) Dé nghi cap ban sao Gidy khai sinh:

o Co

S6 lugng ban sao yéu cu

o Khong

(30) Phuong thtrc nhan két qua:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu dién tir cua ca
nhan/dia chi thu dién tir/thiét bi so/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan)

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a dung su that va chiu hoan
toan trach nhi¢ém trude phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin v& gidy to chimg minh noi cu tra da dugc khai théc
tr CSDLQGVDC, duge h¢ thong dién ty dong thi khong phai xuat trinh (theo
hinh thure tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trude do di dang nhip vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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NOI DUNG MAU PIEN TU HO TICH TUONG TAC
GHI VAO SO HQ TICH VIEC KHAI TU

|. Thong tin vé ngudi yéu cau ghi vao sé hd tich khai tir

(1) Ho, chir dém, tén nguoi yéu cAu;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan h¢ voi nguoi dugce khai tir.

IL. Théng tin vé nguwoi dwoge khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(8) Noi cu trt cudi cing (noi thuong tra/noi tam tra/noi dang sinh sdng);

(9) S6 dinh danh c4 nhén;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cip; ban chup dinh kém;

(11) Thoi gian chét: gid, phat, ngdy, thang, nim (tach biét riéng cac trudng
thong tin gi0, phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhén chét (c6 chu thich: néu chua xéc dinh dugc/chua 13 thi dé
trong).

II1. Thong tin vé viéc khai tir

(14) Noi dang ky khai tir tai: tén co quan, tén qubc gia nudc ngoai dang ky;

(15) Giay to chimg minh viéc dang ky khai tir (s, ngdy, thang, nim cip);

(16) Pé nghi cap ban sao:

o Co

S6 luwong ban sao yéu cau:...

0 Khong

(17) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ duge gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai ctia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(18) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cdc thong tin cung cap 1a dung su that, chiu hoan
toan trach nhiém trudce phap ludt vé ndi dung cam doan cia minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu tra da duge khai thac
tir CSDLQGVDC, duoc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam
hoan tat viéc cung cap thong tin); nguoi yéu cau trude do da dang nhap vao hé
thng thong qua viéc xac thuc dién tir theo quy dinh.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC NUOI CON NUOI

I. Thong tin vé ngudi yéu cau ghi vao S6 hd tich viéc nudi con nudi

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh song).

IL. Thong tin vé con nudi

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(7) Gi61 tinh;

(8) Dan toc;

(9) Quéc tich;

(10) Sé dinh danh c4 nhan;

(11) Glay to tuy than: Loai glay to st dung (Gidy khai sinh/CCCD/CMND/H¢
chiéu/Giay to hop 18 thay thé); sd, ngay, thang, ndm cap, co quan cp; ban chup
dinh keém;

(12) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

III. Thong tin vé me nudi

(13) Ho, chit dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh c4 nhan;

(18) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(19) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Théng tin vé cha nudi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(22) Dan toc;

(23) Qudc tich;

(24) S6 dinh danh c4 nhan;



132

(25) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém);

(26) Noi cu trt (noi thudng tra/noi tam tra/noi dang sinh sdng).

V. Thong tin vé viéc ding ky nudi con nudi

(27) Noi ding ky viéc nudi con nudi: tén co quan, tén qudc gia da déng ky;

(28) Glay to chimg nhan viéc nudi con nudi do co quan c6 tham quyén cta nudc
ngoai cap (so, ngay, thang, ndm cap);

(29) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

0 Khong

(30) Phuong thtrc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tu s€ dugc gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién ta/thiét bi sd/dién thoai ciia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(31) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cdc thong tin cung cap 1a dung su that, chiu hoan
toan trach nhi¢ém trude phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé giéy to chung minh noi cu tri da dugc khai thac
tr CSDLQGVDC, duge he thong dién ty dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhip vao hé
thong, thuc hién xac thyc dién tir theo quy dinh.
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NOI DUNG MAU DPIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

I. Thong tin vé nguoi yéu ciu ghi vao sé hd tich viéc giam hg, nhin cha, me,
con

(1) Ho, chir dém, tén;

(2) S6 dinh danh c4 nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cip; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song).

II. Thong tin vé nguoi giam hd hoic ngwoi nhin cha, me, con

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(7) Gi61 tinh;

(8) Dan toc;

(9) Quéc tich;

(10) S6 dinh danh ca nhan;

(11) Glay to tuy than: Loai glay to st dung (Gidy khai sinh/CCCD/CMND/H¢
chiéu/Giay to hop 18 thay thé); s, ngay, thang, ndm cap, co quan cp; ban chup
dinh keém;

(12) Noi cu trt (noi thuong tri/noi tam tra/noi dang sinh song).

I11. Thong tin vé nguoi dwoc giam h hodc dwoc nhén la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(15) Gidi tinh;

(16) Dan toc;

(17) Quédc tich;

(18) Sé dinh danh c4 nhan;

(19) Glay to tuy than: Loai glay to st dung (Gidy khai sinh/CCCD/CMND/H§
chiéu/Giay to hop 18 thay thé); s, ngay, thang, ndm cap, co quan cap; ban chup
dinh kém;

(20) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

IV. Thong tin vé viéc ding ky giam hd, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam hd: tén co quan, tén quéc gia da
dang ky;

(22) Gidy to chimg nhén viéc nhan cha, me, con/giam h¢ do co quan co tham
quyén cta nudc ngodi cap (sd, ngay, thang, nim cap);
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(23) Pé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

0 Khong

(24) Phuong thtrc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tu s€ dugc gui vé Kho quan ly dir liu cua ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai cia ngudi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(25) Hb so dinh kém theo quy dinh.

* Nguoi yéu ciu cam doan céc thong tin cung cap 1a dung su that va chiju hoan
toan trach nhiém trudce phap ludt vé ndi dung cam doan cia minh.

* Truong hop cac thong tin vé& gidy to chimg minh noi cu tra da dugce khai thac
tur CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thtrc tryc ti€p) hodc tai Ién (theo hinh thirc tryc tuyén).

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trudc d6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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NOI DUNG MAU PIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé ngudi yéu cau ghi vao so viéc hd tich khac

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh séng).

I1. Thong tin caa cong din Viét Nam da dwgc ding ky ho tich tai co' quan
c6 tham quyén ctiia nwdc ngoai

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(7) Dan tdc;

(8) Qudc tich;

(9) Sb dinh danh ca nhan;

(10) Giay to tuy than: loai gidy to st ~dung (CCCD/CMND/H? chiéu/Gidy to
hop 18 thay thé); so, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(11) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song).

III. Thong tin vé sy kién ho tich thay doi

(12) Noi dung ho tich thay doi;

(13) Glay to ching minh viéc thay d6i ho tich: tén loai gidy to (sb, ngay, thang,
nam cap, co quan cap, tén qudc gia);

(14) DBé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau:...

0 Khong

(15) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s€ dugc gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién ta/thiét bi sd/dién thoai ciia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cic thong tin cung cap 1a dung su that va chju hoan
toan trach nhi¢ém trudc phap luat vé ndéi dung cam doan ctia minh.

* Truong hop céc thong tin vé ’giéy to chung minh noi cu tri da dugc khai thac
tr CSDLQGVDC, duge h¢ thong dién ty dong thi khong phai xuat trinh (theo
hinh thtrc tryc ti€p) hodc tai Ién (theo hinh thuc tryc tuyén).



136

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude do6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.
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12. Thi tuc dang ky lai khai sinh c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
lai khai sinh nép hd so diang ky lai khai sinh tai Bo phan mot cira/Trung tam
hanh chinh cong cua UBND cap huyén ¢6 tham quyen; nop ¢ phi néu thudc
truong hop phal nop 1€ phi dang ky lai khai sinh; nop phi cap ban sao Giay khai
sinh néu co yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thac nop ho so tryc tuyén, ngudi €6 yéu cau dang ky
lai khai sinh truy cap Cong dich vu céng québc gia hodc Cong dich vu cong cap
tinh, déng ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi ding theo
huéng dan, dang nhap vao h¢ thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ding ky lai khai sinh tryc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tacding ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kéem ban chup hoic ban sao dién tir cac giay to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéc theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi c6 yéu cau lya chon hinh thuc nop ho
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (neu ngudi ¢6
y&u cau lya chon hinh thic nép hd so truc tuyén), dong thai chuyén ho so dé
cong chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(i) Truong hop hé so chua day dua, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
budc (i);

(iii) Néu nguoi co yéu cau dang ky lai khai sinh khéng b6 sung, hoan
thién duoc hd so thi bdo cdo Truang bd phan tiép nhan hé so ¢ van ban tir chéi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi Yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chic 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lva
chon hinh thac ndp hd so truc tuyén).

Truong hop viéc dang ky khai sinh truée ddy duoc thuc hién tai Uy ban
nhan dan Cép x& hodc So Tu phéap thi Phong Tu phap c6 vin ban dé nghi Uy ban
nhan dan Cap xa/S¢ Tu phap noi thuc hién viéc dang ky khai sinh trudc day
kiém tra, xac minh vé viéc luu giit S6 ho tich.

Sau khi nhan duge van ban dé nghi, Uy ban nhan dan cap x/S¢ Tu phap
da dang ky khai sinh trudc ddy tién hanh kiém tra, x4c minh va tra 16i bang van
ban vé viéc con luu gitr hodc khéng luu gitt dugce S6 ho tich.

Truong hop gidy to cua ngudi yéu cau dang ky lai khai sinh khéng c6
thong tin chitng minh quan hé cha, me, con thi co quan dang ky hd tich c¢6 van
ban dé& nghi co quan cong an c6 thim quyén xac minh. Truong hop co quan
cong an tra 16i khdng co thong tin thi co quan dang ky ho tich cho ngudi yéu cau
dang ky lai khai sinh 1ap van ban cam doan vé thong tin cia cha, me va xac dinh
nd1 dung khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir dugc Sb
h¢ tich tai noi dé déng ky khai sinh hodc sau thoi han 20 ngay ke tr ngay gui
van ban y&u cau xac minh ma khéng nhan duoc vin ban tra 16i, néu thiy hd so
day du, hop 1é, ding quy dinh, trudng hop tiép nhan ho so dang ky lai khai sinh
theo hinh thérc truc tiép, thi céng chuc 1am cong tac ho tich thuc hién viéc ghi
noi dung vao So6 dang ky khai sinh, cap nhat théng tin dang ky lai khai sinh va
lwu chinh thtc trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai khai sinh theo hinh thac truc
tuyén, cong chac lam cong tac ho tich giri lai biéu mau Giay khai sinh dién ta
véi thong tin day du cho nguoi yYéu cau qua thu dién tir hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day du hoac
khdng cd phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tichthuc
hién viéc ghi noi dung vao So dang ky khai sinh, cap nhat thong tin ding ky khai
sinh va luu chinh thuc trén Phan mém ding ky, quan Iy ho tich dién tr ding
chung.

- Cong chuc 1am cbng tac ho tich in Gidy khai sinh, trinh Lanh dao
UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau ding ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao So6 dang ky khai sinh, nhan Giay
khai sinh.
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Cach thirc thuc hién:

Nguoi ¢6 yéu cau ding ky lai khai sinh truc tiép thuc hién hodc ty quyén
cho nguoi khac thyc hién viéc dang ky lai khai sinh tai Bo phan mét cua/Trung
tam hanh chinh cong cua UBND cap huyén hodc guri hd so qua hé thong buu
chinh hoic nép hd so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn)  hoic Coéng dich vu coéng cip tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:
- To khai dang ky lai khai sinh theo Mdu, trong doé c¢6 cam doan cia nguol

yéu cdu Vé Viéc da ndp dii cac glay to hién c6 (néu nguwoi c6 yéu cau lya chon
nép hé so theo hinh thirc tryc tiéphodc giri ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tacding ky lai khai sinh, trong d6 cocam doan
cac théng tin cung cip 1a dung su that, khong con ban chinh Gidy khai sinh, da
ndp du cac gidy to hién ¢6 va chiu hoan toan trach nhiém trude phap luat vé ni
dung cam doan cua minh (do nguoi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu cong néu ngudi c6 yéu cau lya chon ndp hd so theo hinh thic
truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thyc hién viéc nop/xuat trinh
(theo hinh thire truc tiép) hodc tai I&n (theo hinh thiic truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao toan bo hd so, gidy to ciia ngudi yéu cau hodc hd so, gidy to, tai
liéu khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cia Viét Nam cap
hop 1€ (ban sao dugc ching thuc tir ban chinh, ban sao dugc cép tr SO dang ky
khai sinh); ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude nam 1945 ¢ mién Bic va trude nim 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong cé gidy to néu trén thi phai nop ban
sao gidy to do co quan c6 tham quyén ctia Viét Nam cap hop 1¢ nhur: Gidy ching
minh nhan dan, Thé can cude cong dan hoac HO chiéu; gidy to ching minh vé
noi cu tri; Bang t6t nghiép, Glay ching nhan, Chung chi, Hoc ba, ho so hoc tap
do co quan c6 thim quyén cip hodc xac nhan; Gidy t& khac co thong tin vé ho,
tén, ngay, thang, nam sinh cta ca nhan.

Nguoi yéu cau diang ky lai khai sinh c6 trach nhiém nop day du ban sao
cac gidy to néu trén (néu cd) va phai cam doan di nop du cac gidy to minh co;
chiu trach nhiém, h¢ qua cta vi¢c cam doan khong ding sy that.

- Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy
quyén thyc hién viéc dang ky lai khai sinh. Truong hop nguoi duge uy quyeén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia ngudi iy quyén thi vin
ban ty quyén khong phai chimg thuc.

* Gidy tor phai xuat trinh:
- Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudc cong déan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap,
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con gia tri str dung dé ching minh vé nhéan than ciia nguoi c6 yéu cau dang ky
lai khai sinh. Truong hop cac thong tin c4 nhan trong céc gidy td nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai tai 1én
(theo hinh thuc truc tuyén).

Truong hop gul ho so qua hé thong buu chinh thi phai giri kem theo ban
sao ¢ chang thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi véi gidy to nop, xuét trinh néu nguoi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chyp lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau ding ky ho tich c6 thé ndp ban sao chung thuc tir ban
chinh hodc ban sao dugc cap tir s6 gbe hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi ngudi tiép nhéan ¢ trach nhiém kiém tra, di chiéu ban chup véi ban chinh va
ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to do.

+ Nguoi tiép nhdn co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap lut ho tich khong quy dinh phai nop.

Nguoi tiép nhdn hé so thuc hién khai thac thong tin trong Co so dif lieu
quoc gia vé dan cu theo quy dinh phap ludt néu nguwoi yéu cdu dang ky ho tich
dd cung cdp ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cé nhéan/can
cudc cong dan/thé can cuoc/chung minh nhdan dan. Truong hop cdc thong tin
can khai thac khéng cé trong Co s6 dit liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thue truc tuyén:

+ Ban chyp céac gidy to giri kém theo hé so dang ky lai khai sinh tryc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may
anh, dién thoai hodc dugc chup, duoc quet bang thiét bi dién tir, tir gidy to dugc
cap hop 1é, con gia tri sir dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky lai khai
sinh truc tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi
ngudi yéu cau duge st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh),nguoi c6 yéu cau dang kylai khai sinh phai xuét trinh giay to tuy
than, nop céac giay to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg hoic
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
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héa lanh sy theo quy dinh cta phap luat, trir trudng hop dugc mién theo diéu
wdc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi co yéu cau dang ky lai khai sinh khong cung cap
dugc gidy to néu trén theo quy dinh hodc gidy to' nop, xuét trinh bi tdy x6a, sira
chira, 1am gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky
lai khai sinh.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 14p van ban cam
doan v€ ndi dung y€u cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r5 cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong ding su that.

Co quan dang ky ho tich tu chéi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua ding ky ho tich, néu ¢ co sd xac dinh ndi dung cam doan
khong dting su that.

S6 lwgng hd so: 01 bg

Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai co van ban xac
minh thi thoi han giai quyét khdng qua 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhéan dan cdp huyén noi di dang ky khai sinh trudc day thuc
hién dang ky lai khai sinh.

- Truong hop viée khai sinh trude day duoc dang ky tai Uy ban nhan dan
cap xa thi viéc ding ky lai khai sinh do Uy ban nhan dan cip huyén cap trén
thuc hién.

- Truong hop khai sinh trude day dugc dang ky tai ij ban nhan dan cép
tinh hodc S6 Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dan cip
huyén noi cu tra cua nguoi yéu cau thuc hién; néu nguoi d6 khong cu tra tai
Viét Nam thi do Uy ban nhan dan cdp huyén noi c6 tru so hién nay cta S& Tu
phép thuc hién.

Co quan thwc hién thi tuc hanh chinh:

Phong Tu phap tlep nhan hé so va tham muu Cha tich Uy ban nhan déan
cap huyén xem xét, quyét dinh.

Co quan phdi hep: Co quan quan ly CSDLQGVDC; Uy ban nhéan dan
cap x3/S¢ Tu phap noi ngudi yéu céu dang ky lai khai sinh dé dang ky khai sinh
trude ddy; Co quan cong an c6 tham quyén.

Két qua thuc hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Béan dién tir s& ty dong giri vé Kho quan Iy
dir lidu cua ca nhan/dia chi thu dién tu/thiét bi sd/dién thoai ctia ngudi yéu cau
sau khi da hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1¢ phi:
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- Miic 18 phi cu thé do Hoi dong nhan dén tinh, thanh phé tryc thude
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach mang; nguoi
thuoc ho nghéo; nguoi khuyet tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cu) thuc hién theo quy dinh
tai Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.

Mau don, miu to khai:

 + To khai dding ky Igi khai sinh (néu ngp hé so theo hinh thirc truc

tiephogc gui ho so qua hé thong buu chinh);,

+ Mau ho tich di¢n tu tuong tacdang ky lai khai sinh (néu nop hd so theo
hinh thic truc tuyen).

Yéu cau, diéu ki€n thwe hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hodc ngudi nude ngoai da

dang ky khai sinh tai co quan c6 thAm quyén cta Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh G1ay khai sinh déu bi mat.

- Nguoi c6 yéu cau con sbéng tai thoi diém yéu cau dang ky lai khai sinh.

- Ngudi yéu cau cé trach nhiém ndp day dii ban sao gidy to, tai liéu c6 noi
dung lién quan dén viéc dang ky lai khai sinh.

Cin c& phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phia quy dinh
vé Co sé dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mot sb diéu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s6 tam tra gidy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong:

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ciia B trusngBod Tu
phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truongBod Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra doi, bd sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cuia Bo trusng BO Tu phap quy dinh chi tiét mot so dieu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s dit liéu ho tich dién tir, dang ky ho tich truc tuyén;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Théng tw sé 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sita doi, bo sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hudng dan sur dung, quan ly
Mdu Sé quac tich va mdu gidy to vé quoc tich va Théng fie s 04/2020/TT-BTP
ngay 28/5/2020 cia Bé treong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hg tich va Ngh; dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt Hg tich;

- Thong tu sb 09/2022/TT-BTP ngay 30/12/2022 cua Bo truong Bo Tu
phap bai bo mot sé nodi dung tai cac Thong tu trong linh vuc tro gitp phéap Iy, ho
tich do Bo truong Bo Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 caa B¢ truéng Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir
dung thong tin trong co s¢ dix liéu ho tich, phi xac nhan ¢ quéc tich Viét Nam,
phi xac nhan 1a nguoi goc Viét Nam, & phi qudc tich;

- Théng tu sb 85/2019/TT-BTC ngay 29/11/2019 cia Bo truongBo Tai
chinh huéng dan vé phi va Ié phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh stra doi, bé sung mot s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY LAl KHAI SINH

KINN QU @ e

Ho, chit dém, t8n NGUOT YEU CAUS ......cvvveieeeeeeeeeeeee et
Ngay, thang, NAM STNR:.....ccoiiiii e

NOL CU . ) oo,

Quan hé vai nguoi dugc Khai SINN: ..o
Pé nghico quan diing ky lai khai sinh cho nguoi c6 tén dwéi day:

Ho, Chlt A€M, T8N ..ot re e
Ngay, thang, nam sinh: ............ccccooeviieiiiiecnnenn, ghi bang Chit: ......ccccvveeveeveeeeene,

(@ 11 =N o U= o S

Ho, Chir d€m, t€n nGUuroi ME: .......ooiiiiiiiii e
Nam sinh: @, Dan toc: @, QUAC tich:® .,

N L CU 2 oo e,

GIAY 10 tUY ThAN: @)oottt
Ho, chit dém, t&n nguwoi Cha: ..........c.oooiiiii e
Nam sinh: @, Dan toc: ..o, QubC tich:® .o,

N L CU 2 oo,

GIAY T tUY thAN: @
D3 dang ky khai sinh tai:®.........oooiviiieeee s



Gidy khai sinhsd: ... ,quyensd . ngay
...... [ovieiiiid i,

T6i cam doan nhitng noi dung khai trén day 1a dung su that va da nop du cac giay
to hién cd. Téi chiu trach nhiém trudc phap luat vé viéc cam doan cua minh.

Lamtai: ................ , Ngay ...... thang ...... nam ............
Nguoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Dé nghi cp ban sa0®: C6 L1

Khong [
S6 lugng:....... ban Chu thich:
WGhi rd tén co quan dang ky lai khai
sinh

(Z)Chl ghi trong truong hop nguwoi ¢6 Yeu cdu déing ky hé tich chwa cé/khéng
cung cdp so dinh danh ‘cd nhan/can cwdc cdng danfthé can cuocichung minh
nhan dan; khdng cung cdp day dii théng tin ngay, thang, ndm sinh.

Trirong hop phdi cung cdp théng tin “Noi cuw tri” thi ghi theo noi ding ky
thwong trd; néu khéng cé noi dang ky thwong tra thi ghi theo noi ding ky tam tri;
truong hop khong co noi dang ky thwong trii va noi dang ky tam tru thi ghi theo
noi o hién tai.

®) Ghi s6 dinh danh cd nhdn/can cuéc cong dan/thé can cude (vi du: Can
cwéc cong dan s¢ 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay
20/11/2021). Truong hop khdng c6 sé dinh danh cd nhan/can cudéc cong dan/thé
can cuéc thi ghi gidy to hop 16 thay thé (hé chiéu, chizng minh nhan dan,...).

“Truong hop sinh tai co s y té thi ghi rd tén co s¢ y té va dja chi co so y té
d6; trudng hop sinh ra ngoai co sd 'y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh) noi sinh ra; trudng hop khong 1 noi sinh day du thi chi ghi dia danh
hanh chinh cap tinh.

®) Ghi dy du ngay, thang sinh cua cha, me (néu co).

©) Ghi tén co quan da ding ky khai sinh trudc day.

(") Chi khai trong truong hop biét r6.

®) P& nghi danh diu X vao 6néu c6 yéu ciu cip ban sao va ghi rd s lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
PANG KY LAI KHAI SINH

I. Thong tin vé ngudi yéu cau ding ky lai khai sinh

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan h¢ vo1 nguoi duoce khai sinh.

IL. Thong tin vé ngwoi dwge ding ky lai khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang,
nam; hé thng tu dong chuyén ndi dung tir sé sang ghi bang chit);

(8) Gidi tinh;

(9) Dan tdc;

(10) Qudc tich;

(11) Noi sinh (gén} cac truong thong tin riéng theo dia danh hanh chinh: sO nha;
duong pho; thon/td/ban/ap; xa, phuong, thi tran; quan, huyén, thi xa, thanh pho
thudc tinh, thanh phd thudc thanh pho tryc thugc Trung wong; tinh, thanh pho
tryc thudc Trung wong);

(12) Qué quan;

(13) S6 dinh danh c4 nhan;

(14) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/H¢ chiéu/Giay to
hop 18 thay thé); so, ngdy, thang, nam cip, co quan cip; ban chup dinh kém.

I1I. Thong tin vé nguwoi me cua ngwoi duwge dang ky lai khai sinh

(15) Ho, chit dém, tén;

(16) Ngay, thang, nam sinh (tach biét rieng 03 truong thong tin: ngay, thang,
nam);

(17) Dan toc;

(18) Qudc tich;

(19) Sé dinh danh ca nhan;

(20) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/H¢ chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(21) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Thong tin vé nguoi cha ciia nguwoi dwoc ding ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach bi¢t riéng 3 truong thong tin ngay, thang,
nam);
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(24) Dan toc;
(25) Qudc tich;
(26) Sb dinh danh c4 nhan;

(27) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Gidy to
hop 16 thay thé); sd, ngdy, thang, ndm cip, co quan cip; ban chup dinh kém;

(28) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

V. Théng tin vé viéc ding ky khai sinh truéc diy

(29) Co quan dang ky khai sinh trudce day;

(30) Gidy khai sinh (s, quyén sb, ngay, thang, nam dang ky);

(31) Dé nghi cép ban sao:

o Co

S6 luwong ban sao yéu cau: ...

0 Khong

(32) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cap 1a dang su that, khong con

ban chinh Gidy khai sinh, d& ndp du cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctiia minh.

* Truong hop cac thong tin vé giéy to chung minh noi cu tri da dugc khai thac
tur CSDLQGVDC, duge h¢ thong dién tu dong thi khong phai xut trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire tryc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude do di dang nhdp vao hé
théng, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai khai sinh nhan Gidy khai sinh (ban chinh) tryc tiép
tai Co quan dang ky hd tich.

Ban djén tﬂr’sé tu dong gui vé Kho quér} 1y dir 1i€u cua ca qhén/dia chi thu dién
tu/thiét b1 s6/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang ky lai
khai sinh tai co quan dang ky hg tich.
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13. Thi tuc diing ky khai sinh c6 yéu t6 nwéc ngoai cho nguwoi da co
ho so, gidy to c& nhan

Trinh ty thyc hién:

- Néu lya chon hinh thtc nop hd so truc tiép, nguoi c6 yéu cau dang ky
khai sinh nop hd so ding ky khai sinh tai Bo phan mot cta/Trung tdm hanh
chinh cong caa UBND cap huyén c6 tham quyén; nop 1é phi néu thudc truong
hop phai nop 18 phi diang ky khai sinh; nop phi cap ban sao Gidy khai sinh néu
c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lya chon hinh thic nop hé so truc tuyén, nguoi ¢ yéu cau dang ky
khai sinh truy cap Cdng dich vu cdng quéc gia hodc Cong dich vu cdng cap tinh,
dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo hudng dan,
dang nhap vao hé théng, xac dinh dang Uy ban nhan dan cap huyén cé tham
quyén.

Nguoi ¢6 yéu cau dang ky khai sinh tryc tuyén cung cap théng tin theo
mau ho tich dién tir twong tacding ky khai sinh (cung cip trén Cong dich vu
cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi thdng qua chic ning thanh toan truc tuyén hoac bang céach
thire khéc theo quy dinh phép luat, hoan tat viéc nop hod so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop Ié cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi ¢ yéu cau lya chon hinh thtac nop hd
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu ngudi ¢
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot cura thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop Ié thi cé thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
buéc (i);

(iii) Truong hop nguoi ¢6 yéu cau dang ky khai sinh khong bd sung, hoan
thién dugc ho so thi bao cao Trudng bo phan mot ctra c6 théng bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hozdc khong du diéu kién giai
quyét, phai tir chdi thi gui thong bao vé tinh trang hd so t6i Bo phan tiép nhan
hd so dé thong bao cho ngudi ndp hd so — thuc hién lai budc (i) hoac (iii);

+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yu cau (néu nguoi ¢6 yéu cau lya chon hinh thac nop hé so truc tiép),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hoac gui tin
nhian qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi ¢o yéu cau lua
chon hinh thzc nop hd so truc tuyén).

Truong hop gidy to ctia nguoi yéu cau diang ky khai sinh khong c6 thong
tin chitng minh quan hé cha, me, con thi co quan dang ky ho tich ¢6 vin ban dé
nghi co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra
loi khong c6 thong tin thi co quan dang ky ho tich cho ngudi yéu cau ding ky
khai sinh 1ap vin ban cam doan vé théng tin caa cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh hoic sau thoi han 20 ngay ké tir
ngay giri van ban yéu cau xac minh ma khoéng nhan dugc van ban tra loi, néu
thay ho so day du, hop 18, dang quy dinh, truong hop tiép nhan ho so diang ky
khai sinh theo hinh thuc truc tiép, thi cdng chirc 1am cong tac ho tich thuc hién
viéc ghi vao S6 dang ky khai sinh, cap nhat théng tin diang ky khai sinh va luu
chinh thactrén Phan mém dang ky, quan ly ho tich dién tar dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc tryc tuyén,
cong chic 1am cong tac ho tich gui lai biéu miu Gidy khai sinh dién tir véi
thong tin day du cho ngudi yéu cau qua thu dién ti hoac thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day du hoac
khdng cd phan hdi sau thoi han yéu cau thi cong chirc 1am cong tac ho tichthuc
hién viéc ghi noi dung vao So6 diang ky khai sinh, cap nhat thong tin dang ky khai
sinh va luu chinh thic trén Phan mém ding ky, quan Iy ho tich dién tir ding
chung.

-Cong chic 1am cong tac ho tich in Gidy khai sinh, trinh Lanh dao UBND
ky, chuyén ti Bo phan mot ctra dé tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy
khai sinh.

Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky khai sinh truc tiép thuc hién hoic ty quyén cho
nguoi khac thyc hién nop hd so truc tiép tai B6 phan mot cura/Trung tam hanh
chinh cong cia UBND cap huyén hoic gti hd so qua hé théng buu chinh hoic
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nop hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hoic Codng dich vu cong cip tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai dang kykhai sinh theo mau (néu nguoi c6 yéu cau lwa chon nép
ho so theo hinh thirc truc tuyénhodc giri ho so qua hé théng buwu chinh);

- Mau ho tich dién tir twong tacdang kykhai sinh(do nguoi yéu cau cung
cap thong tin theo hudng din trén Cong dich vu céng néu ngudi cd yéu cau lua
chon ndp ho so theo hinh thire truc tuyén).

- Nguoi ¢d yéu cau dang ky khai sinh thuc hién vigc ncf)p/{(uét trinh (theo
hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac giay to sau:

* Giay to phai nop:

- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan b ho so, gidy to cla nguoi yéu cau hodc hd so, giéy to, tai
liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, . gom: Giay
ching minh nhan dan, Thé can cudc cong dan hoac Ho chiéu; gidy to ching
minh vé noi cu tri; Bang t6t nghiép, Glay ching nhan, Chung chi, Hoc ba, ho
so hoc tép do co quan ¢ tham quyén cip hodc xac nhan; Gidy to khac co thong
tin vé ho, tén, ngay, thang, nam sinh cta ca nhan.

Ngudi yéu cau ding ky khai sinh c6 trach nhiém ndp day du ban sao cic
gidy to néu trén (néu c6) va phai cam doan da nop du cac gidy to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong dung sy that.

- Van ban uy quyén (duoc chimg thuc) theo quy dinh cua phép luat trong
truong hop uy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi dugce
uy quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi uy
quyén thi vin ban ty quyén khong phai ching thuc.

* Gidy to phai xuat trinh:

- Ho chiéu hoidc Chung minh nhan dan hodc Thé cin cudc cong déan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢co6 tham quyen cp,
con gia tri s dung dé chimg minh vé nhan than cia nguoi co yéu cau dang ky
khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

- Giay to ¢6 gia tri chang minh théng tin vé cu tra trong truong hop co
quan ding ky ho tich khdng thé khai thac dugc thdng tin vé noi cu trii ciia cong
dan theo cac phu:ong thitc quy dinh tai khoan 2 Biéu 14 Nghi dinh Sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin Ve
gidy to chimg minh noi cu trit da dugc khai thac tr Co s¢ dix liu qUOC gia vé
dan cu bang cic phuong thirc nay thi ngudi ¢d yéu cau khéng phai xuat trinh
(theo hinh thire truc tiép) hoac tai 1én (theo hinh thuc truc tuyén).

Truong hop gu:l ho so qua hé thong buu chinh thi phai gui kem theo ban
sao ¢ chung thuc cac gidy to phai xuét trinh néu trén.


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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*Luuy

- Dbi v6i gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hodc ban chup kem theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu ciu ndp ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky x4c nhan, khong dugc yéu cau ngudi di ding ky ndp ban sao gidy td
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phéap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai thac thong tin trong Co so dir liéu
quéc gia vé dan cu theo quy dinh phdp ludt néu ngueoi yéu cdu dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, ndm sinh; sé dinh danh cé nhéan/can
cuoc cong dan/thé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co sé di liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day du.

- PBéi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chuyp cac giéy to gui kem theo ho so ding ky khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, la ban chup bang may anh,
dién thoai hoic duogc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap
hop 1€, con gia tr1 st dung.

+ Truong hop gidy to, tai lidu phai giri kém trong hd so diang ky khai sinh
truc tuyén da co ban sao dién tir hoac da c6 ban dién tur giéy to ho tich thi nguoi
yéu cau dugce sir dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi co yéu cau dang ky khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan ho so ding ky khai sinh theo quy dinh phap
luat ho tich.

- Giéy td do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguodi yéu cau dang ky khai sinh khong cung cap duogc gidy
td néu trén theo quy dinh hodc gidy to nop, xudt trinh bi tiy x6a, stra chita, 1am
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.
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- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan diang ky ho tich phai giai
thich r5 cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tur chéi giai quyét hodc dé nghi co quan c6 thim
quyén huty bo két qua ding ky ho tich, néu ¢6 co s xac dinh ndi dung cam doan
khong diung su that.

S6 lrgng hd so: 01 bg

Thoi han giai quyét: 05 ngay 1am viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khdng quéa 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

Uy ban nhan dan cap huyén noi cu tra truéc khi xuat canh cua ngudi Viét
Nam dinh cu tai nudc ngoai.

Co quan thwc hién thi tuc hanh chinh:

Phong Tu phép tlep nhan hé so va tham muu Cha tich Uy ban nhan déan
cap huyén xem xét, quyét dinh.

Co quan phoi hgp: Co quan quan ly CSDLQGVDC, Uy ban nhan dan
cap xa noi ngudi yéu cau dang ky khai sinh cu trt trudce khi xuat canh; Co quan
cong an c6 tham quyen.

Két qua thuc hién thii tuc hanh chinh:

- Gidy khai sinh (ban chinh), ban sao Gidy khai sinh(truong hop yéu cau
cap ban sao Giay khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& tw dong gui veé Kho quan ly
dfr liéu dién tr cua cé} nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguot yéu
cau sau khi da hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Miic 18 phi cy thé do Hoi dong nhan dan tinh, thanh phé tryc thugc
Trung wong quyet dinh.

- Mién I¢ phi cho nguoi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyet tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh.

Mau don, mau to khai:

+ To khai dang kykhai sinh (néu ngp ho so theo hinh thirc tryc tiéphodc
gui ho so qua hé thong buu chinh);

+ MAau hd tich dién tir twong ticdang kykhai sinh (néu ndp ho so theo hinh
thuc truc tuyen).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:
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Nguoi Viét Nam dinh cu ¢ nudc ngoai, chua duge dang ky khai sinh tai
co quan c6 tham quyén Viét Nam, c6 ho so, gidy to ¢4 nhan (ban chinh hoic ban
sao duoc chimg thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha
nude c6 thim quyén cua Viét Nam cap, trong d6 co ghi noi sinh tai Viét Nam.

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phia quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot sb didu cua céc nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot sé diéu caa Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B§ truongBo Tu
phap quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cua B¢ truong Bo Tu
phap stra doi, bo sung mot s6 ndi dung caa Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, diang ky ho tich truc tuyén;

- Théng tw s6 0412024/TT-BTP ngay 06/6/2024 cua Bé truéng Bé Tur
phap sita doi, bo sung mét sé diéu cia Théng tw sé6 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tu s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cia Ludt Hé tich va Nghi dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phap thi hanh Ludt Hé tich;

- Théong tu sb 09/2022/TT-BTP ngay 30/12/2022 cia Bo truong Bo Tu
phap bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro gitp phéap Iy, ho
tich do Bo truong Bo Tu phap ban hanh;

- Théong tu sb 281/2016/TT-BTC ngay 14/11/2016 ctia Bo truéngBo Tai
chinh quy dinh murc thu, ché do thu, nop, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi x&c nhan 1a nguoi gbc Viét Nam, 1& phi qudc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cia B¢ trusngBo Tai
chinh huéng dan ve phi va I€ phi thugc tham quyen quyet dinh cua Hoi dong
nhan dan tinh, thanh pho truc thudc Trung wong;

- Thong tu:qsé 106/2021/TT-BTC ngay 26/11/2021 cua B¢ trusngBo Tai
chinh stra doi, bo sung mot so dieu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh husng dan ve phi va I€ phi thugc tham quyen
quyet dinh caa Hoi dong nhan dan tinh, thanh pho truc thuoc Trung wong.

Ghi chi: Phan chi in nghiéng la ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

TO KHAI DPANG KY KHAI SINH
KINN QU @ e

Ho, Chit d&m, t8n NGUOT YEU CAUS .....oveveieeeeeeeeeeeee et
Ngay, thang, NAM SINN:.....ccciiiiiii e aares

NOL CU T D oo i,

Quan hé véi nguoi dugC Khal SINN: .o
Pé nghico quan diing ky khai sinh cho nguéi duéi day:

HO, Chlt d€M, T8N: .o e nre e
Ngay, thang, nam sinh: .........c.ccocoiiiiieiiiieeieees ghi bang ChE: .ooveeeeeeeeeee

Gidi tinh: . DAN tOC: ... QUABC tHCN: e
INOT ST ) et e et e et ee et ee st en e e e st ene e eeeseeens
(@ 11 =N o [U - o SR

Ho, Chit dé€m, t&n NEWOTME: ......ocvoiiiiii e
NAM SINH: .o, Dan toc: @, Quéc tich: @ ...

N OE CU T oo,

Ho, chit dém, t&n nguwoi Cha: ..........coooviiii e
NAM SINH: .o Dan toc: @, Qudc tich:@ ...

N OL CU 2 oo,

GIAY O TUY thAN: @ttt

Thong tin vé Glay chiing nhan két hon cia cha, me tré (néu cha, me tré did PKKH):
So ......... , Quyén SO: ... , dang ky ngay ... thiang ... nam ...

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day 1a dang sy that, duoc su
thoa thuan nhat tri cua cac bén lién quan theo quy dinh phap luat.
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T6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cua minh.
Lamtai: ...l , NQAYy ........ thang ...... nam ............
Ngudi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

SO luong:....... ban

Chd thich:

WGhi 15 tén co quan ding ky khai sinh.

(Z)Chi ghi trong truong hop nguoi O yéu cau ddng ky hé tich chwa cé/khéong
cung cap so dinh danh ca nhan/can cudéc cong danfthe can cudc/chung minh nhan
dan; khéng cung cap day du théong tin ngay, thang, nam sinh.

Truwong hop phai cung Cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thuong trd; néu khong co noi dang ky thuwong tra thi ghi theo noi dang ky tam tra;
truong hop khéng coé noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi ¢
hi¢n tai.

® Ghi’SOA’ dinh danh ca nhan/can cuoc cong dan/thé can cuoc(vi du: Can cudc
cong dan so 025188001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/11/2021).
Truwong hop khong ¢0 so dinh danh ca nhan/can cuoc cdng dan/the can cudc thi ghi
giay to hop lé thay the (hg chieu, chizng minh nhan dan,...).
® Truong hop sinh tai co s¢ y té thi ghi rd tén co sy té va va dia chi tru so co so' y té
do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh,
quan Ba Binh, Ha Noi.

- Tram y té xa Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s&' Y té thi ghi dia danh cua 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vi dy: xa DPinh Bang, huyén Tir Son, tinh Bac Ninh.

®) Ghi ddy du ngay, thang sinh cua cha, me (néu co).

©Pé nghi danh ddu X vao 6 néu cé yéu cau cap ban sao va ghi rd sé luong.



157

NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY KHAI
SINH

I. Thong tin vé ngudi yéu ciu ding ky khai sinh

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trti (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguodi dugc khai sinh.

II. Thong tin vé nguoi dwoc ding ky khai sinh

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam
sinh; hé théng tuy dong chuyén ndi dung tir s6 sang ghi bang chi);

(8) G101 tinh;

(9) Dan tdc;

(10) Québc tich;

(11) Noi sinh (g6m cac truong thong tin tach biét riéng theo dia danh hanh
chinh: s6 nha; duong/pho; thon/td/ban/ap; xa, phuong, thi tran; quan, huyén, thi
Xd, thanh pho thudc tinh, thanh pho thudc thanh phd tryc thude Trung wong;
tinh, thanh pho truc thu¢c Trung wong);

(12) Qué quan.

I11. Thong tin vé nguoi me ciia nguoi dwoc khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(15) Sb dinh danh c4 nhan;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thudng tra/noi tam tra/noi dang sinh sdng).

IV. Thong tin vé ngudi cha ciia nguwoi dwoge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(22) S6 dinh danh ca nhan;

(23) Giay to tuy than: Loai gidy to su dung (CCCD/CMND/HG chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nam cip, co quan cap; ban chup dinh kém;
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(24) Dan toc;

(25) Qudc tich;

(26) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(27) Dé nghi cép ban sao:

o Co

S6 lugng ban sao yéu cau: ...

0 Khong

(28) Ho so dinh kém theo quy dinh.

* Ngudi yéu cau cam doan cac thong tin cung cip, noi dung dé nghi dang ky
khai sinh cho tré em la dang su that, da c6 sy théa thudn nhat tri cia cha, me tré
theo quy dinh phap luat va chiu hoan toan trdch nhiém trudc phép luat vé noi
dung cam doan ctia minh.

* Truong hop cac thong tin vé ,giéy to ching minh noi cu tri da dugce khai thac
tr CSDLQGVDC, duge h¢ thong dién ty dong thi khong phai xuat trinh (theo
hinh thure truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trude do di dang nhip vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Nguoi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai
co quan dang ky ho tich.

Ban dién tir s& tu dong gui vé Kho quan 1y dir liéu dién tir cia ca nhan/dia chi
thu dién tir/thiét b1 s6/dién thoai ctia nguoi yé€u cau sau khi da hoan tat thu tuc
dang ky khai sinh tai co quan dang ky ho tich.
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14. Thi tuc diang Kky lai két hon c6 yéu té nwéc ngoai

Trinh tw thyc hién:

- Néu lya chon hinh thtc nop hé so truc tiép, nguoi c6 yéu cau diang ky
lai két hon nop hd so dang ky lai két hdn tai Bo phan mot cira/Trung tam hanh
chinh cong caa UBND cip huyén c6 thim quyén; nop 1é phi néu thudc truong
hop phai nop 18 phi ding ky lai két hon.

- Néu lya chon hinh thac nop hé so truc tuyén, ngudi ¢o yéu cau ding ky
lai két hén truy cap Cong dich vu cong qudc gia hodc Cong dich vu cong cap
tinh, dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi ding theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky lai két hon truc tuyén cung cap thdng tin theo
mau ho tich dién tir twong tacdang ky lai két hon (cung cap trén Cong dich vu
cdng), dinh kém ban chup hoac ban sao dién tir cac giay to, tai liéu theo quy
dinh; nop phi, 1& phi théng qua chiic nang thanh toan truc tuyén hoic bang cach
thire khéc theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira c¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu ngudi €0 yéu cau lya chon hinh thac nop ho
so truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi ¢ yéu cau (neu ngudi ¢
y&u cau lya chon hinh thiic nép hé so truc tuyén), chuyén hd so dé cong chuc
lam cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu
tuc hanh chinh da duoc s hoa theo quy dinh.

(i) Truong hop hé so chua day dua, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so duoc bo sung, thuc hién lai
budc (i):

(iii) Néu nguoi ¢ yéu cau ding ky lai két hon khong bo sung, hoan thién
duoc hd so thi bao cdo Truéng bo phan tiép nhan hd so co van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chuc 1am cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chic 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu cau lva
chon hinh thac ndp hd so truc tuyén).

Truong hop viéc dang ky két hon trude day thuc hién tai Uy ban nhan dan
cap x& hoic S& Tu phap thi cong chuc lam cong tac ho tich bao cdo Truong
phong Tu phap c¢6 van ban dé nghi Uy ban nhan dan cap x&/So Tu phép noi
dang ky két hon trude daykiém tra, xac minh vé viéc luu giir S6 ho tich.

Sau khi nhan duoc van ban dé nghi, Sé Tu phap/Uy ban nhan dan cap
x&tién hanh kiém tra, x4 minh va tra loi bang vin ban vé viéc con luu gitt hoac
khéng luu gitt duge S6 hd tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu giir dugc Sb
h¢ tich tai noi da dang ky két hon hoac sau thoi han 20 ngay ke tir ngay gui vén
ban yéu cau xac minh ma khéng nhan dugc vin ban tra loi, néu thay ho so day
du, hop 18, dang quy dinh, trudng hop tiép nhan hd so dang ky lai két hén theo
hinh thtc truc tiép, thi cdng chic 1am cdng tac ho tich thuc hién viéc ghi vao Sb
dang ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thic trén
Phan mém dang ky, quan ly ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai két hdn theo hinh thire truc tuyén,
cong chuc 1am cdng tac ho tich gui lai biéu mau Gidy ching nhan két hon dién
tav4i thong tin day da cho nguoi yéu cau qua thu dién tir hoic thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Gidy chiing nhan két hon dién tava xac nhan (t6i da mot
ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di théng nhat, day du hoac
khdng cé phan hdi sau thoi han yéu cau thi céng chire 1am cdng tac ho tich thuc
hién viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va
lwu chinh thtc trén Phan mém ding ky, quan ly ho tich dién tir ding chung.

- Cong chic 1am cdng tac ho tich in Gidychang nhan két hon, trinh Lanh
dao UBND Ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat
trinh gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhan két
hon, trong Sb ding ky két hon va ky tén vao So6 dang ky két hon, ky tén vao
Giay chang nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giy chang nhan
két hon.

Cach thirc thyc hién:

Ngudi co yéu cau dang ky lai két hon thue hién nop ho so tryc tiép ta1 BO
phan mot cira/Trung tAm hanh chinh céng cuia UBND cép huyén hodc ndp ho so
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tryc tuyén trén Cong dich vu cong quéc gia (https://dichvucong.gov.vn) hoic
Cong dich vu coéng cap tinh (https://dichvucong.---.gov.vn)(bén nam hoic bén
nit ¢6 thé ndp hd so ma khong can co van ban iy quyén ciia bén con lai).

Thanh phan hd so:

- To khai déing ky lai két hon theo mau (néu nguoi c6 yéu cau lya chon
nop ho so theo hinh thirc truc tiép);

- MAu ho tich dién tir twong tacdang ky lai két hon, trong d6 c6 cam doan
cac thdng tin cung cap 1a dang sy that, khéng con ban chinh Gidy chiing nhan
két hon, da nop du cac gidy to hign ¢ va chiu hoan toan trach nhiém truéc phap
luat vé noi dung cam doan cia mlnh(do nguoi yéu cau cung cap théng tin theo
huéng din trén Cong dich vu cong néu ngudi cd yéu cau lya chon nop hd so
theo hinh thuc truc tuyén).

- Nguoi 6 yéu cau ding ky lai két hon thuc hién viéc ndp/xuét trinh (theo
hinh thire truc tiép) hodc tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao Gidy chting nhan két hon duogc cap trude day. Néu khong co
ban sao Gidy ching nhan két hdn thi nop ban sao ho so, gidy to ca nhan cé cac
thong tin lién quan dén noi dung dang ky két hon.

* Giay to phai xuat trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cudc cong déan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri sir dung dé chimg minh vé nhan thancua ca hai bén cd yéu cau dang
ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

*Luuy

- Dbi voi gidy to ndp, xudt trinh néu ngudi yéu cau ndp hd so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
t khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé ndp ban sao chimg thuc tir ban
chinh hoic ban sao duoc cap tir so goc hodc ban chup kem theo ban chinh gidy
to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky x4c nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhén co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong dugc yéu cau ngudi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuc hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
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da cung cdp ho, chir dém, tén; ngay, thang, nam sinh; sé dinh danh cé nhéan/can
cudc cong ddn/thé can cudc/chirng minh nhan dan. Truong hop cdc théng tin
can khai thac khéng c6 trong Co s6 di liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.

- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup cac giéy to guri kém theo hé so dang ky lai két hon tryc tuyén
phai bao dam rd nét, day du, toan ven vé nodi dung, la ban chyp bang may anh,
dién thoai hodc duogc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap
hop I¢, con gia tri s dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong ho so ding ky lai két
hon truc tuyén da co6 ban sao dién tir hoac da co ban dién tu giéy to ho tich thi
nguoi yéu cau dugc sit dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhéan két qua (Gidy ching nhan két
hon), nguoi c6 yéu cau ding kylai két hén xuat trinh gidy to tuy than, nop céc
gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

- Giéy td do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky lai két hon khong cung cap dugc
gidy to néu trén quy dinh hoic gidy to nop, xuat trinh bi tay xoa, sira chira, lam
gia thi co quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky lai két
hon.

S6 lwong hd so: 01 bg

Thai han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyén quyét dinh:

- Uy ban nhan dan cip huyén noi di dang ky két hon trude day.

- Trudng hop viée két hon trude day dugc dang ky tai Uy ban nhan dén
cap x4 thi viéc dang ky lai do Uy ban nhan déan cap huyén cip trén thuc hién.

- Trudng hop viée két hon trude day duge dang ky tai Uy ban nhan dan
cap tinh hodc So Tu phap thi viéc dang ky lai do Uy ban nhén dan cép huyén noi
cu tri cia nguoi yéu cau thuc hién; néu nguoi do khong cu trt tai Viét Nam thi
do Uy ban nhan dan cap huyén noi c6 try s¢ hién nay ctua S& Tu phap thyc hién.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap t1ep nhan hoé so va tham muu Cha tich Uy ban nhan déan
cap huyén xem xét, quyét dinh.

Co quan phéi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
cap x4/So Tu phéap noi ding ky két hon trude day.
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Két qua thuc hién tha tuc hanh chinh:

- Gidy ching nhan két hon (ban chinh), mdi bén vg, chong 01 ban.

- Ban dién tir Trich Iyc két hon (Ban dién tir s& tw dong giri vé Kho quéan
1}? dir liéu cua ca nhé}n/dia chi thu dién tlﬁ:/‘ghiét bi s6/dién thoai cua nguoi yéu
cau sau khi da hoan tat thu tuc dang ky lai két hon tai co quan dang ky hd tich).

Lé phi:

- Miic 1¢ phi cy thé do Hoi dong nhan dan tinh, thanh phé tryc thudc
Trung wong quyét dinh.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thuoc ho nghéo; nguoi khuyét tat.

MAau don, mau to khai:

+ To khai dang ky lai két hon (néu nép hé sor theo hinh thirc truc tiép);

+ Mau ho tich dién tir twong tacdang ky lai két hdn (néu nop hd so theo
hinh thuc truc tuyen).

Yéu cau, diéu kién thuc hién thia tuc hanh chinh:

- Viéc két hon da duogc dang ky tai co quan c6 tham quyeén cua Viét Nam
truge ngay 01/01/2016 nhung S6 déng ky ket hon va ban chinh Giay chiing nhan
két hon déu bi mat.

- Ca hai bén yéu cau ding ky lai két hon con song vao thoi diem yéu cau
dang ky lai ket hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh ndam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy
dinh chi tiet mot s6 dieu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phi quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyeén;

- Nghij dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phi sira doi,
bo sung mét so6 dieu cua cac nghi dinh lién quan dén viéc nop, Xxuat trinh s6 ho
khau, s6 tam tru giay khi thuc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cia Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot so diéu caa Luat Ho tich va,Nghi di’nh SO
123/2015/ND-CP ngay 15/11/2015 ctaa Chinh phu quy dinh chi tiét mét so diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cia B¢ truongBo Tu
phdp quy dinh chi tiet mot so dicu va bi¢n phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit ligu ho
tich dién tr, dang ky ho tich truc tuyeén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia B¢ truong Bo Tu
phap stra doi, b6 sung mot so ndi dung cua Thong tu so 01/2022/TT-BTP ngay
04/01/2022 cua B6 trwong Bo Tu phap quy dinh chi tiét mot s6 dieu va bién
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phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co so dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sira doi, b sung mét sé dieu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghj dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt Hg tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 13 nguoi gdc Viét Nam, & phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truongBo Tai
chinh huéng dan vé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh stra doi, bé sung mot s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoc Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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trudc phap luat vé cam doan ctia minh.

Nguwoi yéu cau
(Ky, ghi rd ho, chiz dém, tén)

Chd thich:

@ Ghi 16 tén co quan dang ky lai két hon.

@ Chi ghi trong truong hop nguoi cb yéu cdu dang ky hé tich chua
co/khdng cung cdp sé dinh danh ca nhdn/can cuéc cong dan/thé can cwdc/chiing
minh nhén dan.

Trirong hop phdi cung cdp théng tin “Noi cur trii” thi ghi theo noi ddng ky
thuong trQ; néu khéng cé noi dang ky thwong tru thi ghi theo noi ddng ky tam tra;
truong hop khong co noi dang ky thuwong trii va noi dang ky tam tra thi ghi theo
noi ¢ hién tai.

®Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc (vi du: Can
cwéc ¢ong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cdp ngay
20/11/2021). Truwong hop khong cb sé dinh danh cd nhéan/can cwéc cong dan/thé
can cuéc thi ghi gidy to hep 1¢ thay thé (hg chiéu, chizng minh nhan dan,...).

“) Ghi 15 tén co quan d3 ding ky két hon trudc day.

®) Chi khai trong truong hop biét r6.

©) P& nghi d¢anh diu X vao 6 néu c6 yéu cu cip ban sao va ghi rd sb lugng.
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NOI DUNG MAU HOQ TICH PIEN TU TUONG TAC PANG KY LAI
KET HON

I. Thong tin vé ngudi yéu cau ding ky lai két hon

(1) Ho, chir dém, tén;

(2) Sé dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cp, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

I1. Thong tin nguoi vor

(5) Ho, chir dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam);

(7) Dan toc;

(8) Qudc tich;

(9) Sb dinh danh c4 nhén;

(10) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); sd, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(11) Noi cu trt (noi thuong tra/noi tam tri/noi dang sinh song).

I11. Thdng tin ngudi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, ndm sinh (tach bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh c4 nhan;

(17) Giay to tuy than: Loai gidy to st dung (CCCD/CMND/H? chiéu/Giay to
hop 18 thay thé); so, ngdy, thang, nim cip, co quan cap; ban chup dinh kém;

(18) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh song).

IV. Thong tin vé viéc diing ky két hon truée day

(19) Noi ding ky két hon trudc day;

(20) Gidy ching nhan két hon (s6, quyén sd, ngay, thang, nim dang ky);
(21) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

0 Khong

(22) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap 1a dung sy that, khong con
ban chinh Gidy chtng nhan két hon, da ndp du cac gidy to hién co va chiu hoan
toan trach nhiém trudce phap luat vé ndi dung cam doan cua minh.

* Trudng hop cac thong tin vé giéy to ching minh noi cu tra dé dugc khai thac
tu CSDLQGVDC, dugc hé thong dién ty dong thi khong phai xuat trinh (theo
hinh thire truc tiép) hodc tai 1én (theo hinh thire truc tuyén).

* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhip vao hé
thong, thuc hién xac thyc dién tir theo quy dinh.

Nguoi yéu cau dang ky lai két hon nhan Ban chinh Gidy ching nhan két hon
truc tiép tai co quan dang ky ho tich.

Ban dién tu s€ tu dong gtri vé Kho quan 1y dir li€u cua c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai ctia ngudi yéu cau sau khi di hoan tat thi tuc ding ky lai
két hon tai co quan dang ky ho tich.
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15. Thi tuc dang ky lai khai tir c6 yéu té nwéc ngoai

Trinh tw thuc hién:

- Néu lya chon hinh thtrc nop hé so truc tiép, ngudi ¢ yéu cau dang kylai
khai tir nop ho so ding ky lai khai tir tai Bo phan mét cira/Trung tdm hanh chinh
cong ciia UBND cap huyén c6 tham quyén; nop 1¢ phi néu thudc truong hop
phal nop 1¢ phi dang ky lai khai tu; nop phi cap ban sao Trich luc khai tir néu c6
y&u cau cap ban sao Trich luc khai tu.

- Néu lya chon hinh thac nop ho so truc tuyén, ngudi €6 yéu cau dang ky
lai khai ttr truy cap Céng dich vu cdng qudc gia hoic Cong dich vu cong cip
tinh, déng ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhép vao hé théng, xac dinh ding Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyén cung cap théng tin theo
mau ho tich dién tir trong tac thuc hiénding ky lai khai tir (cung cép trén Cong
dich vu cong), dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo
quy dinh; nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang
cach thirc khac theo quy dinh phap luat, hoan tat viéc nop hd so.

- Can bo tiép nhan ho so tai B6 phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop I& cia ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi ¢ yéu cau (neu nguoi c6 yéu cau lya chon hinh thuc nop ho
so truc tiép) hoic gui ngay Phiéu hen, tra két qua qua thu dién tu hoac gui tin
nhan hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (neu ngudi ¢6
y&u cau lya chon hinh thic nop hd so truc tuyén), dong thai chuyén ho so dé
cong chuc lam cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thuc nop truc tiép, can bo tiép nhan ho
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hé so chua day dua, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé
ngudi ¢4 yéu cau bo sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
buac (i);

(iii) Néu nguoi c6 yéu cau dang ky lai khai tir khdng bd sung, hoan thién
dugc ho so thi bao cdo Truong bo phan tiép nhan ho so ¢6 vin ban tir chi giai
quyét yéu cau dang ky lai khai tu.

- Cong chuc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhat,
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai budc (i) hoac (iii);
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+ Truong hop can phai kiém tra, xac minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chic 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢ yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc nop hd so truc tiép),
hodc guri Phiéu xin 13i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi €O yéu cau (néu ngudi co yéu cau lva
chon hinh thzc nop hd so truc tuyén).

+ Néu thay ho so day du, hop I8¢, ding quy dinh, truong hop tiép nhan hd
so dang ky lai khai tr theo hinh thic tryc tiép, thi cong chic 1am cong tac ho
tich thuc hién viéc ghi vao S6 dang ky khai ta, cap nhat théng tin dang ky
laikhai tr va luu chinh thic trén Phan mém dang ky, quan Iy ho tich dién tu
dung chung.

Truong hop tiép nhan hd so dang ky lai khai tir theo hinh thirc truc tuyén,
cdng chic 1am cong tac ho tich giri lai biéu mau Trich luc khai tor dién tavéi
thong tin ddy du cho ngudi yéu cau qua thu dién ti hoac thiét bi sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich lyc khai tir dién tir va xac nhan (t6i da mot ngay).

Néu nguoi cd yéu cau xac nhan thong tin di théng nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chac 1am cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai tir, cap nhat thong tin dang ky lai
khai tir va luu chinh thactrén Phan mém dang ky, quan ly ho tich dién tir dung
chung.

- Cong chic lam cbng tac ho tich in Trich luc khai tw, trinh Lanh dao
UBND ky, chuyén téi B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc
khai tir, trong S6 ding ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich
luc khai tu.

Cach thirc thuc hién:

Nguoi co yéu cau ding ky lai khai tir truc tiép thuc hién hodc uy quyén
cho nguoi khac thyc hién viéc dang ky lai khai tir tai B phén mét ctra/Trung
tam hanh chinh cong cua UBND cap huyén hodc giri hd so qua hé thong buu
chinh hoic néop hd so truc tuyén trén Cong dich vu cong quoc gia
(https://dichvucong.gov.vn) hoic Cong dich vu cong cip tinh
(https://dichvucong.---.gov.vn).

Thanh phan ho so:

- To khai ddng ky lai khai tir theo mdu (néu nguoi c6 yéu cau lya chon
ngp hé so theo hinh thirc tryc tiéphodc giri ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac thuc hiénding ky lai khai ttr, trong d6 c6
cam doan cic thong tin cung cap 1a dung su that, khong con ban chinh Giay
chang ta/Trich luc khai tir, d3 ndp da cac gidy to hién c6 va chiu hoan toan trach
nhiém trudc phap luat vé noi dung cam doan cua minh (do ngudi yéu cau cung
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cap thong tin theo hudng dan trén Cong dich vu cng néu nguoi ¢ yéu cau lya
chon nop ho so theo hinh thic truc tuyen).

- Ngudi ¢6 yéu cau dang ky lai khai tir thue hién viée nop/xuat trinh (theo
hinh thire truc tiép) hoic tai Ién (theo hinh thire truc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban sao Gidy chimg tir trudc ddy duoc cip hop 18. Néu khong c6 ban
sao Gidy chung tir trude day duoc cap hop 1é thi ndp ban sao hd so, gidy to lién
quan c6 ndi dung chimg minh su kién chét.

- Vin ban uy quyén theo quy dinh cua phap luét trong truong hop uy
quyén thuc hién ding ky lai khai tir. Truong hop nguoi duge uy quyén la 6ng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia ngudi ty quyén thi van ban uy
quyén khong phai chtng thuc.

* Giay to phai xuat trinh:

- Ho chiéu hodc Chung minh nhan dan hodc Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cp,
con gia tri st dung dé chimg minh vé nhan than cta nguoi co yéu cau ding ky
lai khai tir. Truong hop cac thong tin ca nhan trong céc gidy to nay da c6 trong
CSDLQGVDC, CSDLHTDT, dugc h¢ thong dién tu dong thi khong phai tai lén
(theo hinh thtrc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao O chung thuc cac giay to phai xuat trinh néu trén.

* Luuy

- Dbi voi gidy to ndp, xuit trinh néu ngudi yéu cau ndp hd so theo hinh
thire truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, doi chiéu véi thong tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich co thé nop ban sao ching thuc tir ban
chinh hoic ban sao duoc cap tir so goc hodc ban chup kém theo ban chinh gidy
to dé d6i chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, di chiéu ban chup véi ban
chinh va ky xac nhan, khong dugc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan dung, du hd so diang ky ho
tich theo quy dinh cta phap luat hé tich, khong duge yéu cau nguoi ding ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhdn hé so thuce hién khai thdc théng tin trong Co sé dir liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky hé tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhéan/can
cudc cong ddan/thé can cuoc/chirng minh nhan dan. Truong hop cdc théng tin
can khai thac khéng c6 trong Co 56 di liéu quéc gia vé dan cu thi dé nghi ngueoi
yéu cau ké khai day di.
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- Béi voi gidy to giri kém theo néu ngudi yéu cau ndp hd so theo hinh
thire truc tuyén:

+ Ban chup céc glay to guri kém theo hd so ding ky lai khai tir tryc tuyén
phai bao dam rd nét, day du, toan ven vé nodi dung, la ban chyp bang may anh,
dién thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap
hop 1€, con gid tr1 st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so ding ky lai khai
to truc tuyén da co ban sao dién tir hoac da c6 ban dién tur giéy to ho tich thi
nguoi yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tir), nguoi c6 yéu cau ding kylai khai tir phai xuat trinh gidy to
tuy than, nop céc gidy to 1a thanh phan hd so ding ky lai khai tir theo quy dinh
phap luat ho tich.

- Giéy t& do co quan cd thim quyén clia nude ngoai cip, cong ching hodc
x4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
udc quoc té ma Viét Nam 1a thanh vién.

- Truong hop nguoi co yéu cau ding ky lai khai tir khong cung cap duoc
giéy td néu trén theo quy dinh hodc giéy to nop, xuét trinh bi trfly x0a, stra chira,
lam gia thi co quan ding ky ho tich c¢6 thim quyén hiy bo két qua ding ky lai
khai tur.

S6 lwong ho so: 01 b6

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xac
minh thi thoi han khéng qua 10 ngay lam viéc.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan

Co quan c6 tham quyeén quyét dinh:

- Uy ban nhan dan cap huyén noi diang ky khai tir cho nguoi nude ngoai,
cong dan Viét Nam dinh cu tai nudc ngoai trude day thyc hién viéc dang ky lai
khai tu;

- Trudng hop viée dang ky khai tir truée ddy thuc hién tai Uy ban nhan dan
cap x4 thi Uy ban nhan déan cap huyén cip trén thuc hién dang ky lai khai tir;

- Truong hop viée dang ky khai tu trude day thyc hién tai Uy ban nhan
dan cap tinh hodc S Tu phap thi Uy ban nhan dan cap huyén noi cu trii cua
ngudi yéu cau thue hién; néu nguoi yéu cau khong cu tra tai Viét Nam thi Uy
ban nhan dan cap huyén noi c6 tru s¢ hién nay ctia S& Tu phap thuc hién ding
ky lai khai ttr.

Co quan thwuc hién thi tuc hanh chinh:

Phong Tu phap tlep nhan ho so va tham muu Chu tich Uy ban nhan dan
cap huyén xem xét, quyét dinh.

Co quan phéi hop: Co quan quan Iy CSDLQGVDC
Két qua thuc hién thi tuc hanh chinh:
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- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (treong hop yéu
cau cap ban sao Trich luc khai ti).

- Ban dién tt Trich luc khai tir (Ban dién tr s& tw dong giri vé Kho quan ly
dir liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai clia nguoi yéu cau
sau khi d4 hoan tat thi tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1é phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tar (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai tir (néu nép hé so theo hinh thirc truc tiéphodc
giri ho so qua hé théng buwu chinh);

+ MAau ho tich dién ta twong tac thuc hiénding ky lai khai tir (néu nop hd
so theo hinh thuc truc tuyén).

Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Viéc khai tir cia cong dan Viét Nam dinh cu & nudc ngoai hoac cua nguoi
nudc ngoai da ding ky tai co quan c6 tham quyén cua Viét Nam truéc ngay
01/01/2016 nhung S6 ding ky khai ttr va ban chinh Gidy chtng tir déu bi mét.

Cin c& phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot sb diéu cua cac nghi dinh lién quan dén viéc nop, xuat trinh s6 ho
khau, s tam tra gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong:

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cua Bo truongBo Tu
phap quy dinh chi tiét thi hanh mot s6 diéu caa Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot sé diéu
va bién phap thi hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cia Bo truéngBo Tu
phdp quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sé 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra doi, bd sung mot sé ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
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phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé& Co s dix liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng tw sé6 04/2024/TT-BTP ngay 06/6/2024 cua Bg truong Bo Tuw
phap sira doi, b sung mét sé dieu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tu phdp ban hanh, hwdng dan sur dung, quan ly
Mdu Sé quoc tich va mdu gidy to vé quoc tich va Théng tw s6 04/2020/TT-BTP
ngay 28/5/2020 cua Bé trieong Bé Tu phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hé tich va Nghj dinh so 123/2015/NP-CP ngay 15/11/2015 cua Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt Hg tich;

- Thong tu sb 281/2016/TT-BTC ngay 14/11/2016 cia Bo truéngBo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir
dung thong tin trong co sé dix liéu ho tich, phi xac nhan c6 quéc tich Viét Nam,
phi xac nhan 1a nguoi gdc Viét Nam, I phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo truong Bo Tai
chinh huéng dan vé phi va I¢ phi thudc tham quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truongBo Tai
chinh stra doi, bé sung mot s diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 caa Bo Tai chinh hudng dan vé phi va 1é phi thuoc tham quyén
quyét dinh caa Hoi dong nhan dan tinh, thanh phé truc thuoe Trung wong.

Ghi chi: Phan chi in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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Pé nghi cip ban sao'”: C6 ], Khong

Chu thich:
WGhi 13 tén co quan dang ky lai khai tu.
@ chi ghi trong truong hop nguoi cO yéu cdau dang ky hg tich chua

co/khdng cung cdp so dinh danh ca nhan/can cudc cong dan/thé can cusc/chimng
minh nhan dan; khdng cung Cap day dii théng tin ngay, thang, nam sinh.

Truong hop phai cung Cdp thong tin “Noi cie trii” thi ghi theo noi dang ky
thwong trd; néu khong c6 noi dang ky thirong tra thi ghi theo noi dang ky tam tra;
truong hop khong co noi dang ky thwong trii va noi dang ky tam tra thi ghi theo
noi o hién tai.

®Ghi sé dinh danh ca nhan/can cwdéc cong dan/thé can cude (vi du: Can
cwéc cong dan s¢ 025188001010 do Cuc Cdanh sat QLHC vé TTXH cdp ngay
20/11/2021). Truong hop khdng c6 sé dinh danh cd nhan/can cuéc cdng dan/thé
can cuéc thi ghi gidy to hep 1é thay thé (hg chiéu, chizng minh nhan dan,...).

“Truong hop chua xac dinh duoc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tir trude day.

©) Chi khai trong truong hop biét r6.

(' nghi danh dau X vao 6 néu cé yéu cu cap ban sao va ghi rd sé lugng.
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NOI DUNG MAU HO TICH PIEN TU TUONG TAC
THU'C HIEN PANG KY LAI KHAI TU

I. Thong tin vé ngudi yéu ciu ding ky lai khai tir

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dyung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan h¢ voi nguoi dugce khai tir.

IL. Théng tin vé ngwoi dwoge diang ky lai khai tir

(6) Ho, chir dém, tén;

(7) Ngay, thang, nam sinh (tdch bi¢t riéng 03 truong thong tin ngay, thang,
nam);

(8) Sb dinh danh c4 nhén;

(9) Giay to tuy than: Loai gidy to sir dung (CCCD/CMND/H( chiéu/Giay to hop
1¢ thay thé); sb, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(10) Noi cu trd cudi cung (noi thudng tri/noi tam tri/noi sinh séng trudc khi
chét);

(11) Thoi gian chét: gio, phat, ngdy, thang, nim (tach biét riéng cac trudng
thong tin gi0, phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhéan chét (co chu thich: néu chua xac dinh dugc/chua 1 thi dé
trong).

I11. Thong tin vé viéc ding ky khai tir trudc day

(14) Noi dang ky khai tir trude day;

(15) Giay chimg ti/Trich luc khai tir (sd, quyén sd, ngay, thang, nam ding ky);
(16) Pé nghi cap ban sao:

o Co

S6 lwong ban sao yéu cau: ...

o Khong

(17) Ho so dinh kém theo quy dinh.

* Nguoi yéu,céu cam doan cac thong tin cung cap la duang su that, khong con
ban chinh Giay chimg tir/Trich luc khai tir, d@ ndp du cac giay to hién c6 va chiu
hoan toan trach nhi€m trudc phap luat vé ndéi dung cam doan cua minh.

* Truong hop céc thong tin vé giéy to chung minh noi cu tri da dugc khai thac

tu CSDLQGVDC, dugc hé thong dién tu dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thtc truc tuyén).
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* Mau dién tir tuong tac ghi nhén thoi gian (gio, phut, gidy, ngay, thang, nam)
hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 da diang nhap vao hé
thong, thuc hién x4ac thuc dién tir theo quy dinh.

Nguoi yéu cau ding ky lai khai tr nhan Trich luc khai tir (ban chinh) truc tiép
tai co quan dang ky ho tich.

Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cta nguoi yéu cau sau khi d3 hoan tat tha tuc dang ky lai
khai tr tai co quan dang ky hd tich.

16. Thi tuc cap ban sao Trich luc hd tich

Trinh ty thuc hién:

- Néu lwa chon hinh thirc nép hé so truc tiép, ngudi co yéu cau capban sao
Trich luc ho tichnop hé so dé nghi cap ban sao Trich luc hé tich tai B6 phan mot
ctra/Trung tdm hanh chinh cong cua Co quan quan 1y Co so dir liéu ho tich dién
tr ¢6 tham quyén; ndp phi theo quy dinh phép luat.

Trudng hop co quan, to chic c6 tham quyén dé nghi cap ban sao Trich luc
ho tich caa c& nhan thi giri van ban yéu cau néu rd 1y do cho Co quan quan 1y Co
s& dix liéu ho tich dién tir.

- Néu lya chon hinh thiic nop ho so truc tuyén, nguoi ¢6 yéu cau capban
sao Trlch luc ho tichtruy cap Cong dich vu cdng qubc gia hoic Cong dich vu
cdng cap tinh, ding ky tai khoan (neu chua c¢6 tai khoan), xac thuc nguoi dung
theo huéng dan, ding nhap vao hé thong, xac dinh ding Co quan quan ly Co so
dix liéu ho tich dién tir c6 tham quyén.

Nguoi ¢6 yéu cau capban sao Trich luc ho tichtruc tuyén cung cap théng
tin theo mau dién tir trong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc h tich (cung cap trén Cong dich vu cdng), dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu lién quan dén noi dung dé nghi capban sao Trich luc
hé tich; nop phi thdng qua chirc nang thanh toan tryc tuyén hozc bang cach thuc
khac theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhan ho so tai Bo phan mot cira ¢d trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é caa hd so.

(i) Truong hop hé so day du, hop 1€ thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi co Phiéu hen, tra ket qua cho ngudi cO yéu cau trong ngay lam
viéc tiép theo (neu ngudi €O yéu cau lya chon hinh thic nop ho so truc tiép)
hoac gui ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhan hen tra
két qua qua dién thoai di dong cho ‘ngudi co yéu cau (neu nguoi ¢ yéu cau lya
chon hinh thic nop ho so truc tuyén);chuyén hd so dé cong chic 1am cong tac
ho tich xur ly.

- Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, can b tiép nhan hd
so tai Bo phan mot ctra thuc hién sé hoa (sao chup, chuyén thanh tai liéu dién ta
trén hé thong thong tin, co so dit liéu) va ky sb vao tai liéu, ho so giai quyét thu
tuc hanh chinh d3 duoc s hoa theo quy dinh.
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(i) Truong hop ho so chua day du, hop 1€ thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, noi dung can bod sung dé
nguoicd yéu cau bd sung, hoan thién. Sau khi hd so dugc bo sung, thuc hién lai
buac (i);

(iii) Truong hop ngudi c6 yéu cau capban sao Trich luc ho tich khéng bd
sung, hoan thién duoc hd so thi bao cao Trudng bod phan mot cira ¢6 thong béo
tir chdi giai quyét yéu cau capban sao Trich luc ho tich.

- Cong chuc lam céng tac ho tich tham tra hd so (tham tra tinh thong nhat
hop 1& caa céc thdng tin trong hd so, gidy to, tai liéu do ngudi yéu cau nop, Xuat
trinh hoac dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoidc khong du diéu kién giai
quyét, phai tir chi thi guri thong bao vé tinh trang ho so téi Bd phan mot cira dé
thong bao cho ngudi nop hd so — thuc hién lai bude (i) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hoic do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chuc 1am cong tac
ho tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cia dé tra cho
ngudi ¢6 yéu cau (néu ngudi ¢6 yéu cau lya chon hinh thirc ngp ho so truc tiep),
hoac gui Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhian qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu cau lua
chon hinh thic ndp hd so truc tuyén).

+ Néu thay ho so day du, hop Ié, ding quy dinh, truong hop tiép nhan hd
so cap ban sao Trich luc hé tich theo hinh thic tryc tiép, thi cong chic 1am cong
tac h¢ tich inban sao Trich luc h¢ tich trinh Thu truéng Co quan quan ly Co s
da liu ho tich dién tir Ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi
c6 yéu cau.

Trudng hop tiép nhan hd so xin capban sao Trich luc hé tich theo hinh
thuc truc tuyén, cdng chac 1am cdng tac ho tich gui lai ndi dung biéu mau Trich
luc ho tich dién tir twong ng Voi thong tin day da cho ngudi yéu cau qua thu
dién tir hoac thiét bj sé.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Trich luc ho tich dién tirva xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu capban sao Trich luc ho tich da thong nhat, day du hoac
khong c6 phan hoi sau thai han yéu cau thi cdng chuc 1am cong tac ho tichin ban
sao Trich luc ho tich, trinh Thu truéng Co quan quan ly Co s¢ dit ligu ho tich
dién tir ky, chuyén téi Bo phan mot cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi €6 yéu cau cap ban sao Trich luc ho tich duoc nhan két qua theo
MOt trong cac phuong thirc sau day:

+ Nhan ban dién tir ban sao Trich luc ho tich gui qua thu dién tar, Kho
quan ly dit liéu dién tir cta to chic, c4 nhan do;

+ Nhan ban dién ta ban sao Trich luc hé tich gui vao thiét bi s6, théng qua
phuong phép truyén sé liéu phd hop, dam bao an toan, bao mat théng tin;
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+ Nhan két qua 1a ban sao Trich luc ho tich thong qua hé thdng buu chinh;

+ Nhan két qua 1a ban sao Trich luc hé tich tai co quan diang ky ho tich.

Cach thirc thuc hién:

Ngudi c6 yéu cau cép ban sao Trich luc ho tichtruc tiép thuc hién hoac uy
quyén cho nguoi khac thyc hién ndp hd so truc tiép tai B0 phan mot ctra/Trung
tam hanh chinh cong ctia Co quan quan ly Co s¢ dir liéu ho tich dién tir hodc guri
hé so qua hé thdng buu chinh hodc ndp hd so truc tuyén trén Cong dich vu cong
quoc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong cap tinh
(https://dichvucong.---.gov.vn).

Thanh phan hd so:

- To khai daé nghi ban sao Trich luc ho tich theo mau trong truong hop
nguoi yéu cau la cd nhdan hodc Van ban yeu cau cdp ban sao Trich luc ho tich
néu ro Iy do trong truong hop nguoi yéu cau la co quan, 16 chitc (néu nguoi cé
yéu cau lwa chon ndp hé so theo hinh thitc truc tiéphodc giri hé so qua hé thong

buu chinh);

- Mau dién tir twong tac yéu céu cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich(do ngudi yéu cau cung cap thong tin theo huéng dan trén Cong dich
vu cong, néu nguoi co yeu cau Iyra chon ndp ho so theo hinh thire tryc tuyén);

- Nguoi ¢o yéu cau cap ban sao Trich luc ho tichthuc hién viéc n()p/xuét
trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh thic truc tuyén) cac gidy
to sau:

* Giay to phai nop:

- Van ban uy quyen theo quy dinh caa phép luat trong truong hop ay quyén
thuc hi¢n yéu cau cap ban sao Trich luc ho tich. Truong hop ngudi dugc uy
quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia ngudi Gy quyén
thi van ban ty quyén khong phai ching thuc.

* Gidy to phai xuét trinh:

-Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cp,
con gia tri st dung dé ching minh vé nhan than cia nguoi c6 yéu cau cap ban
sao Trich luc ho tich. Trudng hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thng dién tu dong thi khong
phai tai 1én (theo hinh thirc truc tuyén).

Truong hop gul ho so qua hé thong buu chinh thi phai gui kem theo ban
sao ¢O ching thuc cac gidy to phai xuét trinh néu trén.

*Luuy

- Pbi voi gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu véi thong tin trong
t& khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
xudt trinh, khong duoc yéu cau ndp ban sao hoic ban chup gidy to do.


https://dichvucong.gov.vn/
https://dichvucong.---.gov.vn)/
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+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao ching thuc tir ban
chinh hodc ban sao dugc cap tir s6 géc hodc ban chup kém theo ban chinh giéy to
dé dbi chleu Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhéan co trach nhiém kiém tra, d6i chiéu ban chup v0i ban chinh va
ky xac nhan, khong duoc yéu cau nguoi di ding ky ndp ban sao gidy to do.

+ Ngudi tiép nhén o6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich ndp thém gidy t& ma phéap lut ho tich khong quy dinh phai ndp.

Nguoi tiép nhdn hé so thuce hién khai thac thong tin trong Co sé dit liéu
quoc gia vé dan cu theo quy dinh phdp ludt néu nguoi yéu cau dang ky ho tich
dd cung cdp ho, chir dém, tén; ngay, thang, nam sinh; s6 dinh danh cé nhéan/can
cudc cong dan/theé can cuoc/chung minh nhan dan. Truong hop cdc thong tin
can khai thac khéng c6 trong Co s6 di liéu quéc gia vé dan cu thi dé nghi nguoi
yéu cau ké khai day du.

- PBéi voi gidy to giri kém theo néu nguoi yéu cau ndp hd so theo hinh
thire tryc tuyén:

+ Ban chup céac gidy to giri kém theo hd so capban sao Trich luc hd tich
truc tuyén phai bao dam rd nét, déy du, toan ven vé ndi dung, 1a ban chup béng
may anh, dién thoai hodc duogc chup, duoc quét bﬁng thiét bi dién tu, tr giéy to
dugc cap hop 1¢, con gié tr1 st dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so cApban sao Trich
luc ho tich truc tuyen da c6 ban sao dién tir hodc da co ban dién tir gidy to ho
tich thi nguoi yéu cau duogc su dung ban dién tir nay.

- Truong hop nguoi yéu cau cip ban sao Trich luc ho tich khong cung cap
day du hodc cung cip cac théng tin khong chinh xac, khong thé tra ctru duoc
thong tin thi co quan dang ky ho tich tir chdi giai quyét.

- Glay td do co quan c6 tham quyén ciia nudc ngoai cap, cong ching hodc
xéac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
hoa lanh sy theo quy dinh cua phap luét, tru truong hop dugce mién theo diéu
udc qudc té ma Viét Nam 1a thanh vién.

- Truong hop nhan ket qua (ban sao Trich lyc ho tich) tai co quan dang ky
ho tich, ngudi co yéu cau cap ban sao Trich luc ho tich _phai Xuat trinh gidy to
tuy than; ndp cac gidy to, tai liéu 1a thanh phan ho so cip ban sao Trich lyc hd
tich theo quy dinh phap luat ho tich.

S6 lwong hd so: 01 bo

Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan
hd so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

Poi twong thuc hién thi tuc hanh chinh: Ca nhan, t6 chic

Co quan thuc hién tha tuc hanh chinh: Co quan quan 1y Co s& dir liéu
ho tich dién tur.



182

Két qua thwc hién thi tuc hanh chinh: Ban sao Trich luc ho tich, ban sao
Gidy khai sinh.

Phi:8.000 dong/ban sao Trich luc/sy kién ho tich di dang ky

Mau don, mau to khai:

+ To khai cdp ban sao Trich luc hg tich theo mdu déi véi truong hop nguoi
yéu cau la ca nhan (néu ngp hé so theo hinh thirc truc tiéphodc g ho so qua hé
thong buu chinh);

+ Vin ban y8u cau cip ban sao Trich luc ho tich néu 13 1y do trong trudng
hop ngudi yéu cau 1a co quan, t6 chtc (néu ndp hd so theo hinh thuc truc tiép);

+ Mau dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich
luc ho tich(néu ndp hd so theo hinh thic truc tuyén).

Can cw phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Théng tu sb 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh sb 87/2020/ND-
CP ngay 28/7/2020 cua Chinh pha quy dinh vé Co so dir liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Théng tu sb 03/2023/TT-BTP ngay 02/8/2023 cua Bo trusng Bo Tu
phap stra doi, bd sung mot sd ndi dung caa Thong tu sé 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 caa Chinh phu quy
dinh vé Co sé dit liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Théng e s6 04/2024/TT-BTP ngdy 06/6/2024 cia Bo truwong Bo Tu
phap sita doi, bo sung mét sé diéu cia Théng tw sé 02/2020/TT-BTP ngay
08/4/2020 cua B¢ truong Bo Tw phdp ban hanh, hwdng ddn sur dung, quan ly
Mdu Sé quac tich va mdu gidy to vé quoc tich va Théng fue s 04/2020/TT-BTP
ngay 28/5/2020 cua Bé treong Bé Tur phdp quy dinh chi tiét thi hanh mét sé diéu
cua Ludt Hg tich va Ngh; dinh sé 123/2015/ND-CP ngay 15/11/2015 cia Chinh
phui quy dinh chi tiét mét sé diéu va bién phép thi hanh Ludt Hg tich;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh quy
dinh muc thu, ché do thu, nop, quan Iy va sir dung phi khai thac, sir dung théng
tin trong co s& dit lidu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan
1a nguoi gbe Viét Nam, 1é phi quoc tich;


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua B¢ Tai chinh huong
dan vé phi va I¢ phi thuoc tham quyen quyét dinh cua Hoi dong nhan dan tinh,
thanh pho truc thuéc Trung uong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cua Bo Tai chinh sta
doi, bo sung mot so di€u cua Thong tw so 85/2019/TT-BTC ngay 29/11/2019
cua Bo Tai chinh hudng dan veé phi va 1€ phi thuoc tham quyen quyét dinh cua
Hoi dong nhan dan tinh, thanh pho truc thuéc Trung vong.

Ghi chi: Phan chiz in nghiéng 1a ngi dung siza doi, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

- TO KHAI
CAP BAN SAO TRICH LUC HO TICH

KINN QU @ et

Ho, chit dém, t8n NGUOT YBU CAU ......cvooeeeeeeeeeeeeeeeeeeeeeee e
Ngay, thang, NAM SINN:......coiiiii e e

N U LT ) oo,

Quan hé véi nguoi duoc cAp ban sao Trich luc hd tich: ..o,
Pé nghi co quan cip ban sao trich Tuc™.......ocoocoooivieieeeeeeeeeeeeeeeee
cho nguoi cé tén dwdi day:

Ho, CRTt A€M, TEN: oo ree e
Ngay, thang, NAM SINN:......cciiiiii e
Gidi tinh:@ oo, Dan toc: @ v QUAC HCh: @ e,

NOL C T D oo,

ngay .......... thang ........... nam .............. S0 TR QuUYEN SO: vvvvevvieeeciies e,

T6i cam doan nhing noi dung khai trén day la dang su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
Lam tai: .o, ,hgay .....thang .... nam ........
Ngudi yéu cau
(ky va ghi rd ho, chiz @ém, tén)
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Chd thich:

@ Ghi tén co quan dé nghi thuc hién viéc cip ban sao Trich luc ho tich.

(Zr)Chi, ghi trong trirong hop nguoi ¢ Yeu cdu ding ky hé tich chwa c¢6/khéong
cung cap so dinh danh ca nhan/can cwoc cong dan/thé can cwoc/ching minh nhan
dan.

Truong hop phai cung cdp théng tin “Noi cw trii” thi ghi theo noi ding ky
thuwong tru; néu khong co noi dang ky thuong tru thi ghi theo noi dang ky tam tru;
truong hop khong co noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi
o hién tai.

®)Ghi sé dinh danh ca nhdn/can cwéc cong danithe can cudc (vi du: Can
cuéc cong dan so 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khodng €6 so dinh danh cd nhdn/can cudc cong dan/the
can cuwoc thi ghi giay to hop Ié thay the (hg chieu, chizng minh nhan dan,...).

“) Ghi 15 loai viéc ho tich da dang ky truée ddy, nay dé nghi cip ban sao
Trich luc ho tich.

®) Ghi 15 tén co quan da dang ky ho tich trudc day.

Vi du:Uy ban nhan dan phuong Dién Bién, quan Ba Dinh, thanh phé Ha Noi.

Uy ban nhan dan quan Hoan Kiém, thanh phd Ha Noi.
S& Tu phap tinh Hoa Binh.

®Trwong hop nguoi yéu cdu khong cung cdp duroc thong tin tai muc ©thi
cung cap bé sung thong tin khac dé phuc vu viéc tra cuu.

Vi du: Cung cap thdng tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai
sinh; cung cap thong tin vé ve, chong dé phuc vu viéc cap ban sao Trich luc ket
hén:...

() Ghi 5 6 lwgng ban sao d& nghi cip.



186

NOI DUNG MAU PIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HQ TICH

I. Théong tin vé ngudi yéu ciu

(1) Ho, chir dém, tén;

(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/CMND/H§ chiéu/Gidy to hop
1¢ thay thé); s6, ngay, thang, nim cép, co quan cap; ban chup dinh kém;

(4) Noi cu trt (noi thuong tra/noi tam tra/noi dang sinh sdng);

(5) Quan hé véi ngudi duoc cip ban sao Gidy khai sinh/Trich luc ho tich.

IL. Thong tin vé gidy to hd tich da ding ky

(6) Ho, chir dém, tén nguoi duge dang ky;

(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to st dung (CCCD/CMND/HG chiéu/Giay to hop
1¢ thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(9) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh song);

(10) Loai viéc yéu cau cap ban sao Gidy khai sinh/Trich luc h tich;

(11) Co quan da dang ky sy kién ho tich trude day;

(12) Tén gidy to ho tich, sd, quyén s, ngay, thang, nim ding ky;

(13) S6 luong ban sao;

(14) Phuong thtrc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s¢ dugc gui vé Kho quan ly dir liéu cua ca nhan/dia
chi thu dién tir/thiét bi s6/dién thoai ctia nguoi yéu cau)

0 Buu chinh (cung cap dia chi noi nhan).

(15) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céc thong tin cung cap 1a dang su that va chiu hoan
toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

* Truong hop cac thong tin vé giéy to ching minh noi cu tri da dugc khai thac
tu CSDLQGVDC, dugc hé théng dién tu dong thi khong phai xuat trinh (theo
hinh thtrc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam)

hoan tat viéc cung cap thong tin; ngudi yéu cau trude d6 di dang nhdp vao hé
thng, thuc hién xac thyc dién tir theo quy dinh.



		2024-06-20T09:32:21+0700


		2024-06-20T09:33:48+0700


		ubnd_vt@bacgiang.gov.vn
	2024-06-20T09:36:33+0700




